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MNUPATUHCHKA MICBKA PAJIA MOJTABCBKOI OBJIACTI

PIINEHHIS
CTO JEB’ ATHAALATOL CeCli BOCBMOIO CKJIMKAHHS
I[TPOEKT
28:xoBTHSI 2026poKy Ne

Ilpo 3arBepmxenns Permamenty pob6otm  Bigminy  (Uentpy) HamaHHS
aIIMIHICTPATUBHUX TOCIYT BUKOHABYOT0 KOMITeTy IIMpATHHCHKOT MiChKOi panu

BignoBinHo 10 yactuHM 4detBepToi ctaTTi 54 3akony Ykpainu ,IIpo wmicuese
camMoBpsAyBaHHS B Ykpaini“, 3akony Ykpaiuu ,[Ipo agminictpartuBHi mociyru” (i3
3MiHaMH), 3akony Ykpainu , [1po agminicTpatuBHy nporeaypy”, mocranosu Kabinery
MinictpiB Ykpainu Bijg Ol ceprusa 2013poky Ne 588 I1po 3aTBepxenns [IpumipHoro
pernamenty lleHTpy HamaHHS aaMiHICTpaTUBHUX mHocayr” (i3 3MiHaMHu), 3 METOIO
3a0e3neueHHs epexktuBHOI pobotn Bimminy (LlenTpy) HamaHHS agMiHICTpaTHBHUX
MOCITYT BUKOHABYOIO KOMITETY MICBKOI pajiu, MiChbKa paja

BUPIIINIIA:

1. 3atBepautu Pernmament podotu Bimminy (LlenTpy) HagaHHs aqMiHICTpAaTHBHUX
MOCJIYT BUKOHABYOTO KOMITeTy [TMpITUHCHKOT MIChKOI pajiy, 110 T0AAETHCS.

2.Bu3Hati TakuM, IO BTPATUJIO YHMHHICTH PINICHHS COPOK YETBEPTOi cecii
[TupsaTuHChKOI MICBKOI paju BocbkMoro ckiukanHs Bif 23 rpyaHs 2022poky Ne 508
,IIpo  3aTBepmkeHHs  Permamenty poboru Bimminy  (Lentpy) HamaHHs
aJMIHICTPATUBHUX MOCIYT BUKOHABUOTO KoMiTeTy [TupsATUHCHKOT MiChKOT paau”.

Cexkpetap panu Cepriit [IA3FOK



3ATBEP/KEHO

Pimenus cro meB’ sTHaALATOI cecil
[MupsiTuHCHKOT MICBKOT paau
BOCHMOI'O CKJIMKAHHS

28 x0BTHS 2026 0Ky No

PEI'JTAMEHT
po6otu Binainy (LlenTpy) HamaHHS aAMIHICTPATUBHUX ITOCITYT
BUKOHABUYOTO KOMITeTy [IupsATHHCHKOT MICHKOI pajau

1.3AT AJIBHI [TIOJIOXKEHHA

1.1. Pernmament pobotu Bigminy (LlenTpy) HamaHHS aaMiHICTPAaTHBHUX MOCITYT
BUKOHABYOTO KoMmiTeTy [IMpsATHHCBKOI MichbKol pamu (mani — PernaMeHT), Bu3Hauae
NOPSAZIOK OpraHizamii pO60TI/I Binniny (LIeHpr) HAJaHHS aMIHICTPATUBHUX MOCITYT

BUKOHABYOI'O KOMlTeTy [MupsTUHCHKOT MICHKOI panu (mam — [ITHAII), nopsimox
nii  aamimictpatopiB  [[HAIT Tta ix B3aemoxii 13 cy0'e€kTamMu HaJaHHS
aJIMiHICTPATUBHUX IOCIIYT.

1.2. Pernament po6otu Bigminy (LleHTpy) HamaHHS aJMiHICTPaTUBHUX IMOCIYT
BUKOHABYOro0 KoMiTeTy IIupsTMHCHKOI MICBKOI paad € HOPMAaTUBHUM aKTOM,
pO3po0JEHUM Ha OCHOBI UYMHHOIO 3aKOHOJABCTBA YKpaiHU 3 YypaxyBaHHSIM
Pernamenty po0GoTu BUKOHAaBUMX OpraHiB I[IMpATUHCHKOT MICBKOT paau, SKHM
BU3HAYa€ 3acaau [ISJIbHOCTI Ta B3a€EMOJIi OpraHiB BIaau, $KI HaJIalOTh
aJIMIHICTpaTHBHI TOCIYTHU, OpraHizalii JOKYMEHTOOOIry Ta MOPSAKY 31HCHEHHS
MOHITOPUHTY 3a HAJICKHICTIO HAJAaHHS aJMIHICTPATUBHUX MOCIYT 32 MPUHIUIIOM
Oprai3aiiiHoi €IHOCTI.

1.3.3arBepKeHHST Ta BHECEHHS 3MiH /10 PerinamMeHTy 3/1MCHIOEThCS PIICHHSM
[MupsaTHHCHKOT MICHKOT pajH.

1.4.V PernameHTi TepMiHU BXKUBAIOTHCA y 3HAYEHHI, HABEIEHOMY B 3aKOHAX
VYkpainu: ,Ilpo wmicueBe camoBpsayBanHs B Ykpaini‘, ,IIpo anmiHicTpaTuBHI
nocnyru’, ,Ilpo no3BiabHY cucteMy y cdepi rocmomapcbkoi aisimpHOCTi, |, [Ipo
aAMIHICTPATUBHY IPOLIEAYPY .

1.5.Hanganns agminictpatuBaux nociyr y LITHAII 3aiiicHIOETBCS 3 AOTPUMAaHHAM
TaKUX MPUHIUIIB:

BEPXOBEHCTBA MPaBa, y TOMY YHCJI1 3aKOHHOCTI Ta FOPUAUYHOT BUBHAUYEHOCTI;

CTaOUTBLHOCTI,

PIBHOCTI IIepe;] 3aKOHOM,;

BIJIKPUTOCTI Ta IIPO30POCTI;

ONEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI 1H(opMallii Ipo HaJlaHHS aAMIHICTPATUBHUX TOCIIYT,

3aXUIIEHOCT] MEPCOHATBLHUX JaHUX;

parioHaIbHOI MiHIMI3aIil KUTBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX MAiH, IO
BUMAraroThCs 1151 OTPUMAaHHS aAMIHICTPATUBHUX MOCHYT;

HEYTEePEIKEHOCTI Ta CIPaBEIJIMBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI 151 Cy0’ €KTiB 3BE€pHEHHS.



OOrpyHTOBAHOCTI,;

JOOPOCOBICHOCTI 1 pO3CY/IJTUBOCTI;

IPOMOPIIHHOCTI;

BIJIKPUTOCTI,

e(eKTUBHOCTI;

Npe3yMIIIii TPaBOMIPHOCTI Jii Ta BUMOT 0COOU;

odiiHOCTI,

rapaHTyBaHHs MpaBa 0COOU HA y4acTh B a/IMIHICTPATUBHOMY MPOBA/IKEHHI,

rapaHTyBaHHs €e()eKTUBHHUX 3aC001B IPABOBOI'O 3aXUCTY.

1.6.11HAII y cBoiii AissibHOCTI KepyeTbesa KOHCTUTYIII€IO Ta 3aKOHaMH Y KpaiHH,
axtamu [Ipesunenta Ykpainu 1 Kabinery MinictpiB Ykpainu, akTaMu HEHTpPaIbHUX
Ta MICLIEBUX OpraHiB BHKOHABYOI BIAIH, OPTaHiB MICIEBOTO CaMOBPSIyBaHHS,
[Tonoxennsim ipo [THAII ta itoro Pernamentom.

1.7. Horpumanus BuMor Permamenty poGotu IIHAII € o00oB’si3koBUM 10
BUKOHAHHS yciMa MpaliBHUKaMU BUKOHABUMX OpraHiB [IUpATHHCHKOT MICHKOT paju,
IpeICTaBHUKAMU MiCIIEBHX/PETiOHAIbHUX JTO3BUILHUX OPraHiB, OpraHiB BUKOHABYOT
BJIaJIH, SIK1 3/1IHCHIONOTH Tipuiiom y IITHAII.

1.8.Iluranns ¢ynkuionyBanus [[HAII ta koopauHaiiii aisuIbHOCTI BUKOHABUMX
opraHiB Micbkoi paau B pamkax pobotu IIHAII mnoknamaerbcsi Ha Kepyrdoro
CIpaBaMy BUKOHABYOI'0 KOMITETY MICHKOT paJiu.

1.9.Yac npuitomy cy0’ extiB 3BepaeHb y [ITHAII Ta Bigmanenux (y ToMy umcii
NePEeCYyBHUX) MICIb JJIsi POOOTH aaMIHICTPATOPiB 3aTBEPIKYETHCS PIMICHHIM
BUKOHABYOTO KOMITETY [IMpSITHHCHKOI MICHKOT paau 3 ypaxyBaHHSIM BUMOT 3aKOHY
VYkpainn ,[Ipo aamiHiCTpaTHBHI TOCITyTH".

1.10.Tlepenik agMiHICTPaTUBHUX MOCHYT, siKi HamatoTecs yepe3 LIHATII (mami —
[Mepenik) ¢popmyethest kepiBHUKOM [IHAITI 3 ypaxyBaHHSM MPOIO3UILiH 1 3ayBaKeHb
cy0’ €KTIB HaJlaHHS aJAMIHICTPATUBHUX TOCIYT, Ta 3aTBEPKYETHCS PIIICHHAM cecii
MICBKOI pajiy.

1.11. ®opmu iHpoOpMaIIHHUX 1 TEXHOJOTIYHMX KapTOK aMIHICTPATUBHUX
MOCJIYr, ONHUCIB BXIJHUX IIaKeTIB JOKYMEHTIB, CYNPOBIAHUX JIMCTIB, JIUCTa-
IIPOXOJDKEHHS, 3asB, TMOBIIOMJIEHb TOIIO 3aTBEPKYIOTHCS PIIICHHSAM BHUKOHABYOTO
KOMITETY MICBKO1 paJiu.

2. [TPUMIIIEHHS, B AKOMY PO3MIIYETHCA LTHAIIT

2.1. THAII po3mimryeTbcsi B HeHTpaidbHINA yacTUHI M.ITupsTHH 3 pO3BUHYTOIO
TPAHCIIOPTHOIO 1H(PACTPYKTYPOIO.

2.2.Ha Bxonai 10 npuMinieHHs (OyaiBii) po3MinryeTses iHPpopmaIliiHa BUBICKa 3
opennyBanusm ,Jist [lentp”, naiimenyBanusm [{HAII Ta tabnuuka 3 iHdopmartiero
PO WOTO MICIIe3HaXOHKeHHS, rpadik poOOTH TOIIIO.

