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MUPATUHCHKA MICBKA PAJIA IOJTABCBKOI OBJIACTI
PO3SHOPATKEHHA

11.08.2026 Ne 128

[Ipo 3aTBepmKeHHA TMOCAAOBOI IHCTPYKLIi TOJOBHOTO CHEIlalicTa BLIILTY
OyXraaTepchbKoro OOJiKy Ta 3BITHOCTI pajau (3 OOJIKY Ta HapaxyBaHHS 3apOOITHOT
IUTaTH) BUKOHKOMY [IMpATHHCHKOT MIChKOT paau

BignoBigno no crarri 42 3akoHy Ykpainu ,IIpo miclieBe caMOBpsilyBaHHS B
VYkpaini“, [lonoxeHHs Mpo BiAII OyXraaTepchbkoro 00JiKy Ta 3BITHOCTI BUKOHKOMY
MICBKOI pajy, 3aTBEP/PKCHOrO PIIICHHSAM TPUALATh choMmoi cecli IlupstuHChbKOT
MICBKOI paJd ChbOMOTO CKJIMKaHHs (Tepile TIUIeHapHE 3aci/laHHs) Big 28 JIOTOro
2018 poky Ne 88:

1. 3aTBepautu MOCA/JIOBY 1HCTPYKI[I0O TOJIOBHOTO CHEHlaiicTa BILIALLY
OyXrajnTepchKoro 00JIiKy Ta 3BITHOCTI (3 00JIIKY Ta HapaxyBaHHsI 3apOOITHOI TIATH)
BUKOHKOMY [TMpSITUHCBKOT MICBKOT paau (I0AAETHCS).

2. BusHatm TakMM, 10 BTPaTUB YHWHHICTh, WIANYHKT 3 TyHKTY |
po3nopsykeHHss Micbkoro rosnoBu Bim 23.01.2024 Ne 08 ,IIpo 3aTBepKeHHS
MOCAJI0OBUX IHCTPYKIIA TMOCaoBUX o0cCi0 BUKOHABYOro KoMmitery I[lupsTuHCHKOT
MICBKOI paau‘.

3. Bigniny mepconany, opranizaiiiiHoi poOoTu Ta iHGOPMAIIMHOI MOJTITHKA
BUKOHKOMY MicbKkoi pamu (Mimora O.A.) HOBOJWUTH 10 BiJioOMa IpaIliBHUKIB iX
MOCaI0B1 IHCTPYKIIT 117 OCOOMCTHH i IHC.

4. KoHTposib 3a BUKOHAHHSM PO3MOPSKEHHS TMOKJIACTH Ha B.0. KEPYHOYOTO
cIpaBaMu BUKOHaBYOTr0 komitety Mimory O.A.

Cexkperap panu Cepriii [TA3IOK



3ATBEP/DKEHO

Po3nopsxenns
11.08.2026 Ne 128

[HOCAZAOBA IHCTPYKILIA
TOJIOBHOTO CHEIliaiicTa BTy OyXraaTepchKoro o0JIiKy Ta 3BITHOCTI (3 00JIIKY Ta
HapaxyBaHHS 3ap00iTHOI TUTaTH) BUKOHKOMY [IMpsATHHCHKOT MiChKOT panu

1. AT AJIBHI TTOJIOXKEHHA

1.1. TonoBHMii cnemialicT BTy OyXraaTepchbKoro OOJIKYy Ta 3BITHOCTI
BUKOHABYOro KOMITETy [IMpSITHHCHKOT MICBKOI pajiy (Jadi TOJOBHHM CHEIlaNiCT) €
II0CaJ0BOI0 0COOO0I0 MICIIEBOTO CAMOBPSIIYBaHHS, Ha SKY MOIIUPIOETHCS il 3aKOHY
VYkpainu ,,IIpo ciy:x0y B opraHax MiCIIeBOrO CaMOBPSITYBAHHS .

1.2. TonoBHMII cHemiaNicT MPU3HAYAETHCA 1 3BUIBHIETHCS 3 TMOCATN MICHKHM
roJIOBOIO Ha OCHOBI KOHKYPCHOTO BigOOpy a0o 3a IHIIOK MPOLEIypOro
nependayeHor0 3akoHamu Ykpainu ,JIIpo micueBe caMoBpsiayBaHHS B YKpaiHi®,
,, 1 IpO ci1y»0y B OpraHax MiCLIEBOIO CaMOBPSTyBaHHS .

