MNUPATUHCBKA MICBKA PAJIA HMOJTABCBKOI OBJIACTI

PIINEHHA

JIeB’SITOT TI03a4epPTroBOi cecii ChOMOTO CKIIMKaHHS

13 tpasus 2016 poky Ne 118

[Ipo 3aTBepmkenns Pernamenty pobotu
[lenTpy HamaHHs aaMIHICTPATUBHUX MOCTYT
BUKOHABYOTO KoMiTeTy [IupsaTHHCHKOI MIChKOI pajau

BianosinHo 1o crarti 54 3akony Ykpainu ,JIIpo miciieBe camoOBpsiTyBaHHS B
VYkpaini“, BpaxoByrouu 3akoH Ykpainu ,lIIpo agmiHicTpaTtuBHI mnocayru® (i3
3MmiHaMH ), moctaHoBy KaOinety MinictpiB Ykpainu Bijx 01 cepnus 2013 poky Ne 588
,,JIpo 3aTBepmkeHHs IIpuMipHOTro periiaMeHTy UEHTPY HaJaHHS aJMIHICTPATUBHUX
nociyr (13 3MiHaMH), Ha BUKOHAHHA PIillIeHHA chOoMOi cecil [IupsATHHCBKOI MICHKO1
pamu Bin 24.02.2016 Ne 32 ,IIpo 3arBepKeHHS CTPYKTypU Ta 3arajibHOl
YUCENBHOCTI MpaiiBHUKIB [luparuHchkoi Michkoi paau Ha 2016 pik (y HOBIi
penakiiii)®, 3 MeTor 3abe3neyeHHs €(EeKTUBHOI pPOOOTH BUKOHABUOTO KOMITETY
MiChKa paja

BUPIHINIIA:

1. 3arBepautu Permament pobGotu  LleHTpy HamaHHS aIMIHICTPATUBHHX
MOCJIYT BUKOHaBYOTO KoMiTeTy [IupsTHHCHKOI MichbKOi paau (nam - PermameHnr), mo
JOJJAETHCSL.

2. Kepyrouomy crnpaBamMu BUKOHABYOrO KOMITETy Michkoi panu Kouyp JI.B.
BHECTH 3MiHM J10 PernamenTy BUKOHaBYOro KoMiteTy [IMpSITHHCHKOT MICBKOI paau 3
ypaxyBaHHSM 3aTBepakeHoro [lonoxeHHs.

3. KoHTposib 3a BUKOHAHHSIM PIIIEHHS MOKJIACTA HA KEPYIOUYOTo CIpaBamMu
BUKOHKOMY MICbKOi Michkoi pamu Kouyp JI.B. Ta Ha rojoBy mocTiiiHOi KOMicCii 3
NUTaHb TMpaB JIOJUHU, 3aKOHHOCTI, JAEMyTaTChKOi MAiSUIbHOCTI, eTHMKH Ta 3MI
KpuBob6oka B.I.

MicbKuii ToJI0Ba O.PJABOKOHb
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JlonaTok

JI0 pILIEHHS AEeB’SITO1
103a4eproBoi cecii
[TupaTUHCHKOT MICBKOT paju
CbOMOTO CKJIMKAHHS

13 tpaBnst 2016 poxy Ne 118

PEI'JIAMEHT
pobotu LlenTpy HamaHHs aAMIHICTPATUBHUX MOCIYT BUKOHABYOTO KOMITETY
[MupsTUHCBHKOI MICBKOT paau

1. 3arajpHi OJIOXKEHHS

1.1. Permament pobotu lLleHTpy HamaHHS aAMIHICTPATUBHUX MOCIYT
BUKOHABYOro Komitery IIupsTuHCHKOI MichbKOi paau (nani - PermameHT) perynroe
oprasizaniifHo-mpouenypHi 3acaau AisuibHOCTI LleHTpy HajmaHHS agMiHICTpaTUBHUX
HOCJIYT BUKOHABYOT0 KoMiTeTy [TupsTHHCHKOI MichKOT paau (nami - Llentp).

1.2. PernamMeHT € HOPMAaTUBHMM aKTOM, PO3pOOJIEHUM Ha OCHOBI YHMHHOTO
3aKOHO/IABCTBa YKpaiHU 3 BpaxyBaHHSAM PernameHTy poOOTH BUKOHABYOTO KOMITETY
Ta BUKOHaBYMX oOpraHiB IIUpATHHCHKOI MICBKOI pajad, Ta BHU3HA4Ya€ MeEXaHi3M
B3aemoiii mpaimiBHUKIB LleHTpy, cy0’€KTiB HaJaHHSA aJAMIHICTPATUBHUX TOCIYT Ta
CcyO’€KTIB 3BEpHEHb 3 MUTaHb peaizalii 3akoHy YkpaiHu ,,IIpo anMiHicTpaTHBHI
NOCIYTH Ta IHIIMX HOPMATUBHUX AakTiB YKpaiHW, 3/A1MCHEHHS MpPaBOBOIO,
OpraHi3aliifHoro, MaTepiaiIbHO-TEXHIYHOTO Ta IHIIOrO 3a0e3MEeUeHHS isUTbHOCTI
Llentpy.

1.3. 3atBepmkeHHs PernameHTy, ckacyBaHHS Ta BHECEHHS 3MIH Yy LeH
JIOKYMEHT 31MCHIOETHCS 32 PILICHHSIM CeCii MICBKOI pajiH.

1.4.Y Bumaaky MNOpUHHATTS 3aKOHOJABUMX aKTiB, IO IPHU3BOAATH JO
BUHUKHEHHS  PO3XO/DKEHb OKpPEMHUX IOJIO)KEHb  PermameHTy 3  YMHHUM
3aKOHOJABCTBOM, Ha 3acCiJlaHHI BUKOHABYOTO KOMITETY MICBKOI pajayd yXBaJIIOEThCS
pillIeHHS TIPO BHECEHHS BIATIOBIIHUX 3MiH Ta IONOBHEHB 70 Pernmamenty.

1.5. Jlorpumanus Pernmamenty € 000B’si3k0oBUM Juisi TpaimiBHUKIB LleHTpy,
Cy0’€KTIB HaJaHHS aJMIHICTPAaTUBHUX IOCIYT, MPAIiBHUKIB BUKOHABUYMX OPTraHiB
[TupsATUHCHKOI MICBKOI paJii Ta MPECTABHUKIB MICIEBUX, PET1IOHATBHUX J03BUIBHUX
OpraHiB Ta TEPUTOPIAIbLHUX OPraHiB BUKOHABUOI BIAAM, SKI 31MCHIOIOTH MPUHOM Y
Lentpi.

1.6. Iluranns ¢yHkuionyBanHga LleHTpy Ta KoopauHalli AiSUIBHOCTI
BUKOHABYMX OPraHiB MICbKOI paau B pamkax pobOotu LleHTpy mnoknagaerbcsi Ha
KEpYIYOro cripaBaMi BUKOHABUOTO KOMITETY MICHKOI pajH.

1.7. llenTtp 3aiiiCHIOE IPUIIOM JOKYMEHTIB IIOHS, KpiM Heaui, 3 9.00 rox. 1o
16.00 rox. 6e3 00iaHKOI TEpEpBH, MOHEAUIOK 1 YETBEp 3 MOJOBXKEHUM TIpadikomM
po6otu 10 20.00 rox.

