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I[TOCAJJOBA IHCTPYKLIA
crnemianicra Il kareropii Bigaimy MictoOyayBaHHS Ta apXiTEKTypH
[TupsiTuHCHKOT MICBHKOT paau

1. AT AJIBHI TTOJIOXKEHHA

1.1. Cremiamict II xateropii Bimmury MicTOOyIyBaHHS Ta apXiTEKTypH
[MupsatuHCchKOi Mickkoi pamau (mami — CroemianicT BIIAUTY) € TOCaoBOI 0CO000
MICIIEBOT'O CAMOBPSITyBaHHsI, Ha SIKY MOLIUPIOETHCS Nisl 3aKoHy YKpainu ,,[Ipo ciryx0y
B OpraHax MiCII€BOI0 CaMOBPSITyBaHHS .

1.2. CrhemamicT BIAIIITY MPU3HAYAETHCS 1 3BUIBHAETHCA 3 TMOCAAM MICBKUM
rOJIOBOIO Ha KOHKYPCHIM OCHOBI 4YM 3a 1HIIOIO MPOIEAYyPOI0, epe10adyeHO0 YHHHUM
3aKOHO/IaBCTBOM.

1.3. CnemiaiicT BiAAUTy MIATOPSIKOBYETHCS MICHKOMY TOJIOBI, 3aCTyIMHHUKY
rOJIOBU 3 MHUTaHb ISUTbHOCTI BHUKOHABYMX OPraHiB BIAMOBIIHO 10 MHPOQIILHUX
000B’S13K1B Ta HAYAJIbHUKY BIJUILITY.

1.4. Cneuianict BiiauLy KepyeTbesi y po0oTi KoHcTuTyiieo Ykpainu, 3akoHaMu
VYkpainu, ykazamu lIpesunenra Ykpainu, noctaHoBamu BepxoBHoi Pagu Ykpainw,
nocTaHoBamMu Ta posnopsmxeHHsMu KabGinety MinicTpiB VYkpainu, 1HIIAMU
3aKOHOJIJABYMMHU 1 HOPMATUBHUMH JIOKYMEHTaMH 32 HAIMPSIMOM JisiibHOCTI, CTaTyToM
[TupsiTuHCHEKOI  MICBKOT O0’€IHAHOI TEPUTOPIaIbHOI TpOMaaH, perjaMeHTaMu
[TupsTUHCHKOI MICHKOT paju Ta ii BAKOHABYOTO KOMITETY, PIIICHHSIMHU MICHKOI paau
Ta I BUKOHABYOTO KOMITETY, PO3MOPS/IKEHHSIMH MICHKOTO TOJIOBH, ETHYHUM
KOJIEKCOM TpailiBHUKIB [IMpATHHCHKOT MICHKOI pajiy, THCTPYKIIISIMU 3 J1JIOBOJICTBA,
[TonoxeHHsIM MPO BIAALT MICTOOYAYBaHHS Ta apXiTekTypu [IMpATHUHCHKOT MICHKOI
paau Ta 1i€ro [locagoBoro 1HCTPYKIIETO.

2. KBAHI@IKAHIPIHI BUMOI'U
Buima ocBiTa He HIbKUYe CTyINeHsl OakaliaBpa, BITbHE BOJIOIIHHS JEPIKABHOIO
MOBOI0. be3 BUMOT 710 cTaxky poOoTH.

3. 3ABJIAHHS, OBOB’ 3K TA ITIOBHOBAXEHHA

Cremianict BiAILTy:

1) roTye MPOEKTH PO3MOPSKEHb MICHKOTO T'OJIOBHU 3 MIMTaHb, 10 BiIHECEHI J10
MOBHOBaXEHb Binmimy;

2) ¢opMmye MaKeTH AOKYMEHTIB Ta FOTY€ MPOEKTH PillleHb MiCbKOI paju Ta il
BUKOHABYOT'O KOMITETY 3 MUTaHb, 1[0 BIIHECEHI /10 TOBHOBAXKEHbD BIIJILTY;

3) 3milicHroe 00k Ta  30epiraHHs  MICTOOYMIBHOI  JIOKYMEHTAII1,
KapTorpadiyHUX MaTepialliB, CXeM 1HKEHEPHUX MEPEK IPOMaJIU, TOIIO;



4) rotye iH(MOpMAIlIO, JIUCTH, SIKI CTOCYIOThCS TMHUTaHb MiCTOOYTyBaHHS,
apXiTEeKTypH;