1.3. TonoBuuii cmeniamict Oe3MOCePeTHBO MIANOPSAAKOBAHUN HAYaIbHUKY

BIJIJILITY.
1.4. Y cBoiii pobOTI TOJIOBHUI cHemianicT Kepyerbess Koncruryiiero Ykpainu,
bromxkeTHum  KoaekcoM — YKpainu, 3akoHamu  Ykpaimm: L JIpo  Mmiciese

caMOBpsIyBaHHs B YKpaini®, ,,IIpo ciayk0y B opranax MicCIieBOro caMmOBpSTyBaHHS ',
,,1Ipo Oyxrantepchkuid 001K Ta (hiHAHCOBY 3BITHICTH B YKpaiHi‘, ,IIpo 3amobiranus
kopymii, ,IIpo moctym mo my6OmiuHoi iHQopMarii, mocTaHoBaMH — Ta
posnopsykeHHsiMu  BepxoBHoi Pamu  Ykpainu, KaGinery MinictpiB VYkpainu,
npopUTBHIMH Ta IHIIMMH HOPMATUBHO-TIPABOBUMH JOKyMeHTamu, (CTaryTom
[TupsATUHCHKOI MICBKOT TEpUTOpiaNbHOI TpoMaau, perjameHTamMu [IupsTUHCHKOI
MICBKOI pajM Ta ii BHUKOHABUOIO KOMITETY, pIIIEHHAMH MICbKOI paad Ta ii
BUKOHABYOTO KOMITETY, PO3MOPSHKEHHSIMH MICBKOTO TOJIOBH, ETHYHUM KOJIEKCOM
npaiiBHUKIB [IUpATUHCHKOI MICBKOI paad, HOPMaMU CY4YaCHOIO YKpPAaiHCBKOI'O
MPaBOIUCY Ta A1JI0BOr0 MOBJICHHS, [10JI0KEHHAM BiIJIUT OyXTalITEpPCHKOTO OOJIIKY Ta
3BITHOCTI BUKOHABYOTO KoMiTeTy [IupsiTuHChKOI Mickkoi paau Ta 1€t I[locanoBoro
THCTPYKLUIEIO.

1.5. Ha mepioa BiiCyTHOCTI HAaYaJIbHUKA BIILTY TOJIOBHUHM CIICIIQIICT BUKOHYE
foro o0OOB’sI3kM Ta TOBHOBAKEHHS, Ha0yBae BIANOBIIHI TMpaBa Ta Hece
BIJIITOBITAJIBHICTE 3a HEHAJIEKHE BUKOHAHHS MOKJIAAEHUX HA HHOI'0 000B’SI3KIB.

2. KBAHI@IKAHIPIHI BUMOI'
Buma ocBiTa He HWXKYe CTymneHs OakaiaBpa, BIJIbHE BOJIOAIHHS JEP>KaBHOIO
MOBOI. be3 BUMOT 10 cTaxky poOOTH.

3. 3ABJIAHHSI, OBOB’ 13K TA IIOBHOBAXEHHS
3.1. ['os0BHUM CHIEIATICT:



1) 3milicHIOE TIpHWiioM, aHali3 1 KOHTPOJIh TabeliB 00Ky poOodYoro 4acy Ta
roTye iX 0 po3paxyHKOBOi 00pOOKH;

2) nmpuiiMae 1  KOHTPOJIOE  MPaBWIBHICTH  OGOPMIICHHS  JIUCTKIB
HeTpare3aaTHOCTI, JOBIAOK MO JOIBIAY 3a XBOPUMH 1 I1HIIUX JOKYMEHTIB, IO
MIITBEP/DKYIOTh TIPaBO BIJACYTHOCTI TIpalliBHUKa Ha poOOTi, TOTye iX [0
PO3paxyHKOBOI 0OPOOKH Ta IS CKJIaJaHHs BCTaHOBJIECHO1 OYXTalTepChKOi 3BITHOCTI,

