NUPATUHCBKA MICBKA PAJIA MOJTABCBKOI OBJIACTI

PIINEHHA

JPYTOi cecii BOCBMOTO CKJIMKAHHS

11rpyans 2020poky Ne 34

IIpo 3arBepxeHHs [1osoxeHHs Ipo
cekpetapiaT [IupsATHHCHKOT MICBKOT pau

BiamoBinHo no crarti 25, 26gactunu 4 cratti 54, crarti 59 3akony Ykpainu
,1Ipo MicuieBe caMOBpsTyBaHHS B YKpaiHi‘, 3 METOI HAJIEKHOrO Ta e()eKTHUBHOTO
3MIUCHEHHS  pOOOTH MO0  OPTaHi3aliiHO-TEXHIYHOTO, METOJWYHOTO  Ta
iH(opMaIifHOTO 3a0€3MeUeHHsT MisUTbHOCTI JIEMyTaTiB MICBKOI paju, il MOCTIMHUX
KOMICIH, a TaKOX JOKyMEHTAJIbHOTO O(opMIIeHHS pPOOOTH ceciii MICBKOI pajy,
MiChKa paja

BUPIIINJIA:

1. 3arBepautu IlonmoxenHs mpo cekperapiat [IUpATHHCHKOI MICHKOI pajau
(momaeTncs).

2. KoHTposb 3a BUKOHAHHSAM PILIEHHS MOKJIACTU Ha cekperaps [lupsaruncbkoi
MicbKkoi paau Ilasroka C.I'.

MicbKuii rosgoBa A.CIMOHOB



3ATBEP/PKEHO

pIIIEHHSIM APYTOT1 cecii
[TupsTHHCHKOT MICBKOT paau
BOCBMOTO CKJIMKaHHS

11 rpyaus 2020poky Ne 34

ITOJIOXKEHHA
npo cekperapiat [IupaTHHCHKOI MICBKOT paau

1. 3aranpHi NOJIOKEHHS

1.1. Cekperapiar IlupstuHchkoi Micbkoi pamu (mami — CekperapiaT) €
BUKOHABYUM OpraHoM [IMpsATHHCHKOI MICHKOI pafu 6e3 cTaTyCy HOpHIAWYHOI 0CcOOH,
SIKUW CTBOPEHUH BIAMOBIAHO 10 pimeHHs [TupstuHChKoi Michkoi paau Big 11 rpymHs
2020poxy Ne 34.

[TpunuHeHHs HOisUTBHOCTI Ccekperapiaty (MKBimamis) YW peopraHizaris
3MIACHIOETBCS Yy BCTAHOBJICHOMY MOPSAKY BIAMOBIAHO 1O BHUMOT YHHHOIO
3aKOHOJABCTBA Y KpalHHU.

1.2. CekperapiaT miAnopsIKOBaHUNA MICHKOMY TOJIOBI Ta CEKpeTapeBl MiCHKOT
paam.

1.3. Poboty CekperapiaTy KOOPAHHYE 1 CIPSIMOBYE CEKPETap MiChKO1 pajIu.

1.4. TlpaniBanku CekperapiaTy NMPU3HAYAIOTHCS HA MOCATy 1 3BUIBHSAIOTHCS 3
MoCcaay MICBKMM TOJIOBOIO Yy TOPSIKY, Mepen0ayeHOMYy YHMHHHM 3aKOHOIABCTBOM
YKpainu.

1.5. Cekperapiar ouoi0€ cekperap Micbkoi pamu. IlocamoBi (cimy»xk00Bi)
000B’ 13K CEKpeTapsi MIChKOI paaW BU3HAuYalOThCcs crtarTeio S0 3akony Ykpainm
,11po MiclieBe caMOBpsiAyBaHHS B YKpaiHi“.

VY pa3i TUMYacoBOi BIJCYTHOCTI CEKpeTapsi MIChKOI paau HOoro oOOB’s3KU
BUKOHY€ BIIMIOBITHO IO BUMOT YAHHOTO 3aKOHOJABCTBA Y KpaiHU MICHKHI T'OJIOBA.

1.6. ¥V cBoii mismmeHOCTI CekpetapiaT kepyerbes Konctutyuiero Ykpainu 1
3akoHaMu Ykpainu, aktamu llpesunenta Ykpainu 1 Kabinery MinictpiB Ykpainu,
aKTaMU OpraHiB MICIICBOTO CaMOBPSIYBaHHs, NPUAHATAMH Y MEXax iXHBOI
komneTeHii, KoHBeHIi€l0 Mpo 3axWCT MpaB JIOJUHU 1 OCHOBOIOJIOKHUX CBOOO,
€BpOMNENCHKOI0 XapTi€ MICIIEBOTO CaMOBPSIYyBaHHS, IHIIMMH MDKHApOJIHUMHU
JIOTOBOpaMH Ta MPABOBUMH aKTaMu, patudikoBannmu BepxoBHoro Pagorw Ykpainu,
crangaptom SO 9001ra nanum [lomoxxeHHSIM.

