3ATBEP/DKEHO
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I[TOCAAOBA THCTPYKLIA
TOJIOBHOTO CHEIliaicTa BTy IEpCOHay, OpraHi3aliiiHoi po6oTu Ta
1H(bOpMaLIHHOT MOMITUKH BUKOHKOMY [IupsTHHCHKOT MiChKOT paau
(3 muTaHp iHGOPMAIIITHOT MO THKN)

1. 3AT AJIBHI [TIOJIOXKEHHA

1.1. TonoBHM# cHemiagicT BIAULY TEpPCOHANTY, OpraHizaiiiHoi poOoTH Ta
iHbOpMaIlIfHOT TOJITUKK BUKOHKOMY [lupsSsTHHCBKOI Michkoi paau (3 NHUTaHb
iHpOpMaIliifHOT MOMITHKHK) (Jajli — TOJOBHUH CHEIIATICT) € IMOCaI0BOI OCO00I0
MICIIEBOTO CAMOBpPSIyBaHHS, Ha SKYy TIOUIUPIOEThCA i 3akoHy Ykpainu ,,Ilpo
CIIy’k0y B OpraHax MiCII€BOTO CAMOBPSAYBAHHS .

1.2. T'on0BHMI cHIemialicT MPU3HAYAETHCS HA TTOCAAY Ta 3BIIBHAETHCS 3 TTOCAIN
MICBKUM TOJIOBOIO Ha OCHOBI KOHKYPCHOTO BiOOpY a00 3a 1HIIOK MpOLEIypOlo,
nependayeHor0 3akoHamHu YkKpainu ,IIpo MicueBe caMoBpsiayBaHHS B YKpaiHi‘,
,, 1 [pO ci1y»0y B OpraHax MiCLI€BOI0 CaMOBPSTyBaHHS .

1.3. besmocepenHiit KepiBHUK: HaYaIbHUK BIIILTY.

1.4. 'V cBoiil poOOTI ToJOBHUH criemiaicT kepyeTbess KoHcTuTyliero Ykpainu,
3akoHamMHu Ykpainu: ,IIpo micueBe camoBpsayBaHHA B Ykpaini®, ,Ilpo cmyxOy B
opraHax MicueBoro camoBpsigyBaHHs“, ,IIpo 3amobiranns kopymmii®, ,,IIpo
iHdopmario®, ,Ilpo moctyn mo myOmiuHoi iHMopmarii®, ,,IIpo apykoBaHi 3aco0Ou
MacoBoi iH(popMamii“ Ta IHIIMMH HOPMATHBHO-TIPABOBUMH JOKYMEHTaMH,
pernamentamu [IUpATUHCHKOT MICHKOT pajiu Ta i BUKOHABYOTO KOMITETY, PIIICHHSIMHU
MICBKOI pajy Ta ii BUKOHABYOTO KOMITETY, PO3IMOPSIKEHHSIMH MICHKOTO TOJIOBH,
ETnunnm xoznekcoM npauniBHUKIB [TMpATUHCHKOT MICBKOI pajid, HOpPMaMU Cy4acHOIO
YKpaiHCBKOTO TMpaBONUCY Ta JUIOBOTO MOBJEHHS, [loJoKeHHAM Tmpo BiAILI
nepcoHaly, oprasizaniiiHoi poboTu Ta 1HGOPMAIIHHOI TOJITHKH BUKOHKOMY
[TupsTUHCHKOI MiICHKOT paju Ta 1i€to [locamoBoro IHCTPYKIIELO.

2. KBAHI@IKAHIﬁHI BUUMOI'
Buma ocBiTa He HWXYe CTyneHs OakanaBpa, BIJIbHE BOJIOAIHHS JEpP>KaBHOIO
MoBoO10. be3 Bumor 10 ctaxxy poOoTH.