5) Oepe ydacThb y pO3IJIsi 3BEpPHEHB Ta ITITOTOBII BiJOBiIeH Ha HUX;

6) 3aiiCHIOE KOHTPOJIb 33 BUKOHAHHSIM BXIiJHOI Ta BHUXIJIHOI JOKYMEHTAIlii B
CTpOK;

7) Hagae Mporo3uilii 70 GopMyBaHHS IIOMICSYHUX Ta IIOKBAPTAIbHUX ILIAHIB
pob6otu Bimainy, noTHKHEBUX 3aX0/11B, 3BITIB - 3a pe3yJIbTaTaMU iX BUKOHAHHSI;

8) 3miliCHIOE CTAaTHCTUYHHM OOJIIK Ta CTATHCTUYHY 3BITHICTh y BCTAHOBJICHI
TEPMIHH;

9) mpaifoe B MOCTIHHUX KOMICIIX Ta Oepe ydacTh y poOOTI IHIIHX KOMICIH,
CTBOPEHUX PO3MOPSKEHHSIM MICHKOTO TOJIOBH, PIIEHHSAM pPajJi Ui BUKOHKOMY;

10) rotye moBiAKOBI Matepiaiu, iHPOPMAIIilO, TPOTOKOIM Hapaja Ta 3acijiaHb,
aKTH KOMICIH, MPOEKTH PIlIEHb 3 MUTaHb MICTOOYAYBAaHHS, ApXITEKTYpH;

11) po3poOnsie, y3romKye Ta TMOJAE HA PO3IIST BHKOHKOMY MaTepialid o
PO3MIIIICHHIO PEKJIAMHUX 3aC001B;

12) 3piiicHIOE OOJIIK BETXHMX Ta aBapilHUX OYIMHKIB 1 CIIOPY/, HE3AICKHO Bij
dbopM BIACHOCTI,

13) OGepe yyacTb y miATOTOBII MaTepiajiB MO0 EpeHMEHYBaHHS HA3B BYJIHUIIb,
MIPOBYJIKIB HACEJNIEHUX MYHKTIB [IMpATUHCHKOT MICBKOI TEPUTOPIATIbHOT TPOMAJIH;

14) 3anyyae 70 BUKOHAHHS OKPEMHX POOIT, y4acTi Y BABUCHHI OKPEMHX MMUTaHb
(daxiBIliB, CHEIIANICTIB IHIIMX BHKOHABYUX OPraHiB MICBKOI pajau, IIIINPUEMCTB,
YCTaHOB Ta 3aKJaJiB (32 y3roJPKEHHSAM 3 1X KEpPIBHUKAMH) JI0 PO3TJsiAy MUTaHb, 110
HaJIeXaTh 4O MOro KOMIIETEHIII;

15) 3a0e3neuye B YCTAaHOBJICHOMY IIOPSIIKY CBO€YACHHH PpO3IIIAJ 3BEPHEHD
IPOMAJISIH 3 MUTaHb, 110 HAJEKaTh JI0 MOTr0 KOMIETEHIlli, Ta BXXUBA€ BiAMOBIIHUX
3aX0/I1B;

16) ckiazae MPUITMCH Ta MPOTOKOJIM MPO MOPYIICHHS 3aKOHOAaBCTBa y cdepi
0JIaroyCTpOIO IS MPUTITHEHHS! BUHHUX JI0 BIIMMOB1AQIBHOCTI;

17) 3aificHIOE TIPUIOM TPOMAISIH 3 THTaHb, M0 HAJEKaTh O TOBHOBAKCHb
BIJIJILITY;

18) pazoM i3 IHIIUMH CTPYKTYPHHUMH TMiAPO3IijJaMU OMPAIbOBYE TOKYMEHTH
I10J10 MOCTAHOBKH OC10 HA KBApTUPHUX OOJIIK IPH BUKOHKOMI MICBKOI pajiu;

19) rorye mpOEKTH pillleHb I[IOJ0 B3ATTSA HA KBAPTUPHHH OOJIK Ta 3HATTSA 3
KBapTOOJIKY;

20) BukoHYe i1HIII 000B’A3KH, Mepea0adeHi 3aKOHOaBCTBOM;

21) nbae mpo ocobucty Oe3neky i 370pOB’Sl NMPH BUKOHAHHI OOOB’S3KiB;
TOTPUMYETHCS MPABHII BHYTPIITHEOTO TPYJAOBOTO PO3MOPSAAKY, CTAHAAPTHUX CTPOKIB
MIITOTOBKU JJOKYMEHTIB, BUMOT 11010 KOH(IISHIIIIHOCTI CIIy»K00BO1 1H(popMariii.