1.7. IlupsATUHCHKA MIChKa pajia Ta il BUKOHABYMUA KOMITET BIJMOBIAHO M0
YHHHOTO 3aKOHOJABCTBa YKpaiHW 3a0e3redye yMOBU ISl poOOTH Ta MiABUIICHHS
kBasiikarii npaniBaukiB Cekperapiary.

1.8. Micuesnaxomkenns Cekperapiaty: 37000, IlontaBchkoi 007acTh,
M. Iupsarun, Byn.CobopHa.

2. 3ananns Cekperapiary
2.1. OcHoBHuMU 3aBaaHHsIMU CekpeTapiary €:



peasizallisi MTOBHOBKEHb MICBKOTO TOJIOBH, CEKpeTaps MIChKOI paau B Mexax
YUHHOTO 3aKOHOJIaBCTBA Y KpaiHW;

3MIMCHEHHS POOOTH  MIOJ0  OPTaHi3aIiiHO-TEeXHIYHOTO, METOIUYHOTO,
iH(MopMaIifHoTO 3a0e3MeUeHHsT MisUTbHOCTI JIEeMyTaTiB MICBKOI paju, i MOCTIMHUX
KOMICIH, IeMyTaTChbKUX TPy 1 (Ppakiiii, IHIINX AEMyTaTCbKUX (POPMYBaHb;

JTOKyMEHTaIbHE 0()OPMIICHHS pOOOTH CeCiii MiChKOT paJiu.

2.2. CekperapiaT Npu BUKOHAHHI MOKJIAJCHUX HA HHOTO (DYHKIIIH B3a€EMOJIE 3
opraHaMy BUKOHABYOi BJIaJH, 3 JICITyTaTaMH, MIOCTINHUMHA KOMIiCisIMHA, THMYaCOBHMHU
KOHTPOJbHUMH KOMICISIMH Ta IHIIMMH OpTaHaMH, YTBOPEHHMH MICHKOIO pajoro,
MIMPUEMCTBAMHU, YCTAHOBAMH, OpraHi3allisiMu, 00’ € THAHHSIMHU TPOMA/JISH.

3. ®ynkii Cekperapiary

3.1. l'oTye po3nopsKeHHs] MICBKOTO TOJIOBU IIOJ0 CKJIMKAHHS cecli MIChKOT
panu.

3.2. 3abe3neuye mAroTOBKY 1 MPOBEACHHS CECli MICHKOT pajIu.

3.3. [npopmye pemyTariB MICBKOi pagul IMOAO JaTH, dYacy Ta MICIs
IPOBEJCHHS MOCTIMHMX KOMICIH Ta IJIEHAPHUX 3aCiaHb ceclii MICHKOI paj.

3.4. 3abe3neuye CBO€YACHE MOBEACHHS PO3MOPAIKEHb MICHKOTO TOJIOBU PO
CKJIMKaHHS Ccecii MICHKOT pajyl 10 BUKOHABUYMUX OPTaHiB MICHKOI pajau, MIANPUEMCTB,
yCTaHOB, OpTaHi3alliid, CIIy»KOOBUX OCI0 Ta TPOMAJISH.

3.5. 3xilicHIOE MPUMOM TPOEKTIB PillIeHb MICBKOI paaud Ta JOKYMEHTIB, IO
JOJTYy4alOThCs 70 HMX, BiJI CTPYKTYPHHUX MIAPO3JAUIIB MICBKOI pajd, ACMyTaTiB Ta
1HIINX BUKOHABIIIB.

3.6. ®opmye NPOEKT MOPSAJIKY ICHHOTO CEClid MIChKOI pajiy.

3.7. 3abe3neuye cBoevacHe (He MEHIIE SK 3a 3 JHI 0 3aciJaHHsA KOMICii)
JIOBEJICHHSI CECIMHUX MaTepialgiB A0 JACNyTaTiB MIChKOi paJll B €JIEKTPOHHOMY
BUTJISAII .

3.8. Ilepen mouyaTkoMm poOOTH cecii 3A1HCHIOE peecTpalio AemyTaTiB MiCbKOi
panu.

3.9. Cnpusie pemytaTaM MICBKOi paayd B MIATOTOBIl 3BEpHEHB, 3alHTIB Ta
IHIITUX MIOTOYHUX JOKYMEHTIB.

3.10.3a0e3mneuye BeZieHHs] HyMepallii pillieHb MICbKOI paJiu.