3. 3ABJJAHHA, OBOB’ 43K TA IIOBHOBAXEHHA

["osoBHUI cremianicT:

3MIIMCHIOE 3a0e3neueHHs e(PeKTUBHOI B3aeMoJii 13 3aco0aMu  MacoBOi
iH(dopMarlllii 3 METOK CHUCTEeMHOro 1 BceOIYHOro iH(OpMyBaHHS HAaCeJIeHHS
[TupsiTuHChKOI rpoMay yepe3 3MI po AisIbHICTE MyHIUOATITETY;

BIJIBIIy€ 3aXOJM, SIKI MPOBOJAATHCS Ha Teputopli IlupsTUHCHKOI Tpomaaw,
ycTaHOBaMHU Ta 3akiajgaMu [IMpsATHHCBKOI MICBKOI paau 3 METOI BHUCBITJIEHHS iX
poboTu Ha Memia-cepBicax [IupsTuHCHKOI MiChKOT paau, B ApykoBaHux 3MI;

rorye iH¢opMmaIlliiiHi, TOBIJIKOBI Ta IHINI MaTepiand 3 IWTaHb MiSUTBHOCTI
[TupsiTuHCHKOT MICBKOT paju K MPEACTaBHUIILKOTO oprany llupaTtuHchkoi rpomanu



JUTsl PO3MIIIEHHST Y JAPYKOBAaHMX 3aco0ax macoBoi iH(popmarlii; Ha Melia-cepBicax
[MupsitTiHCBKOI MichKoi1 paau: BeOcaiiTi [TupsTuHChKOI Tpomann, mepexi Facebook,
Telegram-kanauii;

3MIACHIOE CUCTEMAaTUYHUM MOHITOPUHT 30BHIMIHIX 1H(OPMALIHHUX pecypciB Ta
BHBYA€E CYCHUIbHY AYMKY IIOAO AISUIBHOCTI MyHILIUTIATITETY,

iHQopMye KepiBHHMKA Mpo 3MIHM B 1HGOPMAIIMHOMY IIPOCTOpPI T'POMAJIH,
B3a€EMOJIit0 3 3acobamu MacoBoi iHdopmaiii, mo3umito 3MI 11010 BUCBITICHHS
JISTTBHOCT1 MICBKOT pajid Ta il BUKOHaBYOTO KOMITETY;

Oepe ydacTh B OpraHizailii BUCBITJICHHS 3aXO0/iB 32 Y4acTIHO MICBKOTO T'OJIOBH Ta
THIITKUX TI0Ca0BUX 0¢10 MickKoi paau y 3MI;

Oepe ydacTh B oprasizailii npec-koHdepeHIii, OpudiHriB, BUCTYMIB y Mpeci
MICBKOTO TOJIOBH Ta HOTO 3aCTYITHUKIB,;

Oepe y4yacTb B oprasizailii npsamux eQipis, ,,raps4oi‘* reaeoHHO] JiHi1 TOIIO;

Oepe ydyacTb y MIATOTOBII MPOEKTIB MPOrpaM MICBKOI paju, COPSIMOBAaHUX HA
PO3BUTOK 1HPOPMAIIHHOT TOTITUKH;

roTy€ JOKYMEHTH, BIATOBIl Ha JIMCTH, 3alIUTH TOIIO, SIKI BIAHOCSATHCS 10 HOTO
KOMIIETEHIT;

ONpalbOBYE BXIJAHI JOKYMEHTH Yy MeEXaxX CBO€I KOMIETEHIIi 3a J0MOMOIrOI0
CUCTEMHU E€JIEKTPOHHOTO JokyMeHTo00iry ASKOD;

BUKOHY€ 1HIII IOPYYEHHS HayaIbHUKA BIIILTY Y MeXaxX MOBHOBaXeHb Bimimy.