2.3.Bxin no npuminienus [{HAII mae BinbHUN AOCTYII AJ1s1 BCiX TPYIT HACEJICHHS,
a TaKOX Ma€ BEJIOCTOSIHKY Ta MICIIS 1711 TAMYACOBOTO PO3MIIIIEHHS IUTSYUX KOJISICOK.,

2.4.Y npumimienni [ITHAIT oGnamToByeThcs caHiTapHa KIMHATa 3 ypaxXyBaHHSAM
noTped ocid 3 1HBAJIIHICTIO, 30KpEMa THX, IO MePEeCyBaOThCS Ha KpiciaaxX KOJICHUX,
Ta IHIIUX MAJIOMOO1JIBHUX TPYIT HACEJICHHS.



2.5. Ha npunermii go IHAII Tepuropii 001amToByrOTbCS MICHSA IS
0€301J1aTHOT CTOSIHKM aBTOMOOIJILHOTO TPAHCHOPTY CyO' €KTIB 3BEpHEHHS, 30Kpema
BIJIIIOBITHO MTO3HAYEHI MICIIS I aBTOTPAHCIIOPTHUX 3aCO01B, IKUMHU KEPYIOTh (B IKUX
IEPEeBO3AThCI) O0COOM 3  IHBANAHICTIO, y KUIBKOCTI, BH3HAYCHIN 3aKOHOM
VYkpainu , [Ipo ocHOBH coIllajibHOI 3aXHUIEHOCTI OCI0 3 IHBAIIAHICTIO B YKpaiHi®.
byaisns, npumimienns ta crossHku [THAIT o6namtoByroTeCs 3 ypaxyBaHHSIM NOTPEO
0Ci10 3 IHBIIAHICTIO Ta 1HIIMX MAJOMOOUILHUX T'PYIT HACEJICHHS 3T1THO 3 BUMOTaMU
BIJMOBITHUX JI€p>KaBHUX OyAIBEIbHUX HOPM, CTaHAApTIB 1 mpaBui. Ha mpunermux
BYJIMLAX PO3MIIIYIOTHCS BKa31BHUKH, Ha SIKAX 3a3HAYAETHCS MICIE PO3TALIyBAHHS
[THAIL.

2.6.[Tpumimenns HHAII noninseTsest Ha BIIKPUTY Ta 3aKPUTY YACTHHH.

2.7Y BIAKpUTIA YacTHHI  3AIMCHIOETbCA  MPUHOM,  KOHCYJIbTYyBaHHS,
iHpOopMyBaHHSI Ta OOCIyroByBaHHS CyO’€KkTiB 3BepHeHHs mpariBHukamu [[HAITI.
Cy0’ eKTH 3BEpHEHHS MalOTh O€3MepeKoAHUI JoCTyI 10 Takoi yactuau [THAII.

Biakpura yactuHa BKIIOYAE:

CEKTOp MPUHUOMY;

CeKTOop 1H(POPMYBaHHS;

CEKTOp OYIKyBaHHS;

CEKTOp 00CIYyroByBaHHS.

Bigkpura dactMHa PpO3MINIYETHCS Ha MEpHIOMY ToBepci OymiBm 3
0e3MmepenIKoHUM JAOCTYIIOM JIJIs OCi0 3 IHBATIAHICTIO Ta 1HIIUX MAIOMOOUIBHUX TPYII
HACEJICHHS.

2.8 3akpuTa YyacTWHa MPU3HAYCHA BUKIIOYHO ISl 30€pe eHHS JOKYMEHTIB,
CHpaB, )KypHaIiB 00miKy/peectparii (pO3MIIIeHHS apXiBy).

Bxin no 3akputoi uactunu [{HAII cy0’ ekTam 3BepHEHHS 3a00POHSIETHCS.

2.9. Cexrop mpuitomy o0namToByeThes npu Bxol no npuMimieHas [{HAIL VY
HbOMY 3IIMCHIOETBCA 3arajibHe 1H(QOpPMYBaHHS Ta KOHCYJbTYBaHHS CYO €KTIB
3BE€pHEHHs 3 uTaHb podoTu [THAII.

2.10.Cexrop iHpopMyBaHHS 00JIAIITOBYETHCS 3 METOIO O3HAWOMIIEHHSI CY0' €KTIB
3BEPHEHHS 3 MOPSIIKOM Ta YMOBAaMU HAJaHHS aIMIHICTPATUBHUX OCIYT.

VY cekrtopi iHPpOpMYBaHHS PO3MIITYIOThCS 1H(POpMAIIHUN TepMiHAT Ta CUCTEMA
KEpyBaHHA 4YEeprorw B 3pYYHOMY Ui MEPEryiany MicIll, IO MICTITh aKTyaJbHY,
BUUEPITHY 1HPOpMaIlito, HEOOXIHY JIs OJep KaHHS aIMIHICTPATUBHUX MOCTYT.

Cektop iH(GOpMYBaHHS OOJAIITOBYETbCS MEOJSIMU Ta BUIBHUM JOCTYIIOM [0
InTepnery.

Jl71s BUCTOBNIEHHS Cy0’ €KTaMU 3BEpPHEHD 3ayBa)KE€Hb 1 MPOIMO3UIIN 00 AKOCTI
HaJaHHA  aaMiHicTpaTuBHUX mociayr npumimenHs [[HAIT  oGmamroBane
BignoBigHUMH 3acobamu: QR —komamu juist oniHoBaHHa poootu [THAIT (Orinka
Jlist); CKpUHBKAMH Ta KHUTOO BIATYKIB 1 IPOTIO3HIIIA.

2.11. Cextop OYiKyBaHHS PO3MIIIYETHCA B MPOCTOPOMY IPHUMIIICHHI, TLJIOIIA
SKOTO BHM3HAYAETHCS 3JIEKHO BiJ KUIBKOCTI 0Ci0, ski 3BepraroThes no [THAII
MPOTSATOM JIHSI Ta OOJIAIITOBYETHCS JOCTATHIN KIJTLKOCTI CTUIBIIIMU, KpiCIaMH TOIIIO.

VY cekTopi OYiKyBaHHS OOJAIITOBYIOTHCA MicCl JJIsi Cy0' €KTIB 3BEpHEHb B
KUJIBKOCT1 HE MeHIlIe 15 Miclib.



CexTop OYiKyBaHHS OOJIAIHYETHCS aBTOMATH30BAHOIO CHCTEMOIO KEpYyBaHHS
4eproro, y pasi moTpedu CUCTEMOI0 3ByKOBOT'O iH(POPMYBaHHS 0C10 MOXUJIOTO BIKY Ta
THUX, [0 MAIOTh BaJH 30PYy.

VY npumimenni [THAIT:

CTBOPIOIOTHCSI YMOBH JUIS OIUIATH CyO' €KTaMU 3BEPHEHb aaMiHICTPATHBHOTO
300py (30KpeMa, po3MilIyI0Thes MmiaTixkHi TepMmiHamn/POS —repminanm);

00JaImTOBY€EThCSA Miclle JUIsi CaMOOOCTYTOBYBaHHS — HAJICKHUM YHHOM
o0namToBaHe cTalioHapHe poOode Micie (3 JOCTYIOM 110 iHTEPHET pecypcey) IS
3aMOBJICHHSI aJIMIHICTPATUBHUX TOCTYT B €JIEKTPOHHIN (opMi Cy0’ €KTaMu 3BEPHEHbD,
B TOMy 4Yuchi depe3 moprtan [lisg, 3a HEOOXiTHOCTI 3 JOMOMOTOI TpaIiBHUKA
nenapramenty [THAIL.

2.12. Cektop OOCITYroBYBaHHS YTBOPIOETbCS 3a MPHUHIMIIOM BIAKPHUTOCTI
pPO3MIIIEHH POOOYUX MiClb. [l MIBUAKOTO OOCIYroBYBaHHS CyO' €KTiB 3BEpPHEHD
poboul Miclsl aAMIHICTPATOPIB MOXKYTh PO3MOAUIATUCSA 3a MPUHIIMIIOM MPUHAOMY 1
BHUJ1adl JOKyMeHTiB. KoxHe pobode Micie i mpuioMy CcyO’ €KTIB 3BEpHEHHS Mae
iH(opMalliitHy TabJIUUKY 13 3a3HaYECHHIM HOMEpa I[bOT'0 MICIIS.

2.13. Ilnoma cexkropy ouikyBaHHs Ta oOciayroByBaHHs [[HAII moBunHa OyTH
JIOCTaTHROIO JUIsI 3a0€3MeYeHHs] 3pYyYHUX Ta KOM(OPTHHX YMOB IS TPHHOMY
cy0’ €kTiB 3BepHEHHS 1 poboTu aaMmiHicTpaTopiB [THAITI.

3aranpHa TII0MIAa CEKTOPiB OUiKyBaHHs Ta o0ciyroByBaHHs [[THAII ctanoBUTH He
meHI sk 50 m?.

2.14. Ha indopmaniiinnx crenaax/iHpopMamiiHuX TepMiHAlaX Ta BeOCaWTi
[TupsiTuHCHKOT MICBKOT pajid pO3MIILy€eThbes 1H(OpMallist, 30KpemMa, mpo:

HaiimenyBanus [[HAII, #oro wicme3HaxoMKeHHSI Ta MiCIE3HAXOHKCHHS
BiJITAJICHUX pOOOUYUX MICIIh aIMIHICTPATOPIB, HOMEPpH TeIeOHIB IS TOBIIOK, (akcy,
aapecy BeOCaiTy, €JIeKTPOHHOI MOIIITH;

rpadik podotu ITHAII (mpuitoMHi AHI Ta TOAWMHM, BUXIAHI JTH1);

nepesik aaMiHICTpaTUBHUX MOCHYT, K1 HagaroThes yepe3 [IHAII Ta BiamoBiaHi
iH(OopMaIIiitHl KapTKX aIMIHICTPATUBHUX MOCIYT;

OJIaHKH 3asB Ta 1HIIUX JOKYMEHTIB, HEOOX1THUX JIJI1 3B€PHEHHS 32 OTPUMaHHSIM
aJIMiHICTPATUBHUX TMOCIYT Ta 1X OTPUMaHHS, a TAKOXK 3pa3KH iX 3alIOBHEHHS,

MJIATIXKHI PEKBI3UTH IS OTUIATH TUIATHUX aIMIHICTPATUBHUX MOCIYT;

CyNyTHI IOCIYTH, SIK1 HajaThcs B npumitieHHi [{THAII;

npi3Buie, im s, mo 6atpkoBi KepiBHuKa [[HAII, xonTakTHI Tenegonu, aapecy
€JIEKTPOHHOI ITOLITH,

nosioxkeHHs npo [THAIT;

pernament L{HAIT;

rpadix mpuiioMy Ta KOHCYJbTAIlill Cy0’ €KTIB 3BE€pHEHHS MOCAaTOBUMH 0co0aMu
[TupsiTMHCHKOT MICBKOT pajid Ta 1HIIKUX TEPUTOPIANTBHUX MiAPO3ALIIB;

iHbopMaIlit0 PO TrapaHTyBaHHs Cy0' €KTy 3BEPHEHHs IpaBa Ha y4acTh (B TOMY
YHUCII TIPO TOPSIIOK JOHECCHHS JOKYMEHTIB, MOJAHHS MOSICHEHb Ta/abo 3ayBaKeHb,
KJIOMIOTaHb TOIIIO).