1.8.IIpuiiom 3asB Cy0’€KTiB 3BEpHEHb LIOJ0 HAJaHHS aaMIHICTPATUBHUX
MOCIYT, SIKIIO Taki MOCIYrd 3a 3aKOHOM HajxawTbea depe3 llenTp, Ta Buaaua
cy0’eKTaM 3BEpHEHb OPOPMIICHUX PE3yJbTaTiB HAJAAHHS aJMIHICTPATUBHHUX IMOCIYT
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3ACHIOETHCS] BUKITIOUHO dyepes LleHTp.

2. [ndopwmariiitHa 1 TEXHOJOTIYHA KAPTKU aJIMiIHICTPATUBHUX MOCITYT

2.1. OcHoBHa iH}popMaIls g Cy0’e€KkTa 3BEpHEHHS MLIOJ0 HaJaHHA
aJIMiHICTPATUBHUX MOCIYT OMHCYETHCS Yy BIAMOBIAHUX 1H(POpPMAIIHHUX KapTKax, a
NOPSAZOK HAaJaHHS aaMIHICTPATUBHUX TMOCIYT - Y BIAMOBIIHUX TEXHOJOTTYHUX
KapTKax, 10 po3MilIeH] Ha iHpOopMallIiHUX CTeHJaX, B iHpOpMAIITHIUX TepMiHaax,
Ha o¢imiitHOMy caiiTi [IupaTrHCHKOI MICBKOT pajiu.

2.2. Indopmariiiidi 1 TEXHOJIOT1YHI KapTKH, 3MIHHU J1I0 HUX, PO3POOJISIOTHCS
cy0’eKTaMy HaJlaHHS aJAMIHICTPATHBHUX ITOCIYT BIAMOBIAHO A0 3aKOHY YKpaiHu
»LIpO anMiHicTpaTUBHI nochnyru’ Ta noctaHoBu Kabinery MiHicTpiB YkpaiHu Bif
30.01.2013 Ne 44 | IIpo 3aTBepaKeHHS BUMOT JI0 MiATOTOBKH TEXHOJOTIYHOI KapTKU
aJIMIHICTPATUBHOI TOCIHYTU*, a TaKOX IHIIUX HOPMATHUBHO-TIPABOBUX aKTIB, Kl
pEerJIaMeHTYIOTh ~ HaJaHHS  aJAMIHICTpAaTUBHUX  TIOCIYT,  IOTOJDKYIOThCA  iX
KEPIBHUIITBOM Ta 3aTBEP/KYIOTHCS PIIEHHSIM BUKOHABUOTO KOMiTeTy [IupsTHHCHKOT
MICBKOI paju.

2.3. Y pa3l BHECEHHS 3MIH JI0 3aKOHOJABCTBA MO0 HAJAaHHS TEBHOL
aJMIHICTPaTUBHOI TOCIYyTH CyO’€KT HaJaHHS BIAMOBIOAHOI aJMIHICTPATHBHOI
MOCIIYTH y CTPOK 110 3 poOoumx AHIB iHPOpMye Mpo Le KepiBHUKA LleHTpy, rorye
BIIMOBIAHI 3MIHM J0 1HQOpMAIIHHUX Ta/ad0 TEXHOJIOTIYHUX KapTOK, 3TIAHO 3
BUMOTaMH 3aKOHOJIaBCTBA Ta 1IbOTO PerimamMenTy, Ta mojiae Ha 3aTBEPHKEHHS.

2.4. KepiBuuk llenTpy Moxe BHOCUTH CyO’€KTY HaJlaHHS aMIHICTPATUBHUX
MOCIYT TPOIO3MINT 100 HEOOXITHOCTI BHECEHHS 3MIH [0 3aTBEPKESHUX
1H(OpMAIIHHUX Ta TEXHOJIOTTYHUX KAPTOK.

3. [ndopmartiitne 3ab6e3neuenns, iHGopmalliiiHe KOHCYJIBTYBaHHS Ta
PETYIIOBAaHHS YEPTH

3.1. 3 meTor0 3a0e3MeyYeHHs] 3py4YHOCTI Ta OMEPATUBHOCTI OOCIYrOBYBaHHS
cy0’ekTiB 3BepHeHb Yy LleHTpi BXMBalOThCA 3axoau g 1H(opMaliitHOTO
3a0e3nedeHHs, 1HGOPMALIITHOTO  KOHCYJbTYBaHHS  CYO’€KTIB  3BEpHEHb Ta
3armo0iraHHsl BUHUKHCHHIO Yepr, a y BHIAJAKY iX BUHUKHCHHS - JIJIS PETYJIOBaHHS
yepru. KepyBaHHsI 4eproro 3abe3meuyeTbcsi CUCTEMOIO E€JIEKTPOHHOIO KepyBaHHS
4yeproro yepe3 iHhopMaIiitHuil TepMiHaIL.

3.2. Tudopmariiine 3abe3nedeHHs 3 MUTaHb MIsUIBHOCTI LleHTpy, mporemyp
HaJaHHS QJMIHICTPATUBHUX IMOCIYT, TpadikiB 0COOMCTOro MPHUIOMY, MOPSAIKY Ta
yMOB oOciyroByBaHHsI y LleHTpi 3MIMCHIOETBCS 3a JOMOMOTOI 1H(OPMAIIHHUX
CTeH/IB, 1IHQOpPMAIIHHUX TepMiHaiB, Ha odiiiHoMy cailTi [IupaTHHCHKOT MiICHKOT
paau.

3.3. Ha indopmamiiinux creHaax Ta 1HPOPMALIMHUX  TepMiHajaX
po3MmintyeTbes iHpopMmallisi, 30kpema, npo:

HaliMeHyBaHHs LleHTpy, Horo Micue3Haxo[KeHHs, HOMEpHU TeIeQOHIB sl
TOBIJIOK, (pakcy, aapecy BeO-calTy, €IeKTPOHHOI MOIIITH;



rpadik podotu llentpy (mpuitomMHI AHI Ta TOAWHHU, BUXITHI IHI); TIEPEIIK
aMIHICTPaTUBHUX TIOCHYT, sKI HajawThcsd uepe3 LlenTp, Ta BiANOBIIHI
iHQopMalliiiHi  KapTKW  aAMIHICTPAaTUBHUX  IOCIHYT; CTPOKH  HaJlaHHS
aJMIHICTPATUBHHUX TTOCIYT;

OJJaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIJHUX JJIi 3BEpPHEHHS 3a
OTPUMAHHSAM aJMIHICTPATUBHUX IMOCIYT, a TAKOX 3pa3KH iX 3alOBHEHHS; IJIATIXKHI
PEKBI3UTH ISl OIUIATH TUIATHUX aJMIHICTPAaTMBHHMX MOCTYT; CYMYTHI MOCIYTH, SIKi
HAJal0ThCs B puMmitneHH1 LlenTpy; npi3Buie, iM’s1, mo 0aTbkoBI KepiBHHKA LleHTpY,
KOHTaKTHI TenedOoHH, apecy eIeKTPOHHOT MOIITH;

KOPUCTYBaHHS 1H(pOopMaLITHUMU TEpMiHAJIAMU; KOPUCTYBAaHHS
aBTOMATH30BaHOI0 CHCTEMOIO KepyBaHHS ueproro; mojoxkeHHs 1po LleHTp;
Permamenr Llentpy.