4. MAE€ TTIPABO

["omoBHMIA cHIeIiaicT Ma€e MPaBo:

1) xopucTyBaTHCsS mpaBaMH 1 cBOOOgaMu, mependadycHuMu KoOHCTHTYIIERO
VYkpainu, 3akoHom Ykpainu ,,IIpo ciayx0y B opraHax MiCIIeBOI0 CaMOBPSTyBaHHA
Ta 1HIIUMHU aKTaMH 3aKOHOJABCTBA,

2) Ha cOIiaJIbHUM 1 IPaBOBUI 3aXHUCT BIIMOBIIHO 0 CBOTO CTATYCY;

3) mpeacTaBIATH 3a JOPYYCHHSM KEPIBHHIITBA IHTEPECH BIIUTy B IHIIHX
YIPaBIMHCHKAX CTPYKTYpax 3 MATaHb, IO BXOAATH A0 HOTO KOMIIETEHIIIT;

4) BUKOPUCTOBYBATH BIAMOBIAHY CTaTHCTUYHY iH(OpMaIlito, iHII JaHi Bif
JepKaBHUX OpPraHiB BUKOHABYOI BJIaJH, iX MOCAJOBUX OCIO MIANPUEMCTB, YCTAHOB,
opraHizailif, TPOMaJChKMX O00’€lHaHb HEOOXiJHI JJII BHKOHAHHSI TIOCAJIOBHX
000B’SI3KIB;

5) BcTymaTH Y B3a€EMOCTOCYHKHM 3 MiJPO3IilaMHd CTOPOHHIX YCTaHOB 1
opraHizamiii il BUPIIICHHS OMEPATUBHUX IUTaHb CIYKOOBOi iSUIBHOCTI, IIIO
BXOJISITh Y (DYHKITIOHAJIbHI 000B’S3KH;

6) BHOCHTH Ha PO3IJIsi KEPIBHUIITBA MPOIO3MIIIT 100 BIOCKOHAIECHHS POOOTH
BIJITLITY.

5. [IOBMHEH 3HATU

["os0BHUI creniaaicT HOBUHEH 3HATH:

Koncrutymito Ykpainu, 3akoHu Ykpainu: ,IIpo MiciieBe camoBpsiiyBaHHS B
VYkpaini®, ,,IIpo cnyx0y B opranax MiclieBoro caMoBpsigyBanus‘, ,,IIpo 3amno6iranss
kopynuii®, ,JIIpo iHdopmauiro®, ,IIpo goctyn mo myOmiyHoi iHpopmarii®, ,,IIpo
JpyKOBaH1 3aco0M MacoBoi iH(opMaIii®, IHCTPYKIIIIO 3 JA10BOoACTBa [IupsATHUHCHKOT
MICBKOI pajiy;

MpaBujia BHYTPIITHEOTO TPYAOBOTO PO3MOPSIIKY;



npaBwia MAUIOBOTO €TukeTy; ETuunuil konmekc mnpaiiBHUKIB [lupsTHHCHKOT
MICBKO1 paju;

IIpaBujIa OXOPOHHM Tpalli Ta MPOTUTIOKEKHOT OE3IEKH;

OCHOBHI TporpaMu poOOTH Ha KOMII'IOTEpl, CUCTEMY pPOOOTH E€IEKTPOHHOTO
nokyMeHnToo6iry ASKOD y [TupsaTuHCBKIN MICBKIN paji;

JiepKaBHY MOBY, 1HIIII HOPMAaTHUBHO-TIPABOB1 IOKYMEHTaMH.

6. BIAITOBIIAJIbHICTD

["onoBHHUH crieriaiicT HeCe BIAMOBIAAIbHICTD 3a:

1) Oe3misbHICTF a00 HEHAJIE)KHE BHMKOHAHHS II0CAJOBHX OOOB’S3KIB,
nepeadoadeHux posauioM 3 [locamoBoi iIHCTPYKIIIT;