3.11.3a0e3neuye BeeHHS MPOTOKOJIIB IUIEHAPHUX 3aciJaHb MICBKOT paau Ta ix
ohopMIICHHS.

3.12. [lepeBipsie BIANMOBIIHICTh KOMIM pIllIEHh Ta BUTATIB 3 PIllIEHb MICHKOT
paaM, a TaKOXX BHUTATIB 3 MPOTOKOJIB IJICHAPHUX 3acilaHb MICBKOi pamu 3 ix
OpUTiHAJIAMU Ta 3[IIMCHIOE iX 3aCBITUEHHS.

3.13. Hagae momomory B oprasizaiii Ta 3A1MCHEHHI MiATOTOBKHU PIIIEHb IO
JEyTaTChKUX 3aIUTaXx.

3.14.Hanae gemytaTam MiCbKO1 paJl HEOOX1IHY JOMOMOTY Y 3[A1HICHEHHI HUMU
JEMyTaTChKUX TTIOBHOBAKEHb.

3.15. Hagae npakTuyHy JOOMOMOTY MOCTIMHHUM KOMICISIM MICBKOI paau B

3.16. Cripusie miaroToBIl Ta MPOBEJACHHI 3aCilaHb MOCTIMHUX KOMICIM MiCBKOi
panu.



3.17. KoopauHye CHUIbHY MisJIBHICTh TOCTIHHUX KOMICIH 3 BHKOHABUMMU
OpraHaMH MICBKO1 pajiy, IHIIMMH MOCTIMHUMH KOMICISIMU.

3.18. Hagae meTonuyHy IOMOMOTY BHKOHAaBYMM OpraHaM MICBKOi paau B
oprasizamii poOOTH 3 MiJTOTOBKM MPOEKTIB pIIIEHb MICBKOI pagu, B poOOTI 3
JENMyTaTChKUMHU 3aITUTaMU Ta 3BEPHEHHSIMH.

3.19. l'oTye BiAMOBiAl HA JUCTU 1 3BEPHEHHS IIOJO HAJaHHS KOIMIN PIIICHb
MICBKOI pajiy, BUTATIB 3 HHUX, BUTATIB 3 MPOTOKOJIIB CECiii MICHKOI paad, 3aciTaHb
MOCTIMHUX KOMICIM, 3a HacHiIKaMd pO3MVIIAy MUTaHb Ha CeCiiX MICHKOI paju,
3aC1JJaHHSIX MOCTIMHUX KOMICIH Ta 11010 MPUHHATTS OKPEMUX PIIICHb,

3.20. B Mexax CBO€l KOMIIETEHIli MPOBOAUTL PO3POOKY Ta EKCHEPTHU3Y
HOPMATHUBHO-TIPABOBUX aKTIB (pillieHb MICBKOI pajy, PO3MOPSIKEHb MIChKOTO
T'OJIOBH).

3.21.T'0oTye IPOEKT TUIaHy pOOOTH MICHKOT paJiu.

3.22. 3niiicHI0€ 0opmIIeHHS, OOIIK Ta 30epiraHHs MPOTATOM BCTAHOBJIEHOTO
CTPOKY PIIIeHB, MPOTOKOJIIB CEC1i MICHKOI pajH.

3.23. Ananizye y4yacTb JeMyTaTiB MIChKOI paau y poOOTI IJIEHApHUX 3aciIaHb
Ta 3acCiaHb MOCTIHUX KOMICIH.

3.24. OpranizoBye poOOTy 3 MOBEIEHHS 10 HAceJeHHS iHdopMaii mpo
pe3yNbTaTH AISITBHOCTI MICHKOI pajin, MOCTIHHUX Ta THIIUX KOMICI MICBKOT pajH.

3.25.1IpoBoauTh CTATUCTUYHUIN OOJIK 3MIH Y CKJIaJi AEMYyTaTCHKOTO KOPIYCY,
MOCTIMHUX KOMICIH.

3.26. 3miiicHIoe 1HIII1 [IOBHOBaKE€HHS nepeadoadyeHi PernmamentTom
[TupATHHCHKOT MICBKOT paJiy.