[lepemiueHi JOKyMEHTH pO3MIIIYIOTbCS Ha 1HQOPMAIIMHUX CTEHAAX Y
3pY4YHOMY Ta JIOCTYITHOMY JiJisl Cy0’€KTiB 3B€pPHEHb MICIIl Y 30H1 OUIKyBaHHSI.

3.4. IndopmariitHi kapTtku Ta QopMmyisipu (OnaHKW) 3asiB, HEOOXIAHI I
OTPUMAHHS aJMIHICTPATUBHUX IMOCIYT, PO3MIIIYIOThCS Ha CTEHJAX y JOCTATHIM
KUIBKOCT1, TPYIYIOTbCS 3a BHJIAaMH aJMIHICTPAaTUBHMX IIOCIYT, a TaKOX B
aamiHictparopiB LleHtpy.

3.5. IlpauiBauku lLlenTpy mig 4Yac 3A1MCHEHHS CBOiX MOBHOB&)XEHb MAalOTh
OyTu 3a0e31edeHi 1IeHTU(PIKaTopaMy BCTAHOBJIEHOTO 3pa3Ka.

3.6. Cy0’exTu 3BEpHEHb, SIKI MalTh HaMIp OJEpP)KAaTU aJAMIHICTPATHUBHY
nocayry y LleHTpi, peecTpyroThCs 32 JOMOMOIOI0 TepMiHATY B €JIEKTPOHHIN CUCTEMI
KEepYyBaHHsI 4eProio, OTPUMYIOTh TaJOH, y AKOMY 3a3HaueHO: HaiiMeHyBaHHs LleHTpy,
JlaTa Ta yac peectpanii, OpsIKOBUI HOMEp y cucTeMi (BiAMOBIIHUNM HOMED B uep3i),
poOoue MmicIie, 3a SKUM 31HCHIOBATUMETHCS] TIPUIOM, OPIEHTOBHHMI Yac 3BEPHEHHSI.
Cy0’€exTH 3BepHEHb OUIKYIOTh Ha MPUIOM aaMiHIcTpaTopoM LIeHTpy 10 BUCBITICHHS
Ha eJIEKTPOHHOMY TabJI0 HOMEpa Ta MICIIS IPUIoMY.

3.7. llenTp MOX€ BUKOPUCTOBYBATH TAaKOX 1HIN I1HCTPYMEHTH KEpyBaHHS
Yeproro, rapaHTyIuH JOTPUMAHHS MPUHIIMITY PIBHOIPABHOCTI CYO’€KTIB 3BEpPHEHB
(IHTepHET-peecTpailis).

4. [TpnitHATTA 3as1BU Ta IHIIUX JOKYMeHTIB y Llentpi

4.1. Tlpuiinarta Big cyO’e€kTa 3BEpPHEHHS 3asBM Ta IHIIMX JOKYMEHTIB,
HEOOXITHUX Ui HaJaHHA aJMIHICTPATHBHOI MOCTYrd (Jami - BXIJIHWHA TMaKeT
JIOKYMEHTIB), Ta TOBEPHEHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aMiHICTPATUBHOT
MOCJIYTH (a1l - BUXITHAN TTAKeT IOKYMEHTIB) 3/IIMCHIOETHCS BUKIIFOYHO B [leHTpi.

4.2. TlpuwitHaTTs Big CyO’€KTIB TOCIOJApIOBAHHS 3asgBU TMPO BUIAUY
JIOKYMEHTIB JIO3BIJIBHOTO XapakTepy Ta JOKYMEHTIB, IO JOAAIOThCA OO0 Hel,
JeKJIapallii BiAMOBITHOCTI MaTepiaJbHO-TEXHIYHOI 0a3W BHMOTraM 3aKOHO/AaBCTBA,
Bujgaya (mepeodopmiieHHs, BUJadya JAyOJIIKaTiB, AaHYJIIOBaHHS) JOKYMEHTIB
JIO3BUIBHOTO XapakTepy, K1 opOopMIICHI PETIOHAIBHUMHU Ta MICIIEBUMHU J103BUILHUMU
opraHaMH, Ta 3apeeECTPOBAHMX JEKJapalliil 3J1HMCHIOIOTHCS BIIMOBIIHO J0 3aKOHY
VYkpainu ,,[Ipo 103BUIbHY cucTeMy ycdepi rocrnoaapchbKoi TisuibHOCTI.


file://laws/show/2806-15
file://laws/show/2806-15
file://laws/show/2806-15

4.3. Cy0’eKT 3BEpHEHHSI Ma€ MPaBO IMOAATH BXIJHUM MakeT JOKYMEHTIB Yy
[lenTpi 0coOUCTO, Yepe3 YIOBHOBAKEHOTO MPEICTaBHUKA, HAAICIATU WOTO MOIITOIO
(PEKOMEHIOBaHUM JIMCTOM 3 ONMHUCOM BKJIAJEHHS) a00 B mependadyeHUuX 3aKOHOM
BUMAJKaxX 3a JIOMIOMOT'OI0 3aC001B TEJICKOMYHIKAI[IHHOTO 3B S3KY.

4.4.Y pa3i KOJIM BXIIHUH TaKeT JIOKYMEHTIB IOJA€THCS YIOBHOBAXKCHUM
NPEACTaBHUKOM  CyO’€KTa  3BEpPHEHHS, MPEJ SBISIOTHCS  JOKYMEHTH, IO
MOCBIIYYIOTh 0COOY MpEACTaBHUKA Ta 3aCBIIYYIOTh MOTO TOBHOBAYKEHHSI.

4.5. Anminictparop lLleHTpy mnepeBips€ BIAMOBIAHICTH BXIJHOTO TaKeTa
JOKYMEHTIB 1H(OpMaliiHIA KapTii aAMIHICTPATUBHOI MOCIYTH, Yy pasi MmoTpedu
HaJa€ JIOMOMOTY Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI OJlaHKa 3asBH. Y pa3i KOIH
Cy0’€KT 3BEpHEHHS MPUITYCTHUBCS HETOYHOCTEW a00 TMOMMJIKM i Yac 3allOBHCHHS
OJlaHKa 3asBH, AJAMIHICTPATOP MOBIIOMIISE CyO’€KTOBI 3BEpHEHHS IPO BIJIMOBIIHI
HEJIOJIIKY Ta HaJla€ HEOOX1HY JOTIOMOTY B iX YCYHEHHI.

4.6. 3asBa, 110 TOMAETHCS I OTPUMAHHS aIMIHICTPATUBHOI TMOCIYTH,
MOBMHHA MICTUTU JIO3BUI Cy0’€KTa 3BEpHEHHS Ha OOpPOOKYy, BUKOPUCTAHHS Ta
30epiraHHsi MOro TMepCOHANIbHUX JaHUX Y MeXaX, HEOOXITHUX [JIs HaJaHHS
aJMIHICTPATHUBHOI TTOCITYTH.

4.7. Anminictpatop LleHTpy ckiiamae omuc BXiIHOTO MakeTa JIOKYMEHTIB, Y
AKOMY 3a3HayaroTbCa IHQOpMalid MpOo 3asBy Ta MEpeliK JOKYMEHTIB, MOJAHHUX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y ABOX MPUMIPHUKAX.