2.15. Tlepenik aamiHICTpaTUBHUX TOCHYT, sKi HamawoTbes uyepe3 [IHAII
PO3MINIYETHCS Y IOCTYITHOMY Ta 3pYYHOMY JIJIsi CyO’ €KTIB 3BEPHEHHS MICIll, Y TOMY
gucai Ha 1HGoOpMaIiiHOMY TepMiHall. AJMIHICTPATHUBHI TIOCIAYTH B TEpeiiKy



TPYIYIOTHCS 32 MOJIEIIIIO KUTTEBUX CUTYaIllil Cy0' €KTiB 3BepHEHHS Ta/abo cdepamu
IPAaBOBIIHOCHH (3aKOHOJABCTBAa), Ta/abo Ccy0’€KTaMu HagaHHS aAMIHICTPATUBHUX
MOCJIYT.

2.16. bnanku 3asB, HEOOXIJHI1 Ji1 3aMOBJICHHSI aJMIHICTPATUBHUX TOCIHYT,
pO3MINIYIOThCS Ha BeOcalTi [lupATHMHCHKOI MICBKOI paau, GOpPMYHOThCS —Ta
3aMOBHIOIOTHCS Yepe3 eIeKTPOHHI cepBicH aamMiHicTparopom [THATI.

2.17. OcobaM 3 IHBAJIITHICTIO Ta 1HIIMM MaJIOMOOITRHUM TpyIiaM HaceJeHHs
3a0e3nevyeThCs BUIbHUHN JOCTYM A0 1H(opMallii, 3a3Ha4€HOi B I[bOMY PO3ALI1, UIIXOM
pPO3MIIIEHHS HEOOXITHUX MarepiamiB HaapykoBaHux mpudrom bpaitnsa. V pasi
MOJKJIMBOCTI Ha 1H()OpPMAILIHUX TepMiHaNIax PO3MIIIYETHCS rojocoBa iHpopMarllis, a
TaKOX 3JIACHIOETHCS 1HPOPMYBAHHS B 1HIIMHA CHOCIO, KU € 3pydHUM AJis 0Ci0 3
1HBaJIIHICTIO, 30KpeMa 0cCi0 3 MOPYIIECHHSIMH CIIyXY, 30pY, Ta IHIIMX MaIOMOOUTEHUX
rpyn HacEIeHHS.

Jns 3a0e3nedeHHs HaJlaHHS aJMIHICTPATUBHUX TMOCIYT Cy0 €KTaMm 3BEpHEHHS,
Kl € TJIyXUMH, HIMUMH a00 riyxoHiMumH, 10 pobotu [IHAII moxe 3amydaTtucs
nepeKsaaayd KeCToBOI MOBH.

2.18.V pasi Haganus aamiHicTpatuBHuX nocayr yepe3 LIHAII koncynbramii 3
NMUTaHb HAJaHHS TaKUX MMOCITYT, TapaHTYBaHHS Cy0 €KTaMm 3BEpPHEHHS IIpaBa Ha y4acTh
(momaHHS MOSICHEHb, JOKYMEHTIB a00 IHIIMX JO0Ka3iB, SKIIO € PHU3UK BIIMOBH Yy
3aJI0BOJICHHI 3asBH IIOJI0 HAJAHHS aJMIHICTPATUBHOI IOCIYTH, KJIONOTaHb)
pOBOJATECS (Y TOMY YHUCII MPEACTAaBHUKAMU CyO’ €KTiB Ha/IaHHS aMiHICTPATUBHUX
nociyr) BukirouHo y [THATI, Ha BijageHux poOOYrMX MICIIX aMiHICTPaTOPIB.

2.19.Ha oCHOBI y3ro/PKeHHUX pIlleHb 13 Cy0’ €KTaMU HaJIaHHS aMiHICTPAaTUBHUX
nocnyr 'y pob6ori IHHAII OGepyTe yuacTh MpencTaBHUKH CyO' €KTIB HaJaHHSA
aZIMiHICTPATUBHUX MOCIYT AJIs HaJaHHS KOHCYJIbTaIllH.

3. THOOPMAIIMHA TA TEXHOJIOI'TYHA KAPTKU
AIMIHICTPATUBHUX ITOCJIIVT

3.1. BukonaBuuii koMiteT [IupsITHHCHKOI MICBKOI paju, a TaKOXX HavYaJIbHUK
[THAII M0XyTh BHOCUTH CYO’ €EKTOB1 HaIaHHS aIMIHICTPATUBHOI IMOCIYTH MPOIMO3UIIIT
010 HEOOXIAHOCTI BHECEHHS 3MIH JI0 3aTBep/pkKeHuXx iH(opMmaimiiiHux Ta
TEXHOJIOTIYHUX KapTOK aaMIHICTPATUBHHUX MHOCIHYr (Y TOMY YHCII JUIS JOKYMEHTIB
JO3BIJIBHOIO XapakTepy y cepi rocrnoaapchbkoi MisiIbHOCTI).

3.2.Y pa3i BHECEHHsI 3MiH /10 3aKOHOJABCTBA I[0JI0 HAJaHHS aAMIHICTPATUBHOI
nocnyru cy0'eKkT i HaJaHHsA CBO€YACHO 1H(POPMYE MPO 1€ BUKOHABYMI KOMITET
[MupsTHCHKOI MICBKOT paaM, TOTye TPOMO3MINI MIOJ0 BHECEHHS 3MIH [0
iHpopMatiiftHuX Ta/abo TEXHOIOTIYHMX KAapPTOK 3TiTHO i3 3aKOHOIABCTBOM.

3.3. IudopmariiiiHi Ta TEXHOJOTIYHI KApTKUA aJAMIHICTPATUBHUX MOCIYT, SKi
HaJalOThCsl [IMPATHHCHKOIO MICBKOIO paziol0 Ta ii BHKOHABUMMHU OpraHaMH
3aTBEPKYIOTHCA BIAMOBIAHUM PIIIEHHSIM BUKOHAaBUOro KomiTeTy [lupstuHcbkoi
MICBKOI pajy.



4. POBOTA L1010 HAJIATOJ[P)KEHHS KOMYHIKAIIIA
3 MEILIKAHIISAMUA

4.1. YV IIHAII BuzHayaeThcs mocagoBa ocoba 3a MIATOTOBKY iH(OpMaIiiHUX
MarepiaiiB  aig HamoBHeHHs posauty I[HAII, poswmimenoro Ha BebOcaiTi
[TupsATUHCHKOI MICBKOT paji, CUCTEMAaTUYHE HOTO OHOBJIEHHS, & TAaKOX MPOBEICHHS
COIIIaIbHOI PEKIIaMHU.

4.2 .TlupsaTUHCHKA MiChbKa pajia CTBOPIOE Ta 3a0e3nedye podoTy BedcanTy [IHAII
abo okpemoro posaity IIHAII na BeOcaiiti [lupstuHCHKOI MiChKOi paau, nAe
po3MimtyeTbest iHGOpMaIis, 3a3HadeHa y myHKTi 2.14 nporo Permamenty, a Takox
BimmoMocCTi Tipo micre po3tanryBanas [[HAII ta BigmaneHux Mmiciip aaMiHICTPATOPIB
[THAII, Haitbau:xdi 3yTMHKA TPOMaJICBKOTO TPAHCIIOPTY, 1HIIIa KOPUCHA AJIs Cy0’ EKTIB
3BepHEHHS 1H(hOpMaIlis.

4.3. ITnopmartisi, sika po3Mmintyerbest B npumimeHai [THAIT (B Tomy uucii Ha
iHhopMaIliiHUX TepMmiHallaX) Ta Ha BeOCalTi, NMOBMHHA OYTH aKTyaJIbHOIO 1
BUYEPITHOIO.

Indopmaris Ha cropinui BeOcanty [ITHAII mae 6yTu 3pydHOIO 11 TIOIIYKY Ta
KOIIFOBAHHS.

4.4.Cy0’ extam 3BepHEHHs, K1 3BepHyucs 10 [IHAII 3 Bukopucranasm 3aco0iB
CIIEKTPOHHUX KOMYHIKaIlii (TenedoHy, eSKTPOHHOT MOIITH, 1HIIHUX 3aC001B 3B’ I3KY)
Ta 1HIIMX 3ac001B, 3a0€3MMeUyETHCA MOKIIMBICTh OTPUMaHHS iH(opMallii mpo HagaHHs
aJIMIHICTPATHUBHUX MOCIIYT Y CIIOCIO, aHATIOTIYHUN CTIOCO0Y 3BEPHEHHSI Ta BU3HAUCHU
3akoHoM Ykpainu , [Ipo agmiHICTpaTUBHY OpOLIEAYPY".

4.5. ]Ins BukoHaHHs QyHKLiH 3 iHPOpMyBaHHs HacedaeHHs mpo podoty LIHAII
MOXXYTh 3QTy4aTUCS CTKEPU Ta MPAKTUKAHTH, OOOB’S3KH SIKUX BHU3HAYAIOTHCS
kepiBaukoM [THAII.

5. KEPYBAHHSA YEPT'OIO B [THAII

5.1. 3 MmeToro 3abe3reueHHs] 3PYYHOCTI Ta OINEPATUBHOCTI OOCIyrOBYBaHHSI
Cy0’ €KTIB 3BEpPHEHHS BXKUBAIOTHCS 3aXO0JM IS 3am00IraHHsl YTBOPEHHIO Yeprd, a y
pasi 1i yTBOpEeHHs — JJIsl KEPyBaHHS 4eproro.

5.2.Y IITHAII BUKOpUCTOBY€EThCS aBTOMAaTHU30BaHa CHCTEMa KEPyBaHHS YEPTolo,
TOMY Cy0'€KT 3BEpHEHHS I MPUHOMY aaMIHICTPATOPOM IIEHTPY PEECTPYETHCS 3a
JIOTIOMOTOI0 TepMiHajla B TakKiil CHCTEeMi, OTPUMYE BIJAMOBIIHUM HOMEpP y uep3i Ta
OUlKy€ Ha NpuioM. ABTOMATH30BaHAa CHCTEMa KEpyBaHHS YEproro mnependayae
nepcoHipikoBaHy peectpaiiro ¢y’ ekTa 3BepHeHHs (13 3a3HAUSHHSIM HOTO TMpPi3BHUIIA
Ta IMEH1) MPH MOTEPETHBOMY 3aITHCi.

