3ATBEP/PKEHO

Po3nopskeHHs: MICBKOTO TOJIOBU
23.01.2024 Ne 08

I[MOCAJOBA THCTPYKUIA
TOJIOBHOTO CHEIlialicTa BIAUTY OyXTralTepchbKOro 00Ky Ta 3BITHOCTI BAKOHABUOTO
KoMiTeTy [IMpsATHHCBHKOT MICHKOT pajau
(00JTiK Ta HapaxXyBaHHS 3apOOITHOI ITATH)

1. 3BATAJIBHI ITOJIOKEHH A

1.1. TonoBHMI1 cHewiaJicT BIIAULY OyXrajJTepchbKoro oOJIKy Ta 3BITHOCTI
BUKOHABYOro0 KoMiTeTy [IMpsATMHCBKOI MICBKOI paau (Jajal TOJOBHUM CHEUIANICT) €
MOCaJ0BOI0 OCOOOI0 MICIIEBOTO CaMOBpPSAyBaHHS, Ha SIKy MOIIMPIOETHCS il 3aKOHY
VYkpainu ,,[Ipo ciry:x0y B opranax MiCIIeBOIO CaMOBPSIAYBAHHS .

1.2. T'onoBHMI CremiaicT MPU3HAYAETHCS 1 3BUIBHAIOTHCSA 3 TMOCATA MiCHKHAM
r0JIOBOIO Ha OCHOBI KOHKYPCHOTO B1100pY a00 3a 1HIIOIO MPOIEAYpPOIO Mepe10adyeHoro
3akonamu Ykpainu ,,IIpo miciieBe camoBpsiiyBanHs B Ykpaini”, ,,[Ipo ciyx0y B opranax
MICIICBOTO CAMOBPSITYBaHHS .

1.3. 'onoBHU# criemiamicT 6e3rmocepeIHbo MiAMOPSAKOBAHNN HAaYaIbHUKY BIIJIUTY.

1.4. YV cBoiii po60TI TOJOBHUH cremianicT kepyeTbesi KoHcTuTyiiero Ykpainu,
bromxketHum kogexkcom Ykpainu, 3akoHamMu YKpainu ,,IIpo miciieBe camoBpsTlyBaHHS B
VYkpaini®, ,,IIpo ciyx0y B opranax mMiciieBOro camoBpsigyBanus, ,,IIpo Oyxranrepcbkuit
001k Ta (iHaHCOBY 3BITHICTh B YKpaiHi”, ,JIpo 3anoOiranus xopynuii®, ,,[Ipo qoctyn
o0 myOmivHOi 1H(pOpMaLii®, MOCTaHOBaMH Ta po3NOpsKeHHs MU BepxoBHoi Pamu
Vkpainu, KaOinery MinictpiB VYkpainu, npoiIbHUMH Ta IHIIMMHA HOPMATHBHO-
MpaBOBUMHU JOKyMeHTaMH, CtaTyToM [IUpSITHHCHKOI MICBKOI TEPUTOPIAIEHOT TPOMA/IH,
pernameHTamMu [TUpATHHCHKOI MICBKOI paau Ta 1i BAKOHABYOIO KOMITETY, PIIIEHHAMHU
MICBKOI paayd Ta ii BHUKOHABUOIO KOMITETY, PO3MOPSAIKEHHSMU MICBKOTO TOJIOBH,
Etnunum kojekcoM mpamiBHUKIB [IMpATHUHCHKOT MICBKOI paj, HOPMaMH CY4YacHOT'O
YKpaTHCHKOTO TIPABOMHKCY Ta A1JIOBOTO MOBJICHHSI, [1010KEHHSIM BIILT OyXTanTepChKOTO
00JIiKy Ta 3BITHOCTI BHUKOHABUOTO KOMITETy [IMpSITHHCHKOT MICBHKOI pagu Ta IIE€I0
[TocagoBOrO IHCTPYKITIETO.

2. KBAHI@IKAHIﬁHI BUMOI'
Buia ocBiTa He HUXK4YE CTyTMEeHs OakaiaBpa, BUTbHE BOJIOIIHHS JEP>KaBHOIO MOBOIO.
be3 BuMor 110 ctaxky poOoTH.