4.8. Cy0’eKTOBI 3BEpHEHHS HAJA€THCS MPUMIPHUK OIKCY BXIJIHOIO MaKeTa
JOKYMEHTIB 3a MIANACOM 1 3 MPOCTABJICHHSIM ME€YaTKU (IITaMIla) BiJAMOBIIHOTO
aamiHicTparopa lleHTpy, a TakoX BIAMITKM TpO JaTy Ta 4ac MOro CKJIaJeHHS.
Jpyruii npuMIpHUK ONUCY BXIJHOTO MaKeTa JOKYMEHTIB 30€pIraeThCsl B MaTepiajiax
CIpaBu, a y pasl 3aiiicHeHHs B LleHTpl €NEeKTpPOHHOTO JOKYMEHTOOOITY - B
eJIEKTPOHHIN hopmi.

4.9. Anminictpatop llenTpy migx dac OTpuUMaHHS BXIJHOTO TaKeTa
JIOKYMEHTIB 3000B’s3aHUMN 3’sICyBaTH NMPUHUHATHUN 1JIs1 Cy0’€KTa 3BEpHEHHS CIOCIO
HOT0 TOBIAOMJICHHS MPO pe3yibTaT HAJAaHHS aJMIHICTPATUBHOI MOCIYTH, a TaKOX
croci® mepenadi cy0’€KTOBI 3BEpHEHHS BHXIJIHOTO TMaKeTa TOKYMEHTIB (0COOHMCTO,
3aco0aMu MOMITOBOTO a00 TEJIEKOMYHIKAIIMHOTO 3B S3KY), MPO 10 3a3HAYAETHCS B
OIHKCI BX1THOTO MAaKeTa JIOKYMEHTIB Y anepoBiil Ta/abo eneKTpoHHIi GopMmi.

4.10. Apminictpatrop LleHTpy 3AiliCHIOE peecTpalilo BXIJHOTO MaKeTa
JIOKYMEHTIB IUIIXOM BHECEHHS JaHUX JI0 XKypHaIy peectpallii (y manepoiii Ta/abo
esIeKTpoHHIM (opmi). TTicis BHECEHHS JaHUX CIpaBl MPUCBOIOETHCS HOMED, 3a IKUM
3MIACHIOEThCS 11 11eHTU(]iKawis Ta sSKUid (IKCyeTbcsl Ha OJIaHKYy 3asBU 1 B OMMCI
BX1JTHOTO TIaKeTa JOKYMEHTIB.

411. YV pa3i komu BXUIHMM TAaKeT JOKYMEHTIB OTpPHUMaHO 3aco0amu
MOIITOBOTO 3B’SI3Ky 1 BIH HE MICTUTH 1H(MOpMAIll PO MPUAHATHUNA IS CyO’€KTa
3BEpPHEHHsSI CIIOCI0O HOro TOBIAOMIIEHHS, anMiHicTparop LleHTpy He mi3Hime
HACTYITHOTO pOOOYOTO JHS HaJCUiIa€ Cy0’ €KTOBI 3BEPHEHHS OIMUC BXIJHOTO IMaKeTa
JIOKYMEHTIB €JIEKTPOHHOIO TMOIMITO0 (Ta/ab0 WOro BiJICKAHOBAHY KOIIIIO) YW THITUMHU
3aco0aMH TEJIEKOMYHIKAI[IHHOTO 3B’ SA3KY.

4.12. Tlicnsa peectpalili BXiIHOTO TakeTa JOKYMEHTIB aamiHicTparop LleHTpy
dbopmye cripaBy y eleKTpOHHIM (GopMi Ta B pa3i moTpedu 371HCHIOE i1 KOMIIOBaHHS
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ab0 CKaHyBaHHS.

4.13. Anminictpatopu lLleHTpy BeayTh €JIEKTPOHHUN PEECTP - KOHTPOIb
CIIpaBH, 110 MICTHTh B1JIOMOCTI MPO IMOCTITOBHICTh Aid (€TariB), HEOOXITHUX IS
HaJlaHHS  QJMIHICTPAaTUBHOI TOCIYrdM, Ta 3aJydeHUX CyO’€KTIB HaJaHHS
aJMIHICTPATUBHOT TTOCIYTH.

5. OmnparitoBaHHs CripaBu (BX1HOTO MAaKETy JOKYMEHTIB)

5.1. OmpamtoBanHs  BXIJIHUX  TMAaKETIB  JOKYMEHTIB Ta  HaJlaHHA
aJIMiHICTPaTUBHUX TOCIYT 3A1MCHIOETbCA CyO’€KTaMH HaJaHHS aIMIHICTPATUBHUX
MOCITYT BiJMOBIIHO /IO TEXHOJOTIYHOI KapTKHU.

5.2. Anminictpatop Llentpy ~ 3000B'si3aHMii OpraHizoByBaTH Iepeaady
BXIJTHOTO MAKETy IJOKYMEHTIB A0 CyO’€KTa HaJaHHS aJMIHICTPAaTUBHUX HOCIYT Yy
MIpy 1X HaJAXOJKEHHS, ajie HE Mi3HIIIe HACTYITHOTO JIHS.

53. Ilepemaua cmnpaB y mamnepoBii ¢opMi cyO0’ekTam  HaJaHHS
aJIMIHICTPATUBHUX TOCIYT 3A1MCHIOETHCS CIEHiaIbHO BHU3HAYEHOI 0C00010 abo
aaminictpatopoMm lleHTpy depe3 BIAMOBIAAIBHOTIO MpalliBHUKA Cy0’€KTa HaJaHHS
aJIMIHICTPATUBHUX MOCIYT B OPSAIKY, BU3HAUEHOMY OpraHoM, 110 yTBOpUB LIeHTp.

5.4. He piame oaHoro pasy Ha jaeHb, He mi3Hime 16.00 rom., crmeriaibHO
BU3HAYeHa ocoba abo amMinicTpaTop LleHTpy mig po3muc mepenae BXiJIHI MMaKETH
JIOKYMEHTIB BIIMOBIJAIBHUM IpalliBHUKAM Cy0’€KTIB HaJaHHS aaMIHICTPATUBHUX
TIOCITYT, 10 KOMIIETEHIIIT SKHX HAJICKUTH IX OMPAI[IOBAHHS.

5.5. OrpumaBuM crpaBy, CyO’€KT HaJaHHS AaJMIHICTPATUBHOI MOCIYTH
3000B'13aHHUI BHECTH 3aMKC PO ii OTPUMAHHSA 13 3a3HAYEHHSIM JIaTH Ta 4acy B OMMKC
cripaBU Ta/ab0 €NEKTPOHHUM peeCTp.

5.6. Cy0’ekT HajgaHHsA aJAMIHICTPAaTUBHOI MOCIYTH, 3a IMOTPEOH, OTPUMYE
JOKYMEHTH a00 1H(opMalilo, 1o nepeOyBaroTh Y BOJOJIHHI JIepKaBHUX OpraHiB,
OpraHiB MICIIEBOTO CaMOBPSITyBaHHS, MiIMPUEMCTB, YCTaHOB a00 OpraHizalliid, 1o
Hajexatb 10 chepu ix ympaBmiHHS. Take OTpUMaHHS 3AIHCHIOETHCS 32 YMOBU
HAsSIBHOCTI B MaTepiajax CIpaBu 3roju (703BOJIy) Cy0’€KTa 3BEpHEHHS Ha 30UpaHHS,
BUKOPUCTAHHA Ta 30€piraHHs HOro nmepcoHaNbHUX JaHUX y MEXaxX, HEOOXITHUX IS
HaJIlaHHS aJIMIHICTPATUBHUX MOCIIYT.