4. MAE TIPABO
CremianicTt BiAUTy Ma€ Mpaso:
1) cKJIMKAaTH B YCTAHOBJICHOMY HOPSAKY HAapaau 3 MUTaHb, 10 HAJICKATh 10 HOTro
KOMIIETEHIIi1, MPEACTABIISATH MICBKY pajay 3 IIHX MMUTaHb B OpraHax JIep>KaBHOI BIIAH,
Ha MIINPUEMCTBAX, YCTAHOBAaX YW OpraHi3alisx;



2) 3amy4aTH CIHEIaNiCTIB IHIMMX CTPYKTYPHHUX MIiAPO3AUIIB MIiCBKOi paju,
HiANPUEMCTB, YCTAHOB Ta Oprasizaiiii, 00’€IHaHb TPOMAJsH (32 MOTOMKEHHSIM 3
iXHIMH KepIBHUKAMH ) JUTsI PO3TIISITY TUTaHb, 110 HAJIEXKATh IO HOTO KOMITETEHITIT;

3) oziepKyBaTH B YCTAHOBJICHOMY MOPSAKY BiJl IHIIMX CTPYKTYPHHX IIiAPO3/ILTIB
MICBKOI pajau, MIAMPUEMCTB, YCTAHOB Ta OpraHizarii indopmarliiro, JTOKyMEHTH, 1HIII
MaTepiaim, a BiJl MiCIIEBUX OpraHiB AeP>KaBHOI CTATUCTUKYU — 0€30IIJIaTHO CTAaTUCTUYHI
JlaHl, HeoOX1aH1 111 BUKOHAHHS MOKJIaJE€HUX Ha HHOTO 3aBJIaHb;

4) BHOCHUTH MICBKOMY TOJIOBI, BHKOHKOMY, MICBKIH paji IIPOIO3UII I10
MOKPAIIEHHIO POOOTH BIJIJILTY;

5) OpaTtu y4acTh B poOOTi cecil, 3aciiaHb BAKOHKOMY MICHKOT pajiu;

5. [TOBMHEH 3HATU

Crenianict BiiJIlTy TIOBUHEH 3HATH:

Konctutynito Ykpainu, 3akoHu Ykpainu: ,IIpo MicueBe camoBpsiiyBaHHS B
VYkpaini®, ,,IIpo ciyx0y B opranax MicIeBOro caMoBpsimyBaHHs ", ,,IIpo 3amo0iranus
kopymiii®, ,,IIpo ouwmmenus Bmamu‘, ,IIpo 3axucT nepcoHambHMX maHux‘, ,,IIpo
3BepHEHHs TpoMajsH®, ,IIpo perymtoBaHHS MICTOOYIIBHOI AokyMmeHTarii®, ,,IIpo
pexiamy*, ,.IIpo 6maroycTpiilt HaceJIeHUX MyHKTIB®, 3eMeNbHUN KOJEKC YKpaiHH, akTh
IIpesunenta VYkpainu, nocraHoBu BepxoBHoi Paam VYkpainu, mnocraHoBu Ta
posmnopsikeHHs Kabinery MiHicTpiB YKpaiHu, HIII M113aKOHHI HOPMATUBHO-TIPaBOBI
aKTH, 1110 CTOCYIOThCS pPOOOTH BIIILITY;

[Topsimok Bumaul OyIIBEILHOIO TMacmnopta 3a0yAOBH 3€MEIbHOI JIJISHKH,
[Topsimok pO3MIIIEHHS TUMYACOBUX CHOPYH JJIs MPOBAKEHHS MMiIMPUEMHUIIBKOT
TUSITEHOCTI, THUMOBI TpaBuIiIa pO3MIIICHHS 30BHIIIHBOI pekiaMu, [{ep>kaBHi Oy 1iBesbHI
HOpPMHU Y KpaiHu;

NOPSJIOK MIATOTOBKUA MPOEKTIB PIIIEHh BUKOHABYOTO KOMITETY; PErJIAMEHTH
[TupsATUHCHKOI MICBKOT pajau Ta ii BUKOHABYOTO KOMITETY; MpaBHia BHYTPIIIHHOIO
TPYJAOBOTO PO3MOPSAAKY Ta KOJIEKTUBHOTO JI0TOBOPY;

mpaBuia JAUIOBOTO eTukery; ETwuynuil xomexc mpaiiBHUKIB [lupsTuHcbKOi
MICBKOI paju;

OCHOBHI NPUHUHUIK POOOTH Ha KOMII FOTEPI Ta BIAMOBIIHI MPOTpaMH1 3acO0U;

cucteMy poOOTH eJeKTpOHHOro JoKkymeHtoodiry ASKOD y BukoHKOMI
[TupaTHHCHKOT MICBKOT pajiu;

Jep>KaBHY MOBY.