3) mnpoBOAUTH HapaxyBaHHs 3apOOITHOI IUIATH IpalliBHUKAM YCTaHOB MiCBHKOI
paau, MPOBOJUTh KOHTPOJb TI0 BUKOPHUCTAHHIO (DOHIY OIUIATH TIparli;

4) mpoBOIUTH HApaxXyBaHHS CTPAXOBUX BHECKIB, MOAATKIB Ta 300piB HA MUISHII
OOJIKY 10 BITHOCHUTHCS JI0 3apOOITHOT TUIaTH;

5) TOTye Ta MOJAaE€ 3BITHICTh IIO CTOCYETHCS OIUIATH Mpali y TEPMiHH
BCTAHOBJICHI 3aKOHO/IaBCTBOM;

6) chigkye 3a 30€pEeKEHHSIM OyXTalTEpPChKUX JOKYMEHTIB, O(QOPMIIIOE iX
HAJIC)KHUM YMHOM 32 BCTAHOBJIEHUM IOPSIIKOM JIJIsl TIepeiadl B apXiB;

7) TOTye maHi IS CKIIagaHHs OallaHCy;

8) mpoBOAUTH BUAAUY JOBIJIOK MpaIliBHUKAM IO 3apOOITHIN IJ1aTi;

9) roTye Ta mojae 3BITM MO 3apoOITHIA TIIaTl A0 BIJAMNOBIJHUX YCTaHOB
(craructuka, npodcemniika, GoH ] ColIaTbHOTO CTPaxXyBaHH);

10) roTye Ta mojae MOKBapTaIbHUI 3BIT B MOJATKOBY iHCHEKIi0 (popma 4/1D);

11) npoBOAUTH IIOMICSAYHE 3aIIOBHEHHSI 0COOOBHX PaXyHKIB MpalliBHUKIB;

12) ckiianae memopianbauii opaep NeS , 3apobiTHa ruata‘,

13) Bene peectpailiro Ta 00JiK T0TOBOPIB OPECH]IHN;

14) Bene 00K Ta peecTpallilo JOrOBOPIB MO BIAMIKOIYBAHHIO KOMYHAJIbHUX
MOCITYT TI0 OPEHAOBAHUX 00’ €KTaX;

15) npoBOANTH HapaxyBaHHS OPEHJIHOI TUIATH;

16) mpoBOANTEL HapaxyBaHHS IO BIIIKOYBAHHIO KOMYHAJIBHUX TIOCITYT;

17) mpoBoauTh HapaxyBaHHs [1/IB 3 openaHoi muiaTu;

18) 6epe yuacTh y mpoBe/IeHHI IHBEHTapU3aIlii.

3.2. TonoBHMI cHemiamicT 3IMCHIOE 1HIINI TMOBHOBAXXEHHS BIAMOBIAHO 0O
[TonoxeHHss Tpo BLAALUI, a TaKOX TMOKIAJEHUX Ha HBOTO 3aBJaHb OKPEMHUMH
pimenasmMu  [luparuHCchbKOi  MICBKOT  paaW, 11  BHKOHABYOTO  KOMITETY,
PO3MOPSKEHHSIMU MiCHKOTO TOJIOBH.

3.3. BuxoHye iH11I1 JOpYYEHHS KEPIBHUKA BiIALTY, YCTAHOBH.

4. MA€ ITPABO

4.1. KopuctyBarucsi npaBamMu 1 cBOOojgamu, mnepeadadeHuMu KoOHCTHUTYIIIEIO
VYkpainu, 3akoHom Ykpainu ,,IIpo ciayx0y B opraHax MICLEBOIO CaMOBPSIyBaHHS
Ta 1HIIUMHU aKTaMH 3aKOHOJAaBCTBA.

4.2. Ha comianbHMi 1 MpaBOBHA 3aXKUCT BiAMOBIIHO A0 CBOTO CTaTycCy.

4.3. TlpencraBnsaTi 3a JDOPYYEHHSM KEPIBHUIITBA IHTEPECH BIUIUTY B 1HIIUX
YIPaBIiHCHKUX CTPYKTYpax 3 MUTaHb, 10 BXOASTH O HOTO KOMIIETEHIII].