5.7. Cy0’exT HafgaHHS aaMIHICTPATUBHOI MOCIYTH 3000B'I3aHUI PO3TISHYTH
CIpaBy Ta NPUUHATHA PIIIEHHS y CTPOKH, BU3HAYEHI 3aKOHOM Ta 3a(iKCOBaHl y
TEXHOJIOTTYHIN KapTLl aJMIHICTPATUBHOI TOCIIYTH.

5.8. Indopmanis npo pe3yabTaT BUPIMICHHS CIPaBU BHOCUTHCSA CYO’ €KTOM
HaJIaHHS aJIMIHICTPATUBHOT MOCIYTH B €JICKTPOHHUM PEeCTp.

5.9. V pasi, K110 aAMiHICTpaTUBHA NOCIIyTa MOTpedye AEKIIBLKOX /1 (eTarliB)
I i BUpIIIEHHS Ta/abo BKJIIOYA€E TMOCTIOBHE a00 TmapajielibHE OIMpalfoBaHHs
CIpaBu JBOMa 1 OiabIe Ccy0’€KTaMu HaJaHHS aJAMIHICTPAaTHBHUX TOCHYT,
aJMIHICTpaTop 3a0e3reuye MPOXOKEHHS IUX ik (eTamiB) y BCTaHOBICHOMY
MOPSIZIKY BIJIMOBITHO IO TEXHOJIOTIYHOI KapTKUA aJMIHICTPaTUBHOI TOCIyTH, 0Oe3
ydacTi cy0’€KTa 3BEpHEHHS - LUIAXOM MDKBIIOMYOi B3aemofii (y TOMy 4ucii, 3a
MOJKJIMBOCTI, 13 3aCTOCYBAaHHSM €JIEKTPOHHOTO JOKYMEHT000iry). Jms uporo
MaTepialiy CIOpaBU YW iX KOMIil y mamepoBiil Ta/abo eNeKTpOHHIN (opMi OTHOYACHO
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MEepPEeIaroThC Ta/ad0 HAACUIAIOTHCS YCIM 3ayd4eHUM BHUKOHABIIM. 3BEIACHHS
MaTepialliB CIIpaBU 31HCHIOETHCS BHUKOHABIIEM, IO yXBalio€e (200 TOTye) KiHIIEBE
pILIEHHS y CIIPaBi, MPO 110 3a3HAYAETHCS B €IEKTPOHHOMY PEECTPI.

5.10. Cy0’exT HagaHHS aMIHICTPATUBHOI MOCIYTH 3000B’I3aHUN CBOEYACHO
iHpopmyBatu LleHTp mpo mepemkoan y JOTpUMaHHI TEPMIHIB PO3IJISLAy CHpaB Ta
NPUHAHATTS PIIICHHS, a TAKOXK 1HII TPOOJIEeMH, IO BUHUKAIOTH TIPU PO3IIISIII CIIPaBH.
Cy0’exT HagaHHS aJAMIHICTPATUBHOI MOCIYTH 3000B’s3aHUN HaJgaBaTH 1H(OPMALIIIO
Ha yCHUW a00 MHUCHMOBHM 3amuT (B T.4. €JIEKTPOHHOIO TIOMITOI0) ajMiHICTpaTopa
IIOJI0 XOAY PO3TJIsiAy crpaBu. Y pasi BUsABICHHS (PakTy ((pakTiB) MOPYIIEHHS IOJI0
PO3TIISATy CIIpaBH (BUMOT OO0 TEPMiHIB HAIaHHS aJIMIHICTPATHBHOI TOCITYTH TOIIO)
aZIMiHICTpaTOp 3000B’sI3aHUI HEBIAKIATHO 1HPOPMYBaTH TpoO 1ie KepiBHKKA LleHTpy.

5.11. V pa3i, SKmo B X0l BUPIMICHHS CHOPAaBU BHSIBICHO MiJACTaBU IS
OPUIHATTS HEraTUBHOTO (HE3aJI0OBUILHOTO) i CyO’€KTa 3BEpPHEHHS pIIICHHS,
Cy0’€KT HaJaHHS aJMIHICTPATUBHOI TMOCIYT'M TIOBMHEH BpaxyBaTH, YU MOXE
OTPUMAaHHS BiJl Cy0’€KTa 3BEpHEHHS I0AATKOBUX MOSICHEHb, 1H(OpMAaIlii, JOKYMEHTIB
MO3UTHUBHO BIUIMHYTH HA 3MICT I[LOTO PIIIEHHS, Ta, BIJIMOBIIHO, 3a0€3MEYUTH TTPABO
cyO’eKTa 3BEpHEHHS Ha y4acTh y MPOIIECI PO3IIISIY CIPABU Ta MPUNUHATTS PIIICHHS.
bynb-sxe nomarkoBe OTpUMaHHS MOSICHEHb, 1H(pOpMAaIlii, JOKyMEHTIB BiJ Cy0’ €KTa
3BEpHEHHS 3[1MCHIOEThCS JIMIIE Yepe3 aaMiHicTpaTopiB LleHTpy.

6. [lepenaua pe3ynbTariB HaJJaHHS aIMIHICTPATUBHUX MOCITYT
(BUX1IHOTO TMAKETy JOKYMEHTIB) Cy0’€KTY 3BEpHEHHS

6.1. Cy0’eKkT HagaHHs aJMIHICTPATUBHOI MOCIYry 3000B'sI3aHUN HE MI3HIIIE
HACTyMHOro  poboyoro jAHS  micast  oQopmieHHS — pe3ysbTary  HaJaHHS
aJMIHICTPATUBHOI TOCIYI'M HampaBUTH HoOro aamiHictparopy LleHTpy, mpo 1o
pPOOUTHCS 3aIUC B €IEKTPOHHOMY PEECTPI.

6.2. Aaminictpatop LleHTpy He mi3HIIIE HACTYMHOTO POOOYOTO JHS MICIHS
OTpUMaHHS BHXIJIHOTO IMAKeTy JOKYMEHTIB Bijl Cy0’€KTa HaJaHHS aAMIHICTPATUBHOI
MOCJIYTH 3IHCHIOE PEECTPAIli0 BUXITHOTO TaKeTa JOKYMEHTIB IUISXOM BHECCHHS
BIJIMOBITHUX BIJIOMOCTEHN JI0 €IEKTPOHHOTO PEECTPY Ta MOBIAOMIISIE PO PE3YIIHTATH
HaJaHHS aIMIHICTPATUBHOI MOCIYTH Cy0’€KTY 3BEpHEHHS Yy 3a3HAUYCHUU CyO’€KTOM
3BEpHEHHs cnocid (ycHo, TenepoHOM Ta/ab0 NUIAXOM HAMpaBJI€HHA HOMY CMC-
MOBIJJOMJICHHS, TIOB1IOMJIEHHS HA €JIEKTPOHHY NOIITY (Y BUMAAKY NPUUHATHOCTI IS
3aMOBHHKA), 32C00aMH MOILITOBOTO 3B S3KY).