3. 3ABJIAHH/I, OBOB’ 3K TA [IOBHOBAXEHHA

3.1. T'ooBHMI crIELIAIIICT:.

1) 3mifiCHIOE TIPUHOM, aHalli3 1 KOHTPOJIb TabeliB 001Ky poOOYOro yacy Ta roTye
iX 710 po3paxyHKOBOi 0OpOOKH;

2) npuiiMae 1 KOHTPOJIIOE MPABUIIbHICTh O(OPMIICHHS JTUCTKIB HEMpale31aTHOCTI,
JOBIZIOK MO AOTJISIAY 32 XBOPUMH 1 IHIMUX JOKYMEHTIB, IO MiATBEPIKYIOTh IMPABO
BIJICYyTHOCTI MpalliBHUKa Ha poOOTi, TOTye iX A0 PO3paxyHKOBOI OOpOOKM Ta mjst
CKJIaJIaHHS BCTaHOBJIEHOI OyXTalTepChKOi 3BITHOCTI;



3) HpoBOAXTH HApaXyBaHHs 3apOOITHOI IJIATH IIPALliBHUKAM YCTAHOB MIChKOI pajiH,
POBOJUTH KOHTPOJb IO BUKOPUCTAHHIO (POH]Y OILIATH Mpalli,

4) TpoBOAWTH HAapaxXyBaHHS CTPAXOBHX BHECKIB, IMOAATKIB Ta 300piB Ha MiJISHII
00JIIKY 1110 BITHOCUTBCS JI0 3ap0OITHOI TUIaTH,

5) roTye Ta 1Mojae 3BITHICTH IO CTOCYETHCS OIUIATH TpAIli y TEPMiHU BCTAaHOBJICHI
3aKOHO/IABCTBOM;

6) cigKye 3a 30epeKCHHIM OYXTaITEPCHKHUX IOKYMEHTIB, O(POPMITIOE X HAICKHUM
YUHOM 32 BCTAHOBJICHUM TIOPSIKOM JTS TIepeadi B apXiB;

7) ToTye naHi 1A CKJIaJIaHHS OaJlaHCy;

8) mpoBoaMTH BUAAYY JOBIJOK MpalliBHUKAM TI0 3apO0iTHIN TUIaTI;

9) roTye Ta 1mojaae 3BiTH MO 3apOOITHIN TUIATI IO BIAMOBIAHUX YCTAaHOB (CTaTUCTHKA,
npodcminika, GoH]T COIIaTbHOTO CTPAaXyBaHHS);

10) roTye Ta moja€ MOKBAPTAILHMIA 3BIT B IOJJATKOBY iHCIEKIIi0 (hopma 4/1D);

11) npoBOIUTH IIOMICSUHE 3aTIOBHEHHS OCOOOBHX PaxXyHKIB MpaIliBHHUKIB;

12) cknamae meMopianbHui opaep Ne5 ,,3apo6biTHa iara”;

13) Bene peecTpaiiito Ta 00K JOTOBOPIB OPEH/IH;

14) Bene 00J11K Ta peecTparlito I0roBOPIB MO BIAIIKOTYBAHHIO KOMYHATIBHUX TTOCITYT
110 OPEHJIOBAaHUX 00’ €KTAX;

15) npoBoAUTH HapaXyBaHHS OPEHAHOI IJIATH;

16) mpoBoANTH HapaxXyBaHHs MO BIJIIKOyBAaHHIO KOMYHAJIbHUX MOCIYT;

17) npoBoauth HapaxyBanHs [1/1B 3 opennHoi maTy;

18) Gepe yuacTh y MpoOBE/ICHHI IHBEHTapU3allii;

3.2. TonoBHMHM cHoemiajgicT 3AIMCHIOE 1HIII DTOBHOBAa)XXEHHS BIAMOBIAHO IO
[TonoxxeHHs PO BIJILI, @ TAKOXK MOKJIAICHUX Ha HHOTO 3aB/IaHb OKPEMUMH PIIICHHSIMU
[MupsiTUHCHEKOI MICHKOT pajiv, i BUKOHABUOTO KOMITETY, PO3MOPSKEHHSIMH MiCHKOTO
TOJIOBH.