5.3.TlonepenHiii 3anuc MoXKe 311HCHIOBATUCSA IIISIXOM OCOOMCTOr0 3BEPHEHHS J10
[IHAITI, 3 BUKOpUCTaHHSM TeJaeQOHHOTO 3B’SI3Ky Ta/abo ENeKTPOHHOI peecTparii.
[Tpuiiom cy0’ €KTiB 3BepHEHHSI, SIKI 3aPEECTPYBATHCS HUIIXOM MOMEPETHBOTO 3aIUCY,
3MIMCHIOETBCSA Y TOPSAKY MOMNEPeHbOI PEeecTpallii B aBTOMATH30BaHIA CHCTEMI
KEepyBaHHS YEPToIoO.

5.4.1THAII mosxe 311iiCHIOBATH K€PYBaHHS YEPTOIO B 1HIIIUH CMIOC10, TapaHTYIOUH
JOTPUMAaHHSI PUHITUITY PIBHOCTI Cy0' €KTIB 3BE€pHEHHS.



6. [IPUHATTS 3ASIBU TA IHIIUX JOKYMEHTIB YV I[HAII

6.1. IlpuiinaTTs Bim cy0 €KTa 3BEpHEHHS 3asBM Ta IHIIUX JOKYMEHTIB,
HEOOX1THUX JUIs HaJlaHHS aJMIHICTPATUBHOI TOCIYTH, [OHECEHHsI JOKYMEHTIB,
10JIaHHS MMOSICHEHB Ta/a00 3ayBaXKeHb y MUCHMOBIH (hopMi, KITONOTaHb (IaiTi —BX1IHHHA
nakeT JOKYMEHTIB), Ta TIOBEpHCHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS
aJIMIHICTPATUBHOI MOCIYTH, PILIIEHHSM PO BIJIMOBY Y MPUUHATTI 3asiBU J0 PO3TIISLY,
PIIEHHSM PO 3aKPUTTSI aJIMIHICTPATUBHOIO MPOBA/DKCHHS (Hajli — BHXIJIHUN MaKeT
JOKYMEHTIB) 3iiiCHIOEThCs BUKITIouHO B [THATI, 3a tonomoroto ,,Mo0ipHOTO 0icy”,
abo B crapocTratax B TOPSAKY, BCTaHOBJIEHOMY 3akoHoM Ykpainu ,[Ipo
aJIMIHICTPATUBHY MPOIEAYPY".

[TpuitHATTS 3asB A OTPUMAHHS aJIMIHICTPATUBHUX MOCIYT Bif (Hi3UUHUX 0CiO,
y TOMY 9HCJTi (Pi3UYHUX OCI0 — MIANPUEMIIB, 3A1HMCHIOETHCSA HE3AJIEKHO BiJ] peecTparii
X MICIIsl MPOKMUBAHHSA, KPIM BUMA/IKIB, epea0adeHIX 3aKOHOM.

InenTudikamis (i3uyHUX 0CIO 3MIMCHIOETHCS MIISIXOM TMEPEBIPKU JOKYMEHTIB,
10 MOCBIAYYIOTH 0cO0y a00 uepe3 A0JaToK ,, Jlist".

3asBU BiJl OPUAUYHUX OCIO MPUINMAIOTHCS 3a MICIIE3HAXOKEHHSIM TaKUX 0Ci0
a00 y BHUIaJIKax, mepeadayeHux 3aKOHOM, 3a MICIIEM MPOBAKEHHS JISUIBHOCTI abo
MICLIE3HAXOKEHHAM BIIIOBIAHUX 00’ €KTIB, AKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

6.2. [IpuitHaTTs Bif cy0’ €KTIB rOCIOAAPIOBAHHS 3asiBU MPO BHUAAYy JTOKYMEHTIB
JIO3BUIBHOTO XapakTepy Ta JAOKYMEHTIB, IO JOJAlOThCs 10 Hel, aexmapari
BIJIMTOBITHOCTI MaTepiaIbHO-TEXHIYHOI 0a3W BHUMOTaM 3aKOHOJIAaBCTBA, BHUA4Ya
(mepeodopmiteHHS, TPUTIMHEHHS [1ii) JOKYMEHTIB JO3BUIBHOTO XapakTepy, SsKi
o(opMIIeHI TO3BUTPHUMHU OpraHaMHM, Ta 3apEECTPOBAHMX ACKJIapaliil 311HCHIOIOTHCS
BIZIMOBITHO 10 3akoHy Ykpainu ,[Ipo mo3BuIbHY cucteMy y cdepi Trocrmoaapchbkoi
ISUTBHOCTI".

6.3.Cy0’ eKT 3BepHEHHS Ma€ MpaBo MoIaTu BXiAHUHN nmakeT fokyMmeHTiB y [THATI
Ta CTApOCTaTi yepe3 IpeacTaBHUKA (3aKOHHOIO MPEACTaBHHMKA), HaaicaaTH HOTo
nomTor (PEeKOMEHJIOBAaHMM JINCTOM 3 OIKMCOM BKIAJACHHS) a00 y BHITaJIKax,
nepeadayeHux 3aKOHOM, 3a JOTIOMOT0I0 3aC001B €JIEKTPOHHUX KOMYHIKAIIiil.

6.4. YV pa3l Koau BXIJHUU TAKET JIOKYMEHTIB IOJAETHCS MPEICTaBHUKOM
(3aKOHHHMM TMPEACTABHUKOM) Cy0’ €KTa 3BEPHEHHS, IPe1 SBJISIOThCSA JOKYMEHTH, IO
MOCBIIUYIOTh 0CO0Y MpEICTaBHUKA Ta 3aCBITYYIOTh HOT'O IIOBHOBAXKEHHS.

YIOBHOBa)KEHHSI Ha TMPEJICTABHUIITBO 32 NMUCHMOBHUM KIJIONOTAaHHAM (i3HUHOT
ocobu (moBipuTens) MOKE 3IIMCHIOBATUCS IIISIXOM BHECEHHS aJMIHICTPaTOpPOM
[{enTpy BIAMOBITHOTO 3amMKCy IO MaTepiajiB CIOpaBH BIAMOBIAHO 10 cT. 31 3akoHy
Ykpainu ,[Ipo amMinicTpaTUBHY porieaypy". 3a3Ha4eHH CIOCiO YITOBHOBa)KEHHS HE
3aCTOCOBYETHCS Y BUIAJIKaX, KOJU 3aKOHOM TiependadeHo 00OB’ sI3KOBE HOTapiaibHE
nocBiueHHs gosipeHocti (4. 2 cr. 31 3akony Ykpaiam ,[Ipo aaMiHiCTpaTHBHY
npouenypy”).

6.5. 3asBa, 10 MOAAETHCS IS OTPUMAaHHS aaMIHICTPATUBHOI IMOCITYTH, MOXKE
MICTUTH JI03B1JI Cy0’ €KTa 3BE€pHEHHS Ha 00pOOKY, BAKOPUCTaHHS Ta 30epiraHHs ioro
MIEPCOHAJILHUX JIAHUX Y MeXKaX, HEOOX1THUX JUIsl HaJaHHS aJIMiHICTPATHBHOI MTOCITYTH
y BUIIAJKaX, epeaoayeHnx 3akoHoM YKpainu ,[Ipo 3aXucT nepcoHalbHUX JTaHMX .



6.6. Anminictpatop I[IHAII mnepeBipsie BIANOBIAHICTD BXITHOTO TaKeTa
JIOKYMEHTIB 1H(pOpMaIlIHIN KapTIill aJIMiHICTPATUBHOI MOCIYTH Ta PEECTPYE 3asBY B
CHUCTEMI €JICKTPOHHOTO JOKYMEHTOOOITY.

He nomyckaerbcs BUMaranHs Bij] 3asiBHUKA JJOKYMEHTIB, HE BU3HAYEHUX 3aKOHOM
a00 y ¢hopMi, HE BCTAaHOBJIEHIH 3aKOHOAAaBCTBOM.

Ha ocHoBi y3romxenux pimenb MbDK [HHAII Tta cy0’'ektom HamaHHs
aJIMIHICTPATUBHUX TIOCITYT, Y pa3i SIKIIO 3asBY IMOJAHO 3 MOPYIICHHSIM BCTAHOBJICHUX
3aKOHOJIJAaBCTBOM BUMOT, SIKI 3a3HA4€HI B 1H(POPMAIIMHUX KapTKax, aJMIHICTPATOp
[MHAIT moske yxBajmtoBaTU PILIEHHS MPO 3aJUIIEHHS 3asBU 0e3 pyxy. IlucemoBe
MOBIJOMJICHHSI TIPO 3alIUIIEHHS 3asBH 0€3 pyXy B pa3l 0COOMCTOrO 3BEpHEHHS 13
3asBOI0 HETalHO (32 MOYKJIIMBOCTI) BPYYA€ThCS IiJ PO3MHUCKY CyO'€KTY 3BEpPHECHHS,
oesnocepenubo B [IHAII abo Hajacuiaerbcsi MOMITOK YU 3acO0aMH €IEKTPOHHOT
KOMYHIKarlii B ICHh 3BEPHEHHS.

6.7. 3asBa peectpyetrbest aaMminicTpatopom [THAII B aeHb i1 Hagxo KEHHS.
BinMoBa B peectparii 3asBu He JOMycKaeTbes. PeecTpariiss 3asBHM, IMOJaHOI B
CICKTPOHHINA (Qopmi, MIATBEPKYEThCS ABTOMATHYHO HAJICIAaHUM €JIEKTPOHHUM
[TOB1IOMJICHHSIM.

Anminictpatop IIHAII cknagae omuc BXITHOTO IMakeTa JOKYMEHTIB, Y SIKOMY
3a3HAYarOThCs 1H(OpPMAIlisd PO 3asBY Ta IMEPeJiK JIOKYMEHTIB, OJaHUX CyO €KTOM
3BEPHEHHS /10 Hel, y 2-X IPUMIPHUKAX.

6.8. Cy0'eKTOBI 3BEpHEHHS HAJA€THCA NPUMIPHUK OMKCY BXIJHOTO MaKeTa
JIOKYMEHTIB 3a MiAMKUCOM 1 3 MPOCTABICHHIM MEYaTKU BIAMOBIAHOTO aJMiHICTpaTOpa
[MHAII, a Ttakox BIAMITKH HpO ATy Ta yac Horo ckiageHHs. pyruil mpuUMipHUK
OMHCY BXITHOTO TAaKeTa JOKYMEHTIB 30epiraeTbCsi B MaTepiajiax CHOpaBH Ta B
eJIEKTPOHHIH popmi.