6.3. PesynpTar HamaHHS aaMIHICTPATUBHOI TMOCIYTH BIPOJOBXK MICALS 3
MOMEHTY Horo peectpatii y LleHTp1 HaiaeTbes cy0’eKTy 3BEpHEHHSI 0cOOUCTO (OTO
JOBIpeHi 0c001) - mOpu Tpea’sBICHHI JOKyMEHTa, SKUW TOCBIAYYE O0CO0Yy
(mToKyMeHTa, KWW MiATBEPKY€ TMOBHOBAKEHHS JOBIPEHOI 0cobm), abo y cmocio,
OpUMHATHUN g cy0’ekTa  3BepHEHHS  (3aco0amMu  MOIITOBOTO 3B S3KY
(peKoOMEeH/I0BaHUM JICTOM 3 ONKMCOM BKJIQJICHHS Ta MOBIIOMJICHHSM MPO BPYUYECHHS),
3ac00aMHU TEJIEKOMYHIKALIHHOTO 3B’ SI3KY).

6.4. Y pa3l He3a3HayeHHS Cy0 €KTOM 3BEPHEHHS 3pPYyYHOTO [UISI HBOTO
cnoco0y OTpUMaHHS BHUXIJHOTO TaKeTa JOKyMEHTIB abo HOro HEOTpUMAaHHS B
[leHTpi MPOTATrOM ABOX MICAIIB BIAMOBIIHI JOKYMEHTH HAJCHIAIOTHCS CyO’ €KTOBI
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3BEPHEHHSI 3aC00aMM TIOIITOBOTO 3B’ S3KY. Y pa3i BIICYTHOCTI BITOMOCTEH MPO MICIe
MPOKMBaHHS (MICIIE3HAXO/KCHHS) Cy0’€KTa 3BEpPHEHHS Ta 1HIIOI KOHTAKTHOI
iHopMallii BHUXITHUM TaKEeT JOKYMEHTIB 30epiracTbCs MNPOTATOM TPUMICIYHOTO
cTpoKy B LleHTpi1, a MOTIM MepeaeTbes A apX1BHOTO 30epiraHHs;.

6.5. ¥V Bumagkax, SKII0 aaMIHICTpaTHBHA IOCIyra, $Ky XOou€ OTpUMATHU
Cy0’€KT 3BEpHEHHs, MOXKE HAJaBaTUCS HEBIJIKIIAJIHO, OIMpPAIIOBAHHS Ta BUPIIICHHS
cpaBu 31iACHIOETbC y LleHTpl aaMiHicTpaTopamMH 4Yu TpalliBHUKAMH — 3TiTHO 3
TEXHOJOTIYHOIO KapTkoio. [Ipm 1bOMYy peecTpyeTbCs pe3yibTaT BHUPIMICHHS
aZIMiHICTPaTUBHOI CIIPaBH, HEBIIKIAAHO (OPMYETHCS BUXITHHM MaKeT JOKYMEHTIB
Ta NEPENAETHCS CYO’ €KTY 3BEPHEHHS.

6.6. dakt oTpuUMaHHS pe3yabTaTy HaJaHHSA aJMIHICTPATHUBHOI MOCIYTH
HIATBEPIKYETHCS MIAMUCOM Cy0’€KTa 3BEpHEHHs (IIPU OCOOMCTOMY OTpPUMAaHH1) y
KypHaJl peecTpailii Bujaadl pe3yjabTaTy aJMIHICTPATUBHHX MOCIYT ab0 OTpUMaHHI
MOBIJJOMJICHHS MPO Bpy4eHHs (Y BUIAJIKy HAIpaBJIEHHS MOIITOI0). [HpopMarlist mpo
ATy OTpPUMAaHHS pe3yJbTaTy HaJaHHA aJMIHICTPATUBHOI TMOCIYTH CYyO’€KTOM
3BEpHEHHsI (PIKCYETHCS y MANEPOBiid Ta €IEKTPOHHIN PopMi.

6.7. KonHTponb 3a MNPOXO/KEHHSIM  aAMIHICTPATUBHOI  CIOpaBU  Ta
JOTPUMAHHSIM CTPOKIB 1i BHpINIEHHS TOKJIAJA€ThCsl Ha aJAMIHICTpATOpiB Ta
kepiBHUKa LleHTpy.

6.8. BiamosimaabpHICTH 3a CBO€YACHE Ta HaJIe)KHE HaJaHHI
aJIMIHICTPATUBHOI MOCIIYTH HECYTh Cy0 €KTH HaJaHHS aJIMIHICTPATUBHOI MOCIYTU Ta
B MEXKaX CBOIiX TOBHOBAXEHb - IMIHICTPATOPH 1 KepiBHUK LleHTpy.

6.9. BinmoBa y HaJaHHI aAMIHICTPATUBHOI TOCIYTH OGOPMISIETHCS
Cy0’€KTOM HaJaHHS aJMIHICTPATUBHOI TMOCIYI'M IHCbMOBO, 3 BHU3HAUYECHHSIM
nepeadadeHux 3aKOHOJABCTBOM IIijcTaB s Takoi BigMoBH. CyO0’€KT HaJaHHS
aJIMIHICTPATUBHOI TOCIYTH 3a3Ha4ya€ MPUYMHU BIAMOBH 3 TOCHWJIAHHAM Ha HOPMH
YMHHOI'O 3aKOHO/1aBCTBA.

6.10. BigzmMoBa y HamaHHI aAMIHICTPATHBHOI TIOCIYTH JOJYYa€ThCS JO
aJMIHICTPATUBHOI CIpaBH Ta POOUTHCA BIJAMOBIJHA BIJIMITKA B EJIEKTPOHHOMY
peecTpi.

6.11. V pa3i ycyHeHHs cy0’€KTOM 3BEPHEHHS MPUYMH, IO CTAJIM MI1JCTAaBOIO
JUIS BIAMOBHU Y HaJIaHH1 aJIMIHICTPATUBHOI MOCIYTH, Cy0 €KT 3BEPHEHHS Ma€ MPaBo
MOBTOPHO TOJATH BXIJHUM TMaKEeT JOKYMEHTIB, HEOOXIIHUX IS HaJaHHS
aJIMIHICTPATUBHOI MOCIYTH, Y MOPSAKY, epeadadeHoMy MM PernmameHToMm.

6.12. [Ipy MOBTOPHOMY pO3TJSAl JOKYMEHTIB HE JIOMYCKAEThCA BIAMOBA Yy
HaJaHH1 aJMIHICTPATUBHOI TMOCIHYrd 3 TMPUYUH, paHille HE 3a3HAYEHUX Y
NUCHMOBOMY TIOBIJIOMJIEHHI CyO’€KTy 3BEpHEHHS (32 BUHSATKOM HE YCYHEHHS YH
YCYHEHHSI HE B TIOBHIN Mipl Cy0’ €KTOM 3BEPHEHHS MIPUYHH, 1[0 CTAJIX ITiJICTABOIO JIJIs
MOINEePEAHBOT BIJIMOBH).

6.13. V¥V Ientpi 30epiraeTbesi  1HGOpMAIT NP0 KOXKHY  HaJaHy
aZIMIHICTpaTUBHY TMOCIyry/cripaBy Yy TmamepoBiii ¢opmi (kcepokoris) Ta/ado
CJEKTPOHHIN (opmi (BIACKAaHOBaHI JIOKYMEHTH): 3asBa CyO’€KTa 3BEpHECHHS,
pe3yJbTaT HaJaHHS aJMIHICTPATUBHOI TMOCIYTHM Ta IHINI JIOKYMEHTH, BHU3HAUYCHI
3aKOHOJABCTBOM. Bci Marepianu cmpaBu 30epiraloTbcsi y CyO’€kTa HaJdaHHS
aJMIHICTPATUBHOT TTOCTYTH.