4. TIpasa Cekperapiaty

ITocanoBi ocobu CekpeTapiaTy MarOTh MPABO:

1) omepkyBaTH y BCTAHOBJICHOMY YHHHUM 3aKOHOJIABCTBOM Y KpaiHU MOPSI/IKY
BiJl TIOCATOBUX OCIO Jep’KaBHUX OpFaHlB OpFaHlB BUKOHABYOI BJIAJIH, OpFaHlB
MICIIEBOTO CaMOBPATYBaHHS, KeplBHI/IKlB HlI[HpI/I€MCTB yCTaHoB 1 opranizaiii
HE3aJIeXKHO BiJl POPMHU BIIACHOCTI JTOKYMEHTH, MOBIIKH, 1HII MaTepiaiu, HEOOX1aHi
JUTsl BUKOHAHHS TTOKJIafieHuX Ha CekpeTapiaT 3aBJaHb,

2) y pa3i moknamanHs Ha Cekperapiar (QyHKIiH, M0 He mepeadadeHi UM
[TonoxxenusM, iHHOpMyBaTH MPO i€ MICHKOTO TOJIOBY;

3) 3ajyyaTH 3a Y3TO/KEHHSM 13 KEPIBHUKOM BHKOHABYOI'O OPraHy MiChKOi
paayd  BIANOBIHMX CHEMIQTICTIB IS MIATOTOBKM HOPMATUBHHX Ta 1HIIMX
JOKYMEHTIB, a TaKOX JJIsi PO3pOOKH 1 3MIMCHEHHS 3ax0JiB, SKI IPOBOJASTHCS
CekpeTapiaToM BiAMOBIAHO IO MOKJIAJACHUX HA HHOTO 3aBJaHb, @ TAKOXK y BUIAIKaX,
KOJIM BIJIMOBiAHI BUKOHABYl OpraHW MIChKOi pajd 4d TMOCAJ0BI OCOOM HE HAJIAlOTh
JOKYMEHTH, 1HII MaTepiajau, HeoOXiJH1 sl BHUPIIICHHS TOKJIAJCHUX 3aBlaHb, 3
METOIO BXKUTTS BIAIIOBIIHUX 3aXO/I1IB,

4) OpaTh y4acTh y IUICHApHHX 3aCiIaHHAX CeCii MIChKOI paji, 3acilaHHsIX
MOCTIHHUX KOMICIH MICBKOI paau Ta BHUKOHABUOTO KOMITETY, Hapajgax, KOMICIfX,
poOoUMX TpyIax, yTBOPEHUX MICHKOIO Pasioro, il BUKOHABUMMH OpPTaHAMH, MICHKHM
TOJIOBOIO;



5) 3a JOpy4YeHHSM MIChKOTO TOJIOBH Ta/abo cekperaps MIChKOT paau
praHlsoByBaTH 1 IPOBOAUTH Hapagu 3 MOCAJAOBUMU O0COOaMU BUKOHABUMX OPraHiB
MICBKOI pajii, MIANPUEMCTB, YCTaHOB, OpraHi3alliil 3 MHUTaHb, 1[0 HAJIEXaTh 0 HOTro
KOMIIETEHIII].
5. BiamoBigaabHICTh
[IpauiBauku CekperapiaTy HeCyTh BIANOBIIAIbHICTH BIAMOBIIHO A0 YUHHOTO
3aKOHOJIAaBCTBA YKpalHU y TMOPSAKY Ta 00Cs31, BCTAHOBJICHWX BIAMOBIIHUMH
MOCaJJOBUMHU 1HCTPYKITISIMH.

6. B3aemoBigHOCHHU

6.1. IlpaniBaukn CekpeTapiaTy NHpuU BUKOHAHHI MOCAAOBUX (CITy)KOOBHX)
000B’sI3KIB  B3Aa€EMOJIIOTh MK CO0OI0 II0J0 OTPUMAaHHSA, HaJaHHS 1HQOpMAIlii,
MOTOJ/PKEHHSI JOKYMEHTIB, CIIJIBHOTO BUKOHAHHS 3aBJaHb Ta (PYHKIIIH, 110 MOKIaAeH1
Ha Cekperapiar.

6.2. CekperapiaT npu BUKOHAHHI MOKJIAJEHUX HAa HHOTO 3aBJaHb B3a€EMOJIIE 3
BiJIIaM{, YNPaBIiHHAMU Ta IHIIMMH BHUKOHABYMMH opraHamMu [lupsTuHCBKOT
MICBKOI pajiy.

6.3. 3a JgopydYeHHSM MICHKOTO TOJIOBHM Ta/abo cekperapss MiChbKoi paau
Cekperapiat, mpyu BUKOHAHHI MTOKJIAJCHUX HA HHOTO 3aBJaHb, B3aEMOJIE 3 OpraHaMH
JepKaBHOi, BHKOHABYOI  BJIaW, OpraHaMu  MICIIEBOTO  CaMOBPSIyBaHHS,
HiANPUEMCTBAMH, YCTAHOBAMH, IOPUANYHUME Ta (PI3UMHUMHU 0COOaMH OpraHi3alisiMu
HE3aJIeKHO BiA (OpMHM BIAcCHOCTI, 3aco0aMu MacoBoi iHQopmailii, 00’ €¢JHaHHIMH
TPOMAJISH.

CexkpeTap MICBKOT paau C.I'.ITaztok