Peectpartis  3asBu, momaHoi B eNEKTPOHHIN (opmi, MIATBEPIKYETHCSI
ABTOMATUYHO HAJICIaHUM €JIEKTPOHHUM MOBIJOMJICHHSIM.

6.9. Aaminictparop [IHAII mig yac oTpuMaHHS BXIJHOTO TaKeTa JOKYMEHTIB
3000B’s13aHUM 3’ ACYBaTH TPUUHATHUN JJI1 CyO’€KTa 3BEpPHEHHS CIHOCIO HOoro
MOBIJJOMJICHHSI TIPO pe3yJbTaT HAIAHHS aMIHICTPATUBHOI MOCIYTH, a TAKOXK OakaHe
MICLIE OTPUMaHHA O(QOPMIIEHOTO PE3yJIbTATy HaJlaHHS AAMIHICTPATUBHOI MOCIYTH,
crocib mepegadi cy0' €KTOBI 3BEpHEHHsS BHXIAHOIO IakeTa AOKYMEHTIB (0coOMCTO,
3aco0aMu TIOMITOBOTO a00 €JIEKTPOHHUX KOMYHIKAIlii 4u B IHIIMK BUOpaHUN
Cy0’ €EKTOM 3BEPHEHHS CIOCIO, Y TOMY YHCII Kyp' €pOoM 3a JIOJATKOBY ILIATy), PO IO
3a3HAYA€THCS B OIMKCI BXIIHOTO MMaKeTa JOKYMEHTIB y MmarepoBiid Ta/abo eneKTpoHHIH
bopmi.

6.10.Anminictpatop LHIHAII 3aiiicHIOE peecTpaliito BX1THOTO MaKeTa TOKyMEHTIB
IUIIXOM BHECEHHS JTaHUX 10 >KypHaldy peecTpaiii B enekTpoHHii ¢opmi. Ilicns
BHECCHHSI JaHUX CIpaBl MPUCBOIOETHCS HOMEP, 3a SKUM 3IIACHIOETHCS 11
imenTudikarmis Ta SKui (QiKCyeThCs Ha OJIAaHKY 3asBH 1 B ONMHUCI BXIJHOTO IaKeTa
JIOKYMEHTIB.

Peectpariiss Ta 00dik 3asB, BXIJHUX IAKETIB JOKYMEHTIB Ta O(OpMIIEHHUX
pe3ynbTaTiB HagaHHs aamiHicTpaTuBHUX nocnyr y LIHAII Ta B ctapoctarax BeAeThCs
IEHTPaJII30BaHO.



6.11.V pa3i Koy BXiAHHUI MaKeT TOKYMEHTIB OTPUMAHO 3aCO0aMU MOIITOBOTO
3B’ 513Ky 1 BiH HE MICTUTb 1H(POpMAIIii PO MPUUHATHUN 1JI Cy0’ €KTa 3BE€pHEHHS CI10C10
roro noBigomieHHs, aaminictparop [THAII He mi3Hime HACTymHOTO poOOYOro JHS
HaJIcUJIa€ Ccy0' €KTOBI 3BEPHEHHS OINMC BXIJHOTO MaKeTa JOKYMEHTIB €JIEKTPOHHOIO
nomToro  (ta/abo  Horo  BiJICKAHOBAaHYy  KOMIK) Yd  IHIIMMH  3aco0aMu
TEJIEKOMYHIKAI[IHHOTO 3B’ 13Ky 200 MOIITOBUM BIIIPABIICHHSIM.

6.12. Ilicnsa peectpariii BXiIHOTO makeTa JOKyMeHTIB aamiHicTpaTtop ITHAII
dopMye cripaBy y naneposiii Ta/abo eeKTpoHHIH GopMi Ta B pa3i moTpedn 31ilCHIOE
ii KomiroBaHHs Ta/ab0 CKaHyBaHHSI.

6.13.1udopmaniro po BurHeH1 Al agminictpatop LIHAII BHOCUTH 10 AHcTa PO
IIPOXOJKCHHS CIIPaBH Yy MMarepoBiit Ta/abo eekTpoHHiH Gopmi (KpiM BUTIAAKIB, KOJIH
anMiHICTpaTOp € Ccy0’ €KTOM HagaHHS aJMiHiCTpaTuBHOI mociyru). Jluer mpo
IIPOXO/DKCHHS CIPaBU TAKOX MICTHTHh BiJIOMOCTI MpO TOCTIAOBHICTH il (eTamiB),
HEOOXTHUX JUIs HaJaHHS aJMIHICTPATHUBHOI TMOCIYTH, Ta 3allydeHUX CYO €KTIB
HaJaHHS aIMiHICTPAaTUBHUX TTOCIYT.

7. OIIPALIFOBAHHA CITPABU
(BXIIHOI'O ITAKETA JOKYMEHTIB)

7.1. Tlicns BuumHEHHS [niM, mnepemdadeHux nyHkTamu 6.1. — 6.13 nporo
Pernamenty, aaminictparop ITHAII 3000B’s3aHuii HEBIAKIAAHO, aje HE IMi3HIIIES
HACTYITHOTO Ppo00OYOro JHS 3 ypaxyBaHHsIM Tpadika poOoTH cyO’€kTa HaIaHHS
aIIMIHICTPATUBHOI TOCTYTH, Hagicnath (mepeaard) BXIiTHHWA MaKeT JOKYMEHTIB
cy0’ €KTOBI HaJaHHS QJAMIHICTPATHBHOI TOCITYTH, JO KOMIETEHIli SIKOTO HAJCKHTh
NUTaHHS TPUWHATTS PILICHHS Yy CIpaBi, MPO IO POOUTHCS BIAMITKA B JIUCTI MPO
MIPOXOPKEHHS CTIPABH 13 3a3HAYCHHSIM Yacy, JaTH Ta HAWMEHYBaHHS Cy0’ €KTa HaTaHHS
aJMIHICTPATUBHOI TOCIYTH, IO SKOTO ii HAMICIIaHO, Ta MPOCTABJIICHHSIM IEYaTKU
aJMIHICTpaTopa, 10 MepeaB BiAMOBIIHI TOKYMEHTH.

7.2. llepenaua cnpas y manepoBiii ¢opmi Bix IIHAII, crapoctn no cy0’ekra
HaJaHHS aJMIHICTPATUBHOI TMOCIYTHM 3AINCHIOETHCA B TMOPSAKY, BU3HAUYEHOMY
[TupsATUHCHKOIO MICHKOIO PaJiolo, ajie He MEHIIE HIXK OJUH pa3 MPOTAroM podOYOoro
JIHS, IIJITXOM OTPUMAHHS CIIPaB MPEJICTABHUKOM Cy0' €KTa HaJlaHHA aMiHICTPaTUBHOT
nociayru abo ix goctaBku mpariBHUKOM [[HAII yu HajcunaHHAM d4epe3 CUCTeMy
€JIEKTPOHHOTO JOKYMEHTOOOITY.

7.3. Ilicns oTpumaHHs crnpaBu CyO €KT HaJaHHS AAMIHICTPATUBHOI MOCIYTH
3000B’s13aHMII BHECTH 3amHUC MpO ii OTpUMAaHHS 13 3a3HAYCHHSIM JaTH Ta dacy,
Mpi3BUINA, 1MEHI, 0 OaThKOBI BIAMOBIAAIBHOI IMOCAJAOBOI OCOOM JO JHCTa MPO
TIPOXOJIPKEHHS CITPaBHU.

Cy0’ eKT HafjaHHS aJMIHICTPATUBHOI MOCIYTH, 32 MOTPEOU, OTPUMYE JOKYMEHTH
a0o 1H(dopMalito, 1Mo nepedyBalOTh Yy BOJIOJIHHI JEpKaBHUX OpraHiB, OpraHiB
MICIIEBOI'O CaMOBpSIyBaHHs, MIAIPUEMCTB, YCTAaHOB a00 OopraHizallii, 1110 HajlexaTb
1o cepu iX ynpapiiHHS.

7.4.KoHTpoJIb 32 TOTPUMAHHSIM Cy0’ €KTaMU HaJIaHHs aJIMIHICTPATUBHUX MTOCITYT
CTPOKIB PO3TJIAY CIpaB Ta MPUUHATTSA PillleHb 3A1HCHIOETHCSA aJMIHICTpaTOpamMu
[THAII BiamoBigHO 10 po3moAiay 000B’ si3KiB 3a pileHHAM HadaibHuKa [[HAITI.



CTpox po3misiy CIpaBU BCTAaHOBIIOETHCS CICIIAIIBHAM 3aKOHOJABCTBOM Ta
PO3pPaxOBYEThCA 3 JIHS peecTpallii BXIJHOTO MakeTa JOKYMEHTIB. 3a BiJICYTHOCTI
CTeIiaIbHUX 3aKOHOAABYMX HOPM, CIIpaBa 3a 3asBOI0 0COOM BUPINIYETHCS MPOTATOM
PO3YMHOTO CTPOKY, ajie He OLIbIIe TPUIIATH KaJeHIapHUX JHIB MiCIs HAAXOKCHHS
3asiBM, a B pa3l MPOBEJECHHS CIyXaHHS y COpaBl — HE OUIbIIE COpOKa I SITH
KaJICHIAPHUX JHIB 3 JIHS PEECTpAIlii 3asBH.

VY pasi 3anumieHHs 3as8BU 0€3 pyxy CTPOK PO3TISAY CIpPaBH MPOJOBXKYETHCS Ha
CTPOK 3alUIICHHA 3asBU 0e3 pyxy. Y pa3l YCyHEHHs BUSIBICHHX HEIOJIKIB Y
BCTAHOBJICHUH CTPOK, 3as1Ba BBAXKAETHCS MOJAAHOIO B JI€Hb 11 IEPBUHHOTO MTOJAHHS.

VY pasi 3ynuHEHHS aAMIHICTPATUBHOTO TMPOBAKCHHS Y CIIpaBi 3yNMHHSIETHCS
nepedir ycix cTpokiB. I[lepebir CTpoKiB TPOAOBXKYEThCS 3 OHS TOHOBJICHHSI
aJMIHICTPATHBHOT'O ITPOBAJKCHHS.