6. BIAITOBIAAJIBHICTD

CreniaiicTt BiiTy HECE BIAMOBIIAIBHICTD 3a:

1) HesKiCHE BUKOHAHHS PO3MOPSAYMX Ta IHCTPYKTUBHHUX JIOKYMEHTIB, SIKI €
00OB’SI3KOBUMH [IJI1 BUKOHAHHS BIJAMOBITHO JO PErJIAMEHTIB MIChKOI pamau Ta ii
BUKOHABYOTO KOMITETY;

2) HEsSKICHE 1 HECBOEYACHE BHUKOHAHHS TMOCAJOBUX OOOB’SI3KIB 1 3aBJlaHb,
nokJagennx Ha CrienianicTa BTy,

3) HEIOCTOBIPHICTh JAaHUX Ta BIIOMOCTEH, SIK1 HAJAIOThCsl KEPIBHUIITBY;



4) mopyuieHHs TpyAoBOi naucuuiuiliny, [IpaBui BHYTPIIIHHOTO TPYIOBOTO
PO3MOPSAKY, BCTAHOBIICHUX TSI IPAI[iBHUKIB anaparty [[upaTuHChKOI MICBKOT paay, a
TaK0>X BUMOT YNHHOTO 3aKOHOJIABCTBA I110/I0 BPETYIIOBAHHS KOH(DIIKTY 1HTEPECIB;

5) nmopymenns IlomepemkenHss Tpo 0OMEXKESHHsI, OB’ sI3aHi 3 MPUHHATTSIM Ha
CIIy’k0y B OpraHy MiCIIEBOTO CAMOBPSITyBaHHS Ta MPOXOKCHHSIM CITy)KOH, 3araibHUX
IpaBUJI TOBEAIHKH JIEP>KaBHOTO CIIykO0o0BIsA, ETHYHOrO KOJIEKCy mMpalliBHUKIB
[TupsiTuHCHKOT MICBKOT paju;

6) IOCTOBIPHICTh TEpPEAAHUX B EIEKTPOHHOMY BUTJISAI IS OTPUITIOJHCHHS
MIPOCKTIB PIIICHbh CECiii MIChKOI paj, ii BUKOHABYOTO KOMITETY, IO MiJIATaloOTh
OOrOBOPEHHIO, MPOEKTIB PO3MOPSAHKEHh MICBKOTO TOJOBH Ta I1HIIOI ITyOJIIYHOI
iHbOopMaIlii BiAMOBIHO 10 MOBHOBaXeHb Bimaimy.

7. YMOBU POBOTHU
7.1. Pexkxum poOOTH BCTAHOBIIOETHCS BIAMOBIAHO A0 [IpaBui BHYTPINIHBOTO
TPYAOBOI'O PO3MOPSIIKY Ta KOJIEKTUBHOTO JOTOBOPY.
7.2. Y 3B’s3Ky 3 BUPOOHMYOIO HEOOXIaHICTIO CrermianicT MoXKe BIIOYBaTH y
CITY>KOOBI BIAPSIKEHHS (30KpeMa MiCLIEBOTO 3HAUYCHHS).

8. [HIII TTOJIOXXEHH A
8.1. [locamoBa 1HCTPYKIIiS CKIAJEHA Y TPhOX MPUMIPHUKAX, SIK1 30€piraroThCs:
y BLIJIUT IEpCOHATY, OpraHi3aliiHoi poOoTH Ta iIHPOPMALIMHOT TOJIITUKH BUKOHKOMY
MICBKOI pajii, y BIAJUIl IOKYMEHTOOOITY, 3BEpHEHb Ta KOHTPOJIK0 BUKOHKOMY MICBKO1
paau, y mpaiiBHUKA.
8.2. 3MiHM 1 TOMOBHEHHS J0 IHCTPYKIli BHOCATHCS PO3MOPSIKEHHIM MiCHKOTO
T'OJIOBH.

3 IHCTPYKLIEIO
O03HANMOMJICHUH