7. CTpoKu HaJlaHHS aJIMIHICTPATUBHOI MOCIYTH

7.1. I'paHWYHUI CTPOK HaAJAaHHS AaJMIHICTPAaTUBHOI TIOCIYTH HE MOXeE
nepeBunryBaTi 30 KaJleHIapHUX JIHIB 3 IHS MOJIaHHS Cy0’€KTOM 3BEpHEHHS 3asBH Ta
JIOKYMEHTIB, HEOOXIIHUX JUIsl OTPUMAHHSA TOCIYTd, SAKIIO 1HIIE HE BU3HAYECHO
3aKOHOM.

7.2. Y pa3l HagaHHS aIMIHICTPaTUBHOI TIOCIYTH CYO’€KTOM HaJaHHS
aAMIHICTPAaTUBHUX TIOCIYI Ha 3acajax KoJeriaabHOCTI, PIIICHHS IpPO HaJaHHS
aJIMiHICTpaTUBHOI MOCIyrd abo MpO BiIMOBY B ii HaJaHHI NPUUMAETHCS y CTPOK,
BU3HAuUeHU# y 1. 7.1., a B pa3i HEMOXJIMBOCTI MPUUHSITTS 3a3HAYEHOTO PIIICHHS Y
TaKUil CTPOK - Ha TEPIIOMY 3acCilaHHI KOJIET1aJIbHOTO OpTaHy IICS 3aKiHYCHHS
IILOTO CTPOKY.

7.3. AIMIHICTpaTMBHA MOCTYra BBAXKAETHCSA HAJJAHOIO 3 MOMEHTY OTPHUMAaHHS
il cy0’eKTOM 3BEpHEHHS 0CcOOUCTO (HOro JOBIPEHOI0 0C00010) ab0 HampaBICHHS
NOLITOI0 (PEKOMEHJOBAHUM JIMCTOM 3 IOBIIOMJICHHSM IPO BPYYEHHs) Ha ajapecy
cy0’ekTa 3BepHEHHA. [Ipu 1IIbOMY CTPOK JOCTAaBKM IOMITOBOI KOPECHOHJICHINI He
3apaxoBYETHCA IO CTPOKY Ha/laHHS aAMIHICTPATUBHOI MOCIYTH.

8. 3a1iiCHEHHS! KOHTPOJIIO 32 HaJIaHHAM aJIMIHICTPATUBHHUX MOCITYT

8.1. KouTponp 3a dojepkaHHSIM CyO’€KTaMH HaJaHHS aJMIHICTPAaTUBHUX
MOCJIYT CTPOKIB PO3MISAY BXITHUX IMAKETIB, MATOTOBKHU 1 BUAAYl BHXITHUX IAKETIB
(mami - KOHTPOJIb) - 1€ KOMIUJIEKC 3aXOJIiB, CIPSIMOBAHUX Ha BUPIIICHHS IMUTaHb
[0/10 3a0€3MEeUYeHHs] PO3TJsAy 3BEpPHEHb 3aMOBHHKIB, MPUUHSITTS BIAMOBIIHUX
pillicHb Ta HAaJTaHHS BUXITHOTO MAKETy B YCTAHOBIICHWN 3aKOHOJIABCTBOM CTPOK.

8.2.  BiamosimanbHICTB 3a TOAEPKAHHIM TEPMIHIB HaJaHHS
aJMIHICTPATUBHUX MOCIYT HECYTh CYO’€KTH HaJaHHS aIMIHICTPATUBHUX MOCIYT.

8.3. OCHOBHMMH 3aX0JaMU KOHTPOJIIO €:

MOHITOPUHI y 4Yacl BCiX Al cy0’€KTIB HaJaHHA aJAMIHICTPAaTUBHUX MOCIYT,
MOB’s3aHUX 3 IPUHAOMOM, PO3TJISJIOM BXIJHMX IIaKETIB Ta BHJIAYCH0 BUXITHUX
ITaKEeTIB;

JOKyMEHTaNbHa (iKcallis JaTh TPUHHATTSA BXIJHUX TAKETIB 1 MOBEPHEHHS
BUX1JHHX AKETIB;

3aX0/H, ITIOB’A3aH1 3 MIATOTOBKOIO Ta BUJAYEI0 BUXITHUX IAKETIB;

CYIIPOBIJ Ta 3arajibHa KOOPJWHAIlISA A1l Cy0’ €KTIB HaJlaHHS aJMIHICTPATUBHUX
MOCJIYT, TIOB’I3aHUX 3 HAJIAaHHSM aJIMIHICTPATUBHUX MTOCIIYT;

1H(OpPMYBaHHS MICHKOTO TOJIOBU, HOTO 3aCTYNMHHUKIB NMPO OyAb-sKI MOPYIICHHS
BUMOT 3aKOHOJIaBCTBA 3 TUTaHb HAJAHHA aJAMIHICTPATUBHUX TOCIYT, IO
JIOTYCKaIOThCA Cy0’€KTaMU HaJlaHHS aJIMiHICTPATUBHHUX MOCIYT.

8.4. Cucrematnunuii 30ip Ta 00poOka iHQopMaIllii, TOB’sI3aHOT 3 BHUIAYEIO
cy0’eKkTaMu HaJaHHS aJMIHICTPATUBHUX TOCIYT PE3yJIbTATIB aJMIHICTPATUBHUX
nocayr (maii - MOHITOPUHT), anaMmiHicTpatopamu LleHTpy B pamkax HaJaHHUX
MOBHOBAXXEHB 11010 HAJIAHHS aIMIHICTPATUBHUX MOCIIYT.

8.5. MoOHITOpUHT 3A1HCHIOETHCS MIJISAXOM 1H(POpMYBaHHS NpaiiBHUKIB [{eHTpy
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BIJIMOBITAJTbHUMHU TIPAI[iBHUKAMU CyO’€KTIB HaJaHHA aJMIHICTPATUBHHX TMOCIYT
010 Tepediry TMoAid, IOB’S3aHUX 3 PO3MVBIAOM HaJaHHA aJMIHICTPATUBHOI
MOCJIYTH, 3a BJIACHOIO 1HIIIIaTHBOIO, HA YCHUH a00 MUCHMOBHM 3alMUT MPAaIliBHUKIB
ynpasimiHHsA. [HQopMyBaHHS 3AIMCHIOETBCA NUIAXOM JIUCTYBaHHS, 3a JIOMIOMOTOIO
3ac001B TeeOHHOTO 3B’ 3Ky Ta IHIIUMH CIIOCOOAMHU 3a TTOTOKEHHSAM CTOPIH.

8.6. VY pasi BcTaHOBJNIEHHS (haKTy MOPYILIEHHS BUMOT 3aKOHOJ/IaBCTBA 3 NMUTAHb
HAJaHHA aJMIHICTPATUBHUX TMOCIYT (TEPMIHIB pO3IIIALY, MPOIEAYpU PO3IIIALY,
pO3Mipy MJaTH TOIO) MpauiBHUKU LIeHTpy B TepMiH A0 TpbOX KaJeHAApHHUX JHIB
1H(OOPMYIOTH TPO 1€ TI0CAIOBY 0CO0Y - KEPYIOYOro CIpaBaMH BHKOHKOMY MICBHKOI
panu.