7.5.Cy0’ ekT HajjaHHs aIMIHICTPATUBHOI OCIYTH 3000B’ I3aHUM:

cBoeyacHo iHpopmyBatu [MHAII mpo mnepemkoaun y JIOTpUMaHHI CTPOKY
PO3TJISiY CIpPaBU Ta MPUHUHATTI PIIIEHHS, 1HIII TPOOJEeMH, [0 BUHUKAIOThH TIiJ] Yac
pO3IIISIly CIPAaBH,

HajaBaTH iHGOpMAIliI0 Ha YCHUN a00 MUCHbMOBHI 3amUT (Y TOMY YHCII HIISIXOM
HAJCHJIAHHS Ha aJpecy eJIeKTpoHHOI moiuth) azamiHictpatopa IHAIT mpo xin
pO3IIISIy CIpPAaBH,

0 TPUAHATTS PIIMICHHS, SIKE € HECHPHUATIUBUM (HEraTUBHUM) Ui CcyO’€KTa
3BepHEHHs, Ta/abo MoO)Ke HEraTWBHO BIUIMHYTH Ha IIpaBa, CBOOOIM ab0O 3aKOHHI
IHTepecH IHIIUX 0Ci0, MOBIIOMUTH TIPO 1€ Cy0' €kTa 3BepHEHHS Ta/abo Takux ocid Ta
3a0e3meunT iM MOXKJIUBICTh TOJATH TIOSCHEHHS, 3allepeueHHs a0o0 OKa3W, KpiM
BUIAJIKIB, BU3HAUYEHWX YACTUHOI Jpyror crarri 63 3akony Ykpaiam ,I[Ipo
aaMmiHicTpaTuBHY nporenypy”. Aaminictparop LIHAII cnpusie peamnizariii 1ib0oro mnpasa
cy0’ €KTa 3BEpHEHHS.

VY pasi BusBieHHsS (aKTy MOPYILIEHHS BUMOT 3aKOHOJABCTBA MO0 PO3IIIALY
cupaBu (CTPOKIB HaJaHHS aaMIHICTPATHBHOI MOCIYrd Tomo) aaminictparop ITHAITI
HeB1AKIaaHO 1HDOpMYe mpo 11e HavanbHuka [{HATI.

8.I[IEPEJJAYA BUXIJITHOI'O ITAKETA JOKYMEHTIB
CYB' €KTOBI 3BBEPHEHHA

8.1.Cy0’ ekT HalaHHA aJIMIHICTPATUBHOI MTOCIYTH HEBIAKJIAAHO, ajie HE Mi3HIIIIe
HACTYITHOTO pPOoO0YOro IHA micis 0(OpMIICHHS pe3ybTaTy HaJaHHs aIMiHICTPATUBHOI
MIOCJIYTH, PIIIIEHHS TPO BIAMOBY y TPHHHATTI 3asBU JO0 PO3TIIALY, PIMICHHS PO
3aKPUTTS aJAMIHICTPATUBHOTO MPOBAKEHHS, (POPMY€E BUXITHHUM MAKET TOKYMEHTIB Ta
nepenae ioro a0 LIHAII uu crapocrary.

8.2. Anminictparop LIHAII nHeBigkiaamHo y H€Hb HAAXOMKEHHS BUXIIHOTO
nakera JOKYMEHTIB MOBIJOMIISIE MIPO PE3yJIbTAT HAJaHHS aJMIHICTPATUBHOI MMOCITYTH,
pIlICHHS PO BIAMOBY Yy MPHUHHATTI 3asBH IO PO3TJSAY, PIMIEHHS TMPO 3aKPUTTS
aJIMIHICTPATUBHOTO MPOBAHKEHHSI CYO €KTOBI 3BEpHEHHsI y CMociO, 3a3HaUYC€HUU B
ONHUCl BXIJHOTO TaKeTa JOKYMEHTIB, 3JIMCHIOE PEECTpallil0 BHUXIJHOTO IaKeTa
JIOKYMEHTIB IIUIIXOM BHECEHHS BIJTOBIIHUX B1ZIOMOCTEH JI0 JIUCTA MPO MPOXOKCHHSI
CIPaBH, a TAKOK 0 BiJMOBIHOIO PEECTPY B MarepoBiii Ta/abo eneKTpoHHIN HopMi.



8.3. BuxinHuii maket TOKyMEHTIB EPEIAETHCS CyO €KTOBI 3BEpPHEHHS 0COOHUCTO
i mignuc (y ToMy YHciIi HOro IpeaCcTaBHUKOBI (3aKOHHOMY ITPEICTaBHUKOBI)) y pasi
npea IBJICHHS — JIOKyMEHTa, 10 MOCBiguye ocoOy Ta/abo 3acBiguye ioro
MOBHOBKEHHS, a00 y BUNAAKaX, mepeadadyeHnX 3aKOHOJABCTBOM, MEPEIAETHCS B
THITUN TPUHAHATHUHN U1 Cy0’ €KTa 3B€pHEHHS CIOCIO.

[ndopmarnis mpo maTy OTpUMaHHSA BHUXIJHOTO IMaKeTa JOKYMEHTIB CyO’ €KTOM
3BEpHEHHSI 3a3HAYA€ThCA B OMHCI BXIJHOTO TMaKeTa JIOKyMEHTIB, HEBIJIKIIAIHO
nepenacTbess Cy0 €KTy HaJaHHS aJAMIHICTPAaTHBHOI TIOCHYyrH 1 30epiraeTbCs B
MaTepianax CIpaBHu.

VY pa3i Koau cmocoOOM OTpUMaHHS pe3yJbTaTiB HaJaHHS aJMiHICTPATHBHHUX
nocayr oOpaHO 3aco0M TOLITOBOTO 3B A3KY, TaKUil JOKYMEHT BKJIQJA€ThCA B
PEKOMEHJIOBAaHUW JIUCT 3 TMO3HAYKOK ,AJMIHICTpaTUBHAa TMOCiIyra“, sKa
MIPOCTABIIIETHCS TPAIIBHUKOM IIEHTPY, 1 TMEPEJAEThCsl MPEACTaBHUKY OIepaTopa
MOIIITOBOTO 3B’ SI3KY 3@ HAKJIAAHOIO, T MJIIHC.

8.4.Y pasi He3a3HAUCHHS Cy0' €KTOM 3BEPHEHHS 3PYUYHOIO JJISI HHOTO CIIOCO0Y
OTPUMaHHS BUXIJHOTO IMaKeTa JOKyMeHTIB Ta/abo ioro neorpumanus B LIHAII micis
HaJIC)KHOTO TIOBIIOMJICHHS CY0’ €KTa 3BEPHEHHS PO TOTOBHICTH PE3Y/IbTaTy HAIaHHS
MOCJIYTH TAaKUi BUX1AHUM MAKeT JOKYMEHTIB 32 Y3TOJKEHHSIM 13 Cy0' €KTOM 3BEpHEHHS
HAJICUJTAETHCS 32 aJIPECOI0 MOT0 3apEECTPOBAHOTO MICIIs TPOKUBaHHS (epeOyBaHH),
MICIIE3HaXO/UkeHHs a0o B 1HImMH crocid, mnependadeHuid 3akoHOM. Y  pasi
HEMOJKJIMBOCTI BpyYEHHs Ta/ab0 HAJCUIIAHHS CY0' €KTY 3BEepHEHHS BUXIJIHOTO ITaKeTa
JIOKYMEHTIB MPOTATOM TPhOX MICSAIIIB 3 THs Horo nepenadi no [THATI, Takuii BuxigHmit
MakeT JOKyMEHTIB mnepenaerbes amminictpatopom [[HAIT cyG’exty HamaHHS
aJIMIHICTPATUBHOT MOCTYTH ISl apXiBHOTO 30epiraHHsl.

8.5. V pa3i komu aaMiHICTpaTHBHA TIOCIyra HAJIA€ThCS HEBIJIKIIATHO,
apminictpatop [ITHAII peectpye iHdopmariito mpo pe3ynbTaT po3Tisay CIpaBH B
eneKTpoHHOMY aokymeHToooiry ,ACKO/L, HeraiiHo Qopmye BHXIAHUN TMakeT
JIOKYMEHTIB Ta Tepeiae Horo cyd’ €KTOBI 3BEpHEHHS.

8.6. BiamosimaipHICTP 3a  HECBOEYACHE Ta  HEHAJE)XKHE  HAJaHHS
aJIMiHICTPAaTUBHUX TOCIYT HECYTh CyO’€KTHM HaJaHHSA TaKWUX IOCIYT Ta B MeXax
MOBHOBa)XEHb aJMIHICTpaTopH 1 HauanbHuK [{HAITI.

8.7. Indopmariis npo KOXXHY HaJaHy aJMIHICTpATUBHY MOCIYTYy Ta CIpaBy B
nanepoBiii (Komist JOKyMEHTIB) Ta/a00 eIEeKTPOHHIM (CKaHOBaHI KOMIl JOKYMEHTIB)
dopmMi (3asBa cy0’ €kTa 3BEpHEHHS Ta 1HIII JIOKYMEHTH), 30€piraeTbCs B MPUMIIICHHI
HHAII u1 nmpuMiIIeHHI CTapoCTaTy.

[Hpopmarniss mpo KOXKHY HaJaHy aJAMIHICTpATHBHY IIOCIYyTy Ta CIpaBy B
eJIEKTPOHHIN (popmi 30epiraeThcst B 06a31 JaHUX Ha cepBEpax BUKOHABYOTO KOMITETY
MICBKO1 paju.

VY pasi HaaHHA aaMIHICTPATUBHOI MOCIYTH 32 JOMOMOTOI0 IEP)KaBHUX PEECTPIB
1H(opMalis TPo MoCayry 30epiraeTbCs y BIANOBITHOMY PEECTPI.

VYci matepianu crnpaBu 30epiraroThCsl y CyO €KTa HaJaHHS aJAMIHICTPATHBHOI
MIOCITYTH Ta €JIEKTPOHHOMY JTOKYMEHTOO0O0Iry .

8.8. Cy0’exT 3BepHEHHS MOXKE BIJKJIUKATA CBOK 3asBy MpO HaJaHHS
aJAMIHICTPATHUBHOI MOCIYTH 0 MOMEHTY NPUUHSATTS PIILICHHS Y CIIPaBi, KPIM BUMA/IKIB,
BHU3HAYEHUX 3aKOHOaBCTBOM.



Anminictparop [THAII HeBiAKIamHO y N€Hb HAIXOIKEHHS 3asBH 3MIMCHIOE Ti
peecTpaliio, Mpo IO POOUTHCS BIAMITKA B JIUCTI MPO IMPOXOJKCHHS CHOpaBU 13
3a3HAYEHHSM Yacy Ta AaTH OTPUMAHHSA 3asBH MPO BIAKIMKAHHS, T4 HEBIAKIAAHO, aje
HE M13HIIIe HACTYIMHOr0 po00Yoro JHs, nepeaac cyo eKTy HaJaHHS aJAMIHICTPATUBHOI
MOCIIYTH, AKOMY MepeAaHo BXITHUN MaKeT JOKYMEHTIB L1010 JaHOI CIIPaBHU.