2) HCHAJIE)KHE BUKOHAHHS YMHHOTO 3aKOHOIABCTBA, SKE PETYJIOE IMOPSI0K
MIPOXO/DKEHHS CIYy)KOM B oOpraHax MiCIICBOTO CaMOBPSIyBaHHs, 3a BUYWHCHHS
KOPYILIMHUX MpaBONOPYIIEHb BHHHI OCOOM MPUTATAIOTHCS [0 KPUMIHAIBHOIL,
aJAMIHICTPATUBHOI1, IIMBUILHO-TIPABOBOT Ta AUCIUILIIHAPHOI BIAMOBIAATIBHOCTI;

3) HEHaJeXHE JOTPUMAHHS HOPM C€TUKH TOCAJIOBOI 0COOM OpraHy MiCIIEBOTO
CaMOBPSTyBaHHS Ta JIOTPUMaHHS OOMEXKEHB, MepeadadyeHuX 3aKOHOIABCTBOM IIPO
CIy’k0y B OpraHax MiCII€BOTO CaMOBPSITyBaHHS;

4) 00poOKy, 30epeKeHHS Ta 3aXKMCT MEPCOHAIBHHUX JaHUX 1 KOH(IACHIIHHOT
1H(opMaIrii BiAMOBIIHO 10 3aK0oHY YKpainu ,,IIpo 3aXUCT nepcoHanbHUX JaHUX .

7. YMOBU POBOTU

7.1. Pexxum poGoTtu ['o0BHOTO criemiaiicTa BCTAHOBIIOETHCS BIJMOBITHO [0
[TpaBui1 BHYTPILIHBOTO TPYJOBOTO PO3MOPSAKY Ta KOJIEKTUBHOIO JOTOBOPY.

[TpaniBauky Bimgminy MOXKyTh MpaloBaTH AUCTAHIIMHO 32 YMOBU M HAsBHOCTI
HaJIEKHOIO0 MaTeplaibHO-TEXHIYHOTO 3a0e3NedyeHHs, AOCTymy 10 i1H(opmamiiiHo-
TEeJIEKOMYHIKAI[IMHUX CHUCTEM, HEOOXITHUX JJIS BHUKOHAHHS pPOOOTH 3a MEXKaMHU
aaMiHOyIiBI MicbKoi paau. [ucranuiiiHa poOoTa mpaliBHUKAa MOKJIWBA Micis ii
MOTOPKEHHsI HayaldbHUKOM Bimainy. BukoHyrooun poOOTy IHUCTaHLIMHO, MpaliBHUK
Bianiny rotye Ta noroaxye 3 HauaJbHUKOM Bigainy 3aBaaHHs, BU3HAUYEH] Ha MEPiojl
nucTaHIiiHoi pobotu. HawanpHuk Bigauly Moske BIIKJIMKATA TMpailiBHUKA 3
JTVCTAHIINHOT pOOOTH — SKIIO BUHUKIM HEBIAKIIAHI 3aBIaHHS, IKI MOKHA BUKOHATH
JUIIe B MeXax aJAMIHOYIBIII MICBKOI paJiu.

7.2. 'V 3B’A3Ky 3 BUPOOHMYOI HEOOXiMHICTIO ['OJOBHUU cremiamicT Moxe
BIIOYBaTH y CIy»)OOBI1 BIAPSIKEHHS (30KpeMa MiCLIEBOTO 3HAYCHHS).

8. IHIII ITOJIOXXEHHA
8.1. IlocamoBa iHCTPYKIIis CKIIaJieHa y TPhOX MPUMIPHUKAX, SIK1 30€pIratoThCs: y
BUIIUIL  JIOKYMEHTOOOITYy, 3BE€pHEHb Ta KOHTPOJIO, Y BIIIUII TEPCOHAIY,
oprasizauiifHoi poOoTH Ta iHPOPMaLIIHOI MOTITUKHU, y MPalliBHUKA.
8.2. 3MiHM 1 JOMOBHEHHS J0 MOCA0BOI IHCTPYKI[lT BHOCATHCS PO3HOPSIHKEHHAM
MICBHKOT'O TOJIOBH.

3 IHCTPYKIII€IO
O3HAMOMJICHUH