8.7. ImdopmyBaHHS TOCaTOBOI 0OCOOM BHKOHABUOTO KOMITETY MICHKOI paiw,
gKa KOOpAUHYe [isnbHICTh LleHTpy (Kepyrouoro cmpaBaMd BHKOHKOMY),
3MIIUCHIOETHCS Y MUCHbMOBOMY BHUIJISIIL 32 TIAITHUCOM KEPIBHHUKA.

8.8. IlpamiBuuku LleHTpy KOXHOi II’SITHHUII, BpPaxOBYIOUM JaHi, 3aHECEHI B
CJIEKTPOHHUN peecTp, POopMyIOTh y TUCBMOBIM (opmi 3BIT B po3pi3l CyO’€KTIB
HaJlaHHS aJMIHICTPAaTUBHUX IIOCAYr IO KUIBKOCTI NPUHHATUX/BUIAAHUX Ta
HEBUKOHAHUX aJMIHICTPATUBHUX MOCIyrax. Takuil mepesik 3a MiANUCOM KepiBHUKA
LlenTpy B AeHb pOopMyBaHHS JOBOJUTHCS JO BiJIoMa MOCaI0BOI 0COOM BUKOHABYOTO
KOMITETY MICBKOI pajiyl, IKa KOOPJAMHYE MISIIbHICTh BIAMOBIAAIIBHOTO MIAPO3ALTY.

8.9. IlpamiBuuku IlenTpy craHom Ha 21 4YHCIO TOTOYHOrO MICAILS,
BpPaxOBYIOUHU JaHl, 3aHECEH] B €JIEKTPOHHHUU peecTp, GOPMYIOTh y TUCBMOBIM (hopmi
3BIT PO CTaH BUKOHABCHKOI AUCIUILIIHH.

8.10. [IpykoBaHi TPUMIPHUKM TEPENIKiB aIMIHICTPATUBHUX NpPOLEAYp B
pO3pi3i Cy0’€KTIB 3BEPHEHbD, IIOAO0 SKUX MOPYIIEHO TEPMIHM MiJTOTOBKU Ta BHJayl
BUXIJTHUX TIaKETIB HE MI3HINIEe MOHEIUIKa, HACTYMHOTO 3a JHEM ix (OpMyBaHHS,
JOBOAATHCS JI0 BiJIoMa CyO’€KTIB HAJaHHS aIMIHICTPATUBHUX TOCIIYT.

9. OckapxeHHsI pe3yJIbTaTiB HaJlaHHsI aAMIHICTPATUBHUX MOCIYT

9.1. Cy0’exT 3BEepHEHHS Ma€ MpaBO MOJATH CKapry Ha OTPUMaHHUM uepes
[lentp pe3ynabTaT HAJAHHS aJMIHICTPATUBHOI TMOCIYyTH 10 CYyO’€KTa HaJaHHS
aJAMIHICTPATUBHOT MOCIYTHM a00 10 BWIIOTO OpraHy BIJTHOCHO TOrO OpraHy, IIo
BUPILIUB cripaBy (y pasi, KO TaKUH BUIIUI OPraH iCHY€) Ta B CYJOBOMY MOPSIJIKY.

9.2. Ckapry Ha pe3ynbTaT HaJaHHS aJAMIHICTPATUBHOI MOCIYTHM MOXe OyTH
MOJAHO TMPOTSITOM TPHUALSTH JHIB 3 MOMEHTY JOBEICHHS pe3yJbTaTy HaJaHHS
aZIMiHICTPaTUBHOI MTOCITYTH A0 BijoMa cy0’€KTa 3BE€pHEHHSI.

9.3. Ckapra, ska momaetbcs o llenTpy, mimsrae peectparii  y
BCTAHOBJICHOMY TIOPsiAKY. He mi3Hile HaCTYImMHOTO JHS 3 MOMEHTY peecTpallii ckapra
pa3oM 13 Matepiajamu, 10 JOJAI0ThCS 10 Hel, mepenaeThes (HaACHIAeThes) Cy0’ eKTy
PO3TIISAY CKapTH.

9.4. Cy0’€eKT po3riily CKapru 3000B’sI3aHUI PO3TIISTHYTH M BUPIIIUTH CKapry
BIJIMOBIJTHO JI0 BUMOT' YUHHOTO 3aKOHO/IABCTBA YKpaiHU Ta 3a0€3MEeUUTH MepelaHHs
pimenns y LleHTp /i 1oBeneHHS 10 Bigoma ckapykHuka. Y IleHTpl 311HCHIOETHCS
00OB’SI3KOBE BEJICHHS KHUTH BIATYKIB Ta MPOIO3UIIA Ta CKPUHBKUA 3BEPHEHb Ta
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MIPOTIO3HUIIIH, TOCTYII JI0 SKUX HAJIA€ThCS KOKHOMY Cy0’ €KTY 3BEpPHEHHS.

9.5. byne-sika ocoba Mae MpaBo IMOJATH CKapry Ha Jii 4u Oe3disIbHICTH
aJMIHICTpaTOpiB YW mpariBHUKIB LleHTpy, SKIIO BBakae, 10 HUMHU MOPYIIEHO ii
npaBa, CBOOOIM UM 3aKOHH1 IHTEPECH.

9.6. Jlii abo Oe3misIbHICTh MOCAJAOBUX OCI0 YIMOBHOBXKEHHUX BIIMOBIIHO 0
3aKOHY HaJaBaTH aIMIHICTPaTHUBHI IOCIYTH, MpaliBHUKIB LleHTpy MOXKyTh OyTH
OCKapkKeHI B CYJOBOMY MOPSJIKY, BCTAHOBJICHOMY 3aKOHOM.

10. 3akiIr04HI IOJOXKEHHS

10.1. TlpauiBuuku LleHTpy mpaloOTh BIAMOBIAHO 1O 3aTBEPIKEHOTO
rpadika. I'padix poboTtu mnpamniBHUKIB [[eHTpy cCkiIagaeThcs 3TiIHO 3 BUMOTraMu
YUHHOTO TPYAOBOTO 3aKOHO/IaBCTBA, 3aTBEPKYEThCA KepiBHUKOM LleHTpy.

10.2. na o6miky poOodoro yacy mnpauiBHUKIB LleHTpy, 110 IpaiorTh 3a
3MIHHUM TpadikoM poOOTH, 3aCTOCOBYETHCA JOTPUMAHHS HOPMHU TPHUBAJIOCTI
poboyoro yacy npu 40-rolMHHOMY pOOOYOMY THKHI.

10.3. Cy0’exTam rocrofaproBaHHs, K1 HaalOTh CyMyTHI nociyru y LleHtpi,
PEKOMEHTyEThCSI MPALIFOBATH 3T1THO 3 pexkuMoM pobotu LleHTpy.

10.4. Bxin cTopoHHIX 0c10 B ciry»00B1 npumitieHHs L{eHTpy oOMexyeThes.

10.5. IlpamiBauku lleHTpy HeCyTh BIANMOBITAIBHICTH 3a 30€peKeHHS Ta
HaJIC)KHE BUKOPUCTAHHS CIIyKOOBOTO MaifHa Ta 1HIIMX MaTepiaibHUX I[IHHOCTEH.

CexkpeTap MICBKOT pan T.I'. Yarika
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