3.3.BuxoHye 1HIII TOpYYEHHS KepIBHUKA BTy, YCTAHOBH.

4. MAE€ TTIPABO

4.1. KopuctyBatucsi mpaBamMu 1 cBoOomamu, mnependadeHuMu KOHCTUTYIIIEO
VYkpainu, 3akoHoMm Ykpainu ,IIpo ciayx0y B opranax MiclieBOro camOBpSAyBaHHA * Ta
IHIIMMHA aKTaMH 3aKOHOIaBCTBa.

4.2. Ha comiayibHUH 1 TPaBOBUI 3aXMCT BIAMOBIHO 10 CBOTO CTaTyCy.

4.3. IlpencraBnsiTd 3a JOPYYEHHSIM KEpIBHUITBA IHTEPECH BIAAUIY B 1HIIMX
YIPaBIIHCHKUAX CTPYKTYpPaxX 3 MUTaHb, O BXOAATH JO HOTO KOMITCTCHIII].

4.4. BuxopuCTOBYBaTH BIAMNOBIJAHY CTAaTUCTUYHY 1H(OpPMAIIiIO, 1HII JaHl BiJ
JIEp’)KaBHUX OpPraHiB BHUKOHABYOI BJIAJU, 1X MOCATOBUX OCIO MiANPHEMCTB, YCTaHOB,
oprasi3ailii, rpoMaJICbKuX 00’ € JHaHb HEOOX1/THI /Il BAKOHAHHS IT0CAI0BHX 000B S3KiB.

4.5. Bctynatu y B3a€MOCTOCYHKH 3 TAPO3/IJIaMU CTOPOHHIX YCTAaHOB 1 OpTaHi3aIiii
JUTSI  BUPIIICHHS ONEPAaTHBHUX IMHUTAaHb CIY>KOOBOT MiSUTBHOCTI, IO BXOIATH Yy
¢byHKITIOHATBHI 000B’ SI3KH.

4.6. bpatu yuacTh y Hapajax Ta 300pax TPyJI0BOTO KOJICKTHBY.

4.7. Bumaratu Bij HadaJdbHUKA BIJJIUTY peaiizallii mpas, 0 nepeadadeHi i€
THCTPYKIII€EIO SISl KBaTi(hiKOBAaHOTO BUKOHAHHSI CBOiX 00OOB’S3KiB.

4.8. BHOCUTH Ha pO3IJIsii KEPIBHUITBA MPOIO3HUIIIT 11100 BJOCKOHAIEHHS pOOOTH

BIJITLITY.



5. [IOBUHEH 3HATU

3akonu Ykpainu: ,JIIpo miciieBe camoBpsimyBaHHs B Ykpaini®, ,,IIpo ciyxOy B
opraHax MiICIIEBOro caMoBpsityBaHHs, ,,IIpo 3amobiranns xopymuii®, ,,Ilpo 3axuct
nepcoHanbHux gaHux‘, ,,IIpo 3BepHeHHs rpomansn®, ,,IIpo BiamycTtku®, bromkerHuii
Kozekc Ykpainu, [lomatkoBuii kogekc Ykpainu, Komekc 3akoHiB mpo mpaifio B YKpaiHi,
Koucturyuito VYkpainu, [lonoxxenns (crangaptv) OyXranTepchbKoro OOMIKy Ta 1HII
HOPMAaTUBHO-TIPaBOBI akTH MiHicTepcTBa (PiHAHCIB YKpaiHU IIOJ0 MOPSAIKY BEACHHS
OyxTanTepchKoro 00JIiKy Ta CKiIagaHHs (IHAHCOBOI 3BITHOCTI,

MOPSAJOK MiATOTOBKU MPOEKTIB PIIlIEeHh BUKOHABUOTO KOMITETY;