Cy0’exT HajaHHSA aJAMIHICTPATHBHOI IMOCIYTH HEBIAKJIAIHO, aje HE MIi3HIIIe
HACTYIMHOTO poOOYOro AHS MICIAS OTPUMMAHHS 3asBH MPO BIJKJIUKAHHS, MOBEPTAE
OpUTIHATM JOKYMEHTIB, MOJaH1 JIJIs HaJaHHs aaMiHicTpatuBHOi mociyrH, no [THATI,
Ipo IO 3a3HAYAETHCS B JIUCTI MPO MPOXOHKEHHSI CIOpPaBU Ta B aKTi NMpUHMaHHSI-
nepenadi (y pasi ioro opopmIiieHHS).

Anminictparop I[IHAII HeBigkmagHo y [A€Hb HAIXODKEHHS OPUTIHATIB
JIOKYMEHTIB BiJl Cy0' €KTa HaJaHHS aAMIHICTPATUBHOI MOCIYTH MOBIAOMIISIE TIPO 1€
cy0’ €KTy 3BEepHEHHS.

BiaknukanHs 3asBU PO HAJaHHS aJAMIHICTPATUBHOI MOCIYTH 3I1ACHIOETHCS 3
ypaxyBaHHSM MPOIEYp, BU3BHAYEHUX MyHKTaMu 6.1.— 6.1211p0r0 Permamenty.

8.9. IlpuitHsATTS, ompalfoBaHHs, TNepeaadya BHUXIJIHOTO IlaKeTa JOKYMEHTIB
cy0’ eKTy 3BepHEHHs (CKap)KHHKY) 3a CKaprorw B IOPAAKY aJMiHICTPAaTHBHOIO
OCKap)KCHHsI pe3yJbTaTy HaJaHHS aJMIHICTPAaTHBHOI TOCIYTH, MPOIEITyPHOTO
pimeHHst abo mpoueaypHoi Aii, 0e3isNIbHOCTI Cy0’ €KTa HaJlaHHS aJMiHICTPaTUBHOT
nociyru, anmidictparopa IIHAII 3niiicHIOIOTBCS 3  ypaxyBaHHSM MPOLEAYD,
BU3HAYCHNX MyHKTamu 6.1.— 6.121p0r0 Permamenry.

Anminictpatopu [IHAII 3ailicHIOIOTE KOHCYJBTYBAaHHS CyO' €KTIB 3BEpPHEHB
1010 TTOPSIIKY MOJIaHHS CKapTH, 11 popmu 1 3Micty. [Ipu iboMy CKap>KHUK CAMOCTIHHO
BU3HAYA€ Ta OOIPYHTOBYE BUMOTH Yy CKap3i, JOJydae TOKYMEHTH, SIKI BIH BBaXKae
HEOOXITHUMU TSI 11 pO3TJIsiay, a00 KOIii TAKUX TOKYMEHTIB.

9. OCOBJIMBOCTI AISAJIBHOCTI AIMIHICTPATOPA IIHAII,
10 IMPALIKOE€ HA BIJJIAJIEHOMY POBOYOMY MICLI

9.1. PimeHHss mpo YTBOPEHHSI Ta PO3MIIIEHHS BIJJAAJICHOT0 poOOYOro Micus
aJIMiHICTpaTOpa MPUIMAEThCSI BUKOHABUYUM KOMITETOM [IMpATHHCHKOT MICBKOT pajH,
BIJIMOBIHO JIO BUMOT, 3a3HaueHux y nmyHktax 2.1.1 2.10.1uporo Pernamenry, ta 3
ypaxyBaHHSIM TOTpeO CyO’€KTIB 3BEPHEHHS, KUIBKOCTI HAaceJeHHs, 10 Oyae HUMHU
00CITyroByBaTucCs, Ta 00CSTY MOCIYT, 10 HAaaBaTUMYThCSI.

Bigmanene poGodue Micme aaMiHICTpaTopa PO3MIMIYEThCS Ha TepmomMy abdo
IpyroMy TmoBepci OyaiBal 3a YMOBH CTBOPEHHS HAJEKHUX YMOB IS
0€3MePEnIKoTHOTO TOCTYITY ISl 0Ci0 3 IHBAIITHICTIO Ta 1HITUX MAJIOMOOUTHPHHUX TPYII
HACEJIEHHS 0 TakKoi Oy IiBJIL.

Bigmanene poGode wmiciie aamiHicTpatopa MoOXKe OyTH TIEPECYBHHM, IO
nepeadavyae HaIBHICTH BIAMOBIAHOTO KOMIUIEKTY TEXHIYHUX 3ac00iB (KOMIT FOTEpHOI
TEXHIKH Ta OPITEXHIKH), OCHAIICHUX BIAMOBIIHUM IMPOTrPAMHUM 3a0C3MECYCHHIM Ta
BUIBHUM JIOCTYIIOM J10 [HTEpHETY — ,MOOLIBRHUM Oic”.

Jlo 000B’A3KOBO1 KaTeropii cy0 €KTIB 3BEpHEHHS, SKUM aJMIHICTpaTHUBHI
MOCIYTd HAAalThCS 3a JOMOMOIrok ,MoOUIbHOrO odicy”, Hajexarb ocoOu 3
1HBaMAHICTIO | rpymu Ta iHII 0CO0H, SIKi, 32 BUCHOBKOM JIIKAPChKO— KOHCYJIbTaTUBHOT



KOMicCli, He 3/[aTHI 10 CaMOOOCIYroByBaHHS 1 MOTPEeOYIOTh MOCTIMHOI CTOPOHHBOT
JIOITOMOTH.

9.2. YV npuMillieHHi, e po3MillleHe BiagajaeHe poboye Miciie aJMiHICTpaTopa,
3a0€3MeuyeThCs PO3MIIMICHHS aKTyaldbHOI, BUYEpHHOI 1HGOpMallii, HeoOX1aHOT s
oJIepKaHHS aJIMIHICTPaTUBHMX TOCIYr, 3 JOTPUMAHHSIM BHMOT, BCTAHOBJICHUX
nyHkToMm 2.10.uporo Pernamenry.

9.3. IlpumimieHHs, Ae PO3MIIIEHO BijjajgeHe poOode Miclle aaMiHicTpaTopa
00JIaIITOBYIOTHCS MICIISIMH JIJIsl OYIKyBaHHS Cy0’ €KTaMH 3BEPHEHb.

9.4. Anminictparop LHHAII, mo mpamroe Ha BiggaieHoMy poOodoMy MicIi,
00CITyTrOBY€E HACEIICHHS CTAPOCTHHCHKOTO OKPYTY.

9.5. 3a pimennsam Iluparunacekoi Micbkoi paau (yHKUIT agMiHICTpaTopa,
MOB’5i3aHl 3 OTPUMaHHSAM 3asBH Ta BXIJHOTO TaKeTa JOKYMEHTIB, BHIAUYCIO
pe3ynabTaTiB HaJaHHS aaMIHICTPAaTUBHUX MOCIYr a00 HaJaHHSAM aJMIHICTPATUBHUX
MOCJIYT Y CTAPOCTUHCHKUX OKPYTax, 3A1HCHIOIOTHCS CTapPOCTOIO.

10. OCOBJIMBOCTI AIAJIBHOCTI INIEPECYBHUX BIAJAJIEHNUX
POBOUYMX MICLIb AAMIHICTPATOPIB

10.1. TlepecyBHe BigmaneHe poOode Micle aaMIHICTpaTopa MpU3HAYEHE IS
MPOBEJICHHSI BUI3HOTO HAJIaHHS aJMIHICTPATUBHUX TMOCIYT CyO €KTaM 3BEPHEHHS 13
3aCTOCYBaHHSIM TaKUX CEPBICIB:

1) ,MoOinbHwuii anMiHicTpatop®  —  OOCIYroBYyBaHHS  TPOBOJIUTHCS
aIMIHICTPATOPOM 3a MiCIIeM MTPOKUBaHHs/TiepeOyBaHHs Cy0' €KTa 3BepHEHHS (3KUTIIO,
3aKJiaJi OXOPOHHU 3JI0POB’sl, 3aKJaJ COLIAIBHOTO 3aXHCTy TOIIO) 3a JIOMIOMOTOI0
pPYYHOTO MOOITBHOTO KOMIUIEKTY MPOrPaMHUX Ta TEXHIYHUX 3acC00IB 3 BUIHLHHM
noctynom 1o [arepnery;

2) ,MoOinpHui HEHTp" — 0OCIyrOBYBaHHSI MPOBOAMTHCS aIMIiHICTPATOPOM Ta
NpeJCTaBHUKAMH CYyO’€KTIB HaJaHHS aJMIHICTPATUBHUX TIOCIYT Ha CIHeIiaJbHO
MIJATOTOBJICHOMY MaiJIaHUYMKYy Yy TPAaHCIOPTHOMY 3ac001, 00JIaJHAHOMY BiJIIOBITHUM
KOMIUTIEKTOM MPOTPaMHUX Ta TEXHIYHUX 3aC001B 3 BITLHUM JIOCTYIIOM JI0 [HTEpHETY.

®opMyBaHHA KOMIUIEKTYy TMpPOTpaMHHMX Ta TEXHIYHUX 3aco0iB, IO
BUKOPHUCTOBYIOTHCSI Ha TIEPECYBHOMY BiTAJICHOMY pOOOYOMY MiCIli aaMIHICTpaTOpa,
3MIMCHIOETBCS 3aJICKHO BiJI @JMIHICTPAaTUBHUX TOCIYT, SKI HAJAIOThCS HA TaKOMY
pobouoMy Mmiclii.

3axuct iHQoOpMalii Ha TEepecyBHOMY BiJJajJeHOMY poOodoMy  MicIi
aJMIHICTpaTOpa 3MIACHIOETHCS BIAMOBITHO 10 BUMOT 3aKOHOIABCTBA y chepi 3aXUCTY
iH(popMalii B iHpopMaLiifHO-TENTEKOMYHIKAI[IHHIX CUCTEMaX.

10.2. Pimennsam [IupsATUHCHKOT MICBKOI pajl BHU3HAYAETHCS MOPSIOK POOOTH
NEPECYBHOTO BIJAANIEHOT0 POoOOYOro MicIs aAMIHICTpaTopa Ta MEpesik KaTeropii
cy0’ €KTiB 3BepHEHHSI, IKMM MOXKYTh HaJIJaBaTUCS aIMIHICTPATUBHI MOCIYTH HA HHOMY .