4.4. BUkopuCTOBYBaTH BIANOBIAHY CTaTUCTUYHY 1H(OpMAIIO, 1HII AaHl BiJ
JIep’KaBHUX OpraHiB BUKOHABYOi BIaJAH, iX MOCaJAOBUX OCIO MiANPHUEMCTB, YCTaHOB,
oprasisaiiii, TPOMaJChKuX 00 ’€qHaHb HEOOXIAHI 11 BUKOHAHHS IOCAOBUX
00OB’SI3KiB.



4.5. Berynmath y B3a€EMOCTOCYHKH 3 MIAPO3JUIAMH CTOPOHHIX YCTaHOB 1
opraHizaiii JJjisg BHUPIIICHHS OINEpPaTUBHUX MHUTaHb CIYKOOBOi MisIIBHOCTI, IIO
BXOATh Y GYHKITIOHAIBHI 000B’SI3KH.

4.6. bpatu yyacTtb y Hapajax Ta 300pax TpyJI0BOTO KOJIEKTHUBY.

4.7. BumaraTtu BiJl HauaJbHHUKA BIJUILTY peajizalli mpas, 10 rnepeadadeHi i€
THCTPYKII€EIO /IS KBaTi(hiIKOBAHOT'O BUKOHAHHS CBOiX 000B’S3KiB.

4.8. BHOCMUTM Ha pO3MJsLA KEpIBHUIITBA MPOMO3UINT IIOAO BIOCKOHAJICHHS
poOOTH BiILTY.

5. [TOBUHEH 3HATU

3akonu Ykpainu: ,,[Ipo miciieBe camoBpsimyBaHHs B Ykpaini®, ,,IIpo cimyx0y B
opraHax MiCIeBOro camoBpsiayBanas, ,,IIpo 3amoGiranns xopyniii®, ,,IIpo 3axmcr
nepcoHanbHuX AaHux’, ,,IIpo 3BepHeHHs rpomagsH®, ,,Ilpo BiamycTku®, bromkeTHmit
Kojekc Ykpainu, IlogaTkoBuii kojexkc Ykpainu, Kolaekc 3akoHIB Ipo Mpamio B
VYkpaini, Koncrurymito Ykpainu, [lonoxkeHHs (ctangapT) OyXrajiTepchbKoro 00Ky
Ta 1HII HOPMATUBHO-TIPaBOBI akTu MiHicTepcTBa (DiHAHCIB YKpaiHU MO0 MOPSIAKY
BEJICHHS OyXTaJTepChKOro 00Ky Ta CKJIaJaHHs (D1HAHCOBOI 3BITHOCTI;

MOPSIJIOK MMiJITOTOBKH MPOEKTIB PillleHb BUKOHABYOTO KOMITETY;

npaBuiia BHYTPIITHEOTO TPYAOBOTO PO3MOPSIIKY Ta KOJEKTUBHOTO JIOTOBOPY

mpaBuia JIIOBOTO €TUKETY;

OCHOBHI MPUHIUIIKA POOOTH Ha KOMII FOTEP1 Ta BIAMOBIIHI IPOTpamMHi 3acO0H;

Jep’KaBHY MOBY, JIJIOBY MOBY;

MpaBUJia 1 HOPMU OXOPOHU TIpalll, IpaBUJIa MOKEKHOT OC3MEKU;

npaBuia IUIOBOJICTBA i TOKYMEHTOOOITY;

TUIaH 1 KOPECTIOHAECHIIII0 PaXyHKIB;

OCHOBM  aJMIHICTPATUBHOIO,  IHUBUIBHOTO,  TPYIOBOIO, (1HaHCOBO-
TOCIOJIAPCHKOTO 3aKOHOJaBCTBA.

6. BIAIIOBIIAJIBHICTD

6.1. Hece aucuumuiiHapHy, aJMIHICTPaTUBHY, UHMBUIBHO-IPABOBY a0o0
KPUMIHAJIBHY BIANOBIAAIBHICTh Y OPSIKY, BCTAHOBIIEHOMY 3aKOHOM, 34!