10.3. CepBic ,MoOiIbHUI  LIEHTP®  3aCTOCOBYETBHCS  JUISl  HaJaHHSA
aJIMiHICTpaTUBHHUX ITOCIIYT Ta BUA4l Pe3yJIbTaTIB iX HamaHHs (Y TOMY YMCIII PIlICHHS
po BiIMOBY B 3aJIOBOJICHHI 3asBU CyO'€KTa 3BEPHEHHS) MEIIKAHIIAM HACEICHUX
MYHKTIB, BU3HAYEHUX OPTraHOM, II0 YTBOPUB LIEHTP, 3 ypaxyBaHHSAM TEPUTOPiaIbHOI
JIOCTYITHOCTI.



CepBic  ,MoOinpHUN  amMiHICTpPATOP®  3aCTOCOBYETHCS IS HAJaHHS
aJIMiHICTpaTUBHHUX ITOCIIYT Ta BUa4l Pe3yJIbTATIB iX HajaHHs (Y TOMY YHCIII PIlICHHS
PO BIJIMOBY B 3aJI0BOJICHHI 3asiBHM Cy0 €KTa 3BEpHCHHS) MaJOMOOIIBHUM TpyraM
HACEJICHHS.

[TUpATUHCHKOIO MICBKOIO Paj0l0 MOXYTh OYTH BH3HAYEHI IHINI KaTeropii
Cy0'€KTIB 3BEpHEHHS, SKHM MOXYTh HAaJaBaTUCS aJAMIHICTPATUBHI TOCIYTH 3a
JIOTIOMOTO0 CepBicy , MoOiIbHUN aaMiHICTpaTOp".

10.4 Cxmanenns (YTOYHEHHs) MapmipyTy Ta rpadika poOOTH TEpecyBHOTO
BiJITAJICHOTO pOO0OYOro MICIlS aaMiHICTpaTopa 3IACHIOETHCS HE PIJIIIE OJHOTO Pa3y
Ha TWKJIEHb Ha MiJICTaBl 3asB MPO HaJaHHS BIAMOBITHOTO ceppicy. SKIIo y poboTi
NEPECYBHOTO BIAJAIEHOr0 pobOYoro Micisd ajaMiHicTpaTopa OepyTh ydacTb
NpeICTaBHUKU CyO’€KTIB HaJaHHS aJMIHICTPATUBHHUX IMOCIYT, MapuIpyT Ta rpadik
pOOOTH MOTOIKYETHCS 13 3a3HAYECHUMU Cy0’ EKTaMH.

Indopmanis mpo wmapmpyT Ta rpadik poOOTH MEPEeCyBHOrO BiAJAICHOTO
pobouoro Micus aJMIHICTpaTopa IMOBMHHA CBOEYACHO OHOBIIIOBATHCS Ta OyTH
JOCTYITHOIO ISl HACEJICHHSI, IKE 00CITyTOBY€EThCSA HA HHOMY.

10.5. 3asBu mnpo HamaHHSA BIANOBIAHOTO cepBicy mnomatoThes g0 I[[HAII
cy0’ €eKTaMU 3BEpHEHHS, 1X MpeICTaBHUKAMHU, poAUYaMHu, 0co0amMu, K1 31HCHIOIOTh
JIOTJISIT 32 HUMU a00 MPOXKUBAIOTH Pa3oM 3 HUMH, a TaKOX CTapOCTaMH, 3aKJIaJaMH
OXOpPOHHM 3JI0pOB’S, 3aKjaJlaMd COIIaJbHOIO 3aXHUCTy, IHIIUMHU 3aKjaJaMd Ta
yCTaHOBaMH, Jie MPOKUBAIOTH/TIEpeOyBalOTh CY0' €KTH 3BEPHEHHS, OJHHUM 13 TaKUX
CIoco0iB:

1) B ycHii dopmi — y pasi BigBimyBanHs LIHAII abGo momanHs 3asBU 3a

TeneQoHOM;
2) y mariepoBiii (hoopMi —Yy pasi HaJCHIAHHS 3asBH MOIITOIO;
3) B enekTpoHHid ¢opMi — y pa3i TOJaHHA 3asBH 4Yepe3 BiIMOBITHY

1H(OpMaIIITHO-TEIEKOMYHIKAI[IHHY CUCTEMY.

10.6 TIpo 3acTocyBaHHS BIANOBIJHOIO CEPBICY aJAMIHICTPATOP HEBIIKIAIHO
MOBIJIOMJIsIE 0C001, KA IMojiajia 3asiBy, a 32 HAIBHOCTI OOTPYHTOBAHUX NPUYHH — Y
CTPOK HE MIi3HIIIe HACTYIMHOrO poOOYOro JHS 3 JHS OTPUMAHHS 3asiBU Yy CIOCIO,
BKa3aHUI HEIO B 3asBi.

VY pasi notpedu aaAMiIHICTPATOP 3BEPTAETHCS 0 CYyO' €KTa 3BepHEHHS abo 0coow,
sIKa Mo/1asia 3asBy, ISl YTOUHEHHS BIJOMOCTEH, 3a3HAYCHUX Y Hill.

10.7. Y noBigomiieHHI TPO 3aCTOCYBaHHS BIJMOBIAHOTO CEPBICY OOOB’S3KOBO
3a3HAYAIOTHCA JaTa Ta MicClle, 3a SKUMH Oy/ae HajgaHa aJMIHICTpAaTHBHA IMOCTYra, a
TaKOXX PEKBI3UTH JISi OIUIATH aIMiHICTPATHBHOTO 300py (SKIIO aJMiHICTpaTUBHA
MOCJIYTa € TUIATHOIO) 1 CIIOCOOM OILIaTH 0€3MoCcepeTHRO Ha IIEPECYBHOMY BiJIAJICHOMY
pobGouomy MicIl aAMiHICTpaTOpa.

10.8. ¥V moBigoMJeHHI NpO BiAMOBY y 3aCTOCYBaHHI BIATOBITHOTO CEpPBICY
000B’ I3KOBO 3a3HAYAIOTHLCS MIJCTaBH TAaKol BiAMOBH (0/HA a00 KijbKa), a caMe:

1) cy0’ eKT 3BepHCHHS HE HAJICXKHUTh 0 KaTreropiii ocid, 00CIyroByBaHHS SIKHUX
MPOBOAUTLCA 13 3aCTOCYBaHHSAM cepBicy BiAmoBigHO 10 mnyHKTy 10.3. mporo
Pernamenry;

2) mociyra He BKJIFOUEHA JI0 MePeTiKy aMiHICTPATUBHUX TOCIYT, 10 HATal0ThCS
Ha MepeCyBHOMY BiJIaJIeCHOMY PoO0OYOMY MICIII aIMIHICTPaTOPA;



3) cy0’ekT 3BepHEHHs mNpoxuBae/mepeOyBae 3a MeXaMH TEPUTOPIi MiCBHKOI
TEPUTOPIATLHOI TPOMAJIH, SIKa OOCIIYTOBY€EThCSA MEPECYBHHM BiJJaJCHUM POOOYNM
MICIIEM aJMIHICTpaTOpa.

Jlo mpuiHATTS pllIeHHS NPO BIAMOBY Yy 3aCTOCYBaHHI BIJIOBIJHOTO CEPBICY
Cy0’ €KTy 3BEpPHCHHS TIapaHTye€ThCs IMPaBO Ha ydacTh (MOXKIMBICTH HaJIaHHs
MiATBEP/DKYIOYMX JIOKYMEHTIB, MOJAHHS IMOSCHEHb), 3@ BUHSATKOM BHITQJKIB, KOJIU
IPOXaHHs Cy0’ €KTa 3BEPHEHHS € OUEBUIHO O€3I11ICTAaBHUM.

10.9.Bi3ut agmiHicTpaTopa 10 Cy0’ €KTIB 3BEPHEHHS 13 3aCTOCYBAHHSIM CEPBICY
»MOOUTbHUI afMiHICTpaTOp” 3IIACHIOETHCS BIAMOBIAHO 70 Tpadika poOoTH,
BHU3HAYEHOTO MICHKOIO PaJIOI0 Ha CIIy>KOOBOMY TPAHCHOPTI Y MIIIKHA 3aJ€KHO BiJ
CKJIaJy PYYHOr0 MOOIIBHOTO KOMIUIEKTY MpPOrpaMHUX Ta TEXHIYHUX 3aco0iB,
MapHIpyTy PyXy Ta KiTbKOCTI Cy0’ €KTIB 3BE€pHEHHS, SIKi 00CITYyTOBYIOThCHI.

[Tpo cBiii BI3UT aAMiHICTPATOpP MOMEpeKae cyd' €kTa 3BepHEHHsS a00 0co0y, AKa
nojasa 3asBy MMpo HaJaHHsI BIJMIOBIIHOTO CEPBICY.

10.10. Bizur aaMiHICTpaTOpa TMPUIHUHSAETHCSI, a cepBic ,MoOiIbHUN
aJMIHICTpaTOP” HE 3aCTOCOBYETHCSA 32 HASIBHOCTI IMIICTaB, BU3HAYeHUX myHKTOM 10.7.
Pernamenry.

10.11.ITix yac 3acTocyBaHHs cepBicy , MOOUIbHMI HIEHTP" 3a00POHSIETHCA:

1) po3miiyBaTH y TPaHCIIOPTHOMY 3aco0i, Ha 0a3i sKoro (yHKI[IOHY€E CEpBic,
OlMBINY KIJIBKICTh CYO’€KTIB 3BEPHEHb, HDK II€ TepeAdadyeHo oOJalTOBaHUMHU
poOOYMMH MiCISIMH/CUIIHHSIMHA B HBOMY;

2) BUKOPHCTOBYBATH TPAaHCIOPTHUH 3aci0, Ha 0a3i skoro (GyHKIIIOHYE cepBic, B
THIMUX UIAX HIK HATaHHS aIMIHICTPATUBHUX MTOCIYT,

3) HalaBaTH aJIMiHICTPATUBHI TOCIYTH ITiJ 9ac PyXy TPAHCIOPTHOTO 3aco0y, Ha
0a31 sIKOro (PYHKIIIOHYE CEPBIC, a TAKOXK Y MICIISIX, HE epea0adyeHNX MapIIpyTOM.

10.12. [TpuifHATTA Ta OMpAaIfOBaHHS BXIAHOTO TaKeTa JOKYMEHTIB, a TaKOX
MOBEPHEHHSI BUXIJHOTO IMaKeTa JOKYMEHTIB Ha TMEPEeCYBHUX BiIJalIEHUX POOOUYUX
MICIISIX aJIMIHICTpaTOpa 31HCHIOETHCS BIJMOBIIHO IO BUMOT IIbOTO PernaMeHry.

Cexkperap paau Cepriii [1a3rok