1) HesdKiCHE BUKOHAHHS PO3MOPSAYUX Ta THCTPYKTHUBHUX JIOKYMEHTIB, SIKI €
00OB’SI3KOBUMHU JIJII BUKOHAHHS BIJMOBIIHO /10 pErjlaMEHTIB MIChKOI paaud Ta ii
BUKOHABYOI'0 KOMITETY;

2) HesSKICHE 1 HECBOE€YaCHE BUKOHAHHS I10CAJOBUX OOOB’SI3KIB 1 3aBJaHb,
MOKJIAJICHNX Ha TOJOBHOTO CIIEIIAICTa, 32 BUYMHOK, SKHH JUCKPEAUTYE IMOCATOBY
0Cc0o0y MICIIEBOTO CaMOBPSITyBaHHSI,

3) HEIOCTOBIPHICTh JAaHMX Ta BIJOMOCTEH, SIKIi HAJalOTHCSI TOJOBHUM
CHEIaTICTOM KEPIBHUIITBY;

4) mopymieHHS TPYAOBOi JUCHMIUIIHMA, [IpaBui BHYTPIIIHBOTO TPYIOBOTO
PO3MOPSIKY, BCTAHOBIICHUX JIJIsl TIpaIliBHUKIB arapaty [IupatuHchKoi MiChKOi pajwy,
a TaKOXX BUMOT YMHHOT'O 3aKOHO/IABCTBA 11010 BPETYJIIOBAaHHS KOH(DIIIKTY IHTEPECIB;

5) nopymenns IlonmepemxkeHHss nmpo OOMEXKEHHs, MOB’si3aHI 3 NPUUHATTAM
Ha chnyk0y B OpraHM MICHEBOIO CAMOBPSAYBaHHA Ta MPOXOJKEHHSM CIIyXOH,
3aranpHUX TMpaBUJ TOBEIIHKK JEPKaBHOTO CHy>KO00BIs, ETHYHOrO KOJIEKCY
npaiiBHUKIB [[UpATUHCHKOT MICBKOT paju;



6) BU3HAYEHHS KaTeropii myOiuHoi iHpopMallii 3 00MEKEHUM JTOCTYIIOM;

7) IOCTOBIPHICTh TEpPEAAHUX B EIEKTPOHHOMY BUTJISAL IS ONPUITIOJHCHHS
MIPOCKTIB PIIICHbh CECiii MICBKOI paju, ii BUKOHABYOTO KOMITETY, IO MiJIATal0Th
OOrOBOPEHHIO, MPOEKTIB PO3MOPSAHKEHb MICBKOTO TOJOBH Ta I1HIIOI ITyOJIIYHOI
1H(opMaIIii BiJIMOBIAHO 10 TOBHOBAXKEHB BIJJILITY.

7. YMOBU POBOTU
7.1. Pexxum poOOTH TOJOBHOIO CHEIiaNicTa BCTAaHOBIIOETHCS BIAMOBIIHO [0
[TpaBui1 BHYTPILITHBOTO TPYJOBOTO PO3MOPSAKY Ta KOJIEKTUBHOTO JOTOBOPY.
7.2. Y 3B’SI3Ky 3 BHPOOHMYOIO HEOOXIAHICTIO TOJOBHHM CHEIIaiCT MOXKE
BUDKKATH B CIIY>KOOB1 BIIPSKEHHS (30KpeMa MICIIEBOTO 3HAUCHHS).
7.3. YMOBH OIJIaTH Tpalll BA3HAYAIOTHCS 3T1HO 3 3aKOHOAaBCTBOM.

8. [HIII TTOJIOXKEHH A
8.1. [locanoBa iIHCTPYKIIiSI CKIaieHa Y TPhOX MPUMIPHUKAX, K1 30€piraloTbes: y
BIITIII  JJOKYMEHTOOOITY, 3BEpHEHb Ta KOHTPOJIO, VY BIIIUIL [EpPCOHAIY,
oprasizaiiifHoi poOoTH Ta iH(POPMaIIIHOT MOTITUKH, Y MpalliBHUKA.
8.2. 3MiHM 1 JOTIOBHEHHS JI0 MOCAI0BOI IHCTPYKI[IT BHOCATHCS PO3MOPSHKECHHSIM
MICBHKOTO TOJIOBH.

3 IHCTPYKLIEIO
O3HaMOMJICHUH

HavanpHuK BTy TIEpCOHAITY,

oprasizaiiifHoi poooTH Ta

1H(}OopMaIIHHOT O THKH,

B.0. KEPYIOUOT'0 CllpaBaMu

BUKOHABYOTO KOMITETY Okcana MUUIFOTA