MpaBujia BHYTPIMTHEOTO TPYAOBOTO PO3MOPSIAKY Ta KOJEKTHBHOTO JIOTOBOPY

MpaBmJIa J1IOBOTO €TUKETY;

OCHOBHI MPUHIIUIKA POOOTH HA KOMIT FOTEP1 Ta BIAMOBIIHI MPOTpamMHi 3aco0u;

JIep>KaBHY MOBY, JIIJIOBY MOBY;

paBuiia 1 HOPMHU OXOPOHU TIpalli, MpaBuUiia MOXKEKHOT OE3MEKH;

paBuIia JIJIOBOJICTBA M TOKYMEHTOOOITY;

TUTaH 1 KOPECTIOHACHITIIO PaXyHKIB;

OCHOBH aJIMIHICTPATUBHOTO, IIUBUILHOTO, TPYAOBOTO, (DiHAHCOBO-TOCTIOIAPCHKOTO
3aKOHO/IaBCTBA.

6. BIATIOBIJAJIBHICTDH

6.1. Hece aucnurutiHapHy,  aJaMIHICTPATUBHY,  IHMBUIBHO-IPABOBY  a0o
KPUMIHAJIbHY BIANOBIAQIBHICTD Y IOPSAJIKY, BCTAHOBJICHOMY 3aKOHOM, 34!

1) HesKiCHE BHKOHAHHS PO3MOPSAAYUX Ta IHCTPYKTHBHHMX JOKYMEHTIB, SKi €
000B’SI3KOBUMH JIi BUKOHAHHS BIJMOBIIHO JO PErJIaMEHTIB MIChKOi paau Ta ii
BUKOHABYOI'O KOMITETY;

2) HesKiCHE 1 HECBO€YACHE BHUKOHAHHS II0CAZOBHMX OOOB’S3KIB 1 3aBlaHb,
MOKJIaJICHUX Ha TOJIOBHOTO CIIEIaiCTa, 32 BUMHOK, SIKHI JUCKPEIUTYE TTOCAZOBY 0CO0Y
MICLIEBOT'O CaMOBPSITyBaHHS;

3) HEZOCTOBIPHICTh JJAHUX Ta BiIOMOCTEH, sIKI HAJarOTHCS TOJIOBHUM CIIEIIaTiCTOM
KEpIBHULTBY;

4) mopymeHHs TPYIAOBOI JWCUUIUITIHM, [IpaBui BHYTPIIIHBOTO TPYAOBOTO
PO3MOPSIIKY, BCTAHOBJICHUX JJIsl TIpAIliBHUKIB amaparty [IupsaTUHCHKOI MICBKOI paau, a
TaKO»X BUMOT YNHHOTO 3aKOHOJIABCTBA 11010 BPETYIIOBAHHS KOH(IIIKTY IHTEPECIB;

5) mopyurenns IlonepemkeHHsT MPO OOMEKEHHS, MOB’s3aHI 3 NPUHHATTIM
Ha CITy’KO0y B OpraHu MiCIIEBOTO CAMOBPSAYBaHHS Ta MPOXOHKEHHSIM CITy>KO0H, 3aralbHUX
MpaBUJ TIOBEMIHKK JIEPKaBHOTO CIIyKOOBIs, ETWYHOTO KOAEKCY TpaIliBHUKIB
[MupsTUHCHKOT MICHKOT paniu;

6) BH3HAYCHHS KaTeropii myomiuHoi iHpopMaIlil 3 0OMEKESHUM JOCTYIIOM;

7) IOCTOBIPHICTh TEPEJAHMX B EJICKTPOHHOMY BWIJISII JIJIS ONPWIIFOIHCHHS
MPOEKTIB PIIIeHb CeCli MICBKOi pajau, ii BUKOHABYOTO KOMITETY, IO MiJISTaloTh
0OTOBOPEHHIO, TPOEKTIB PO3MOPSKEHh MICBKOTO TOJOBH Ta 1HINOI IyOJIYHOI
1H(opMalii BiIMOBIAHO 10 TOBHOBAXKEHB BIJUILITY.

7. YMOBU POBOTU
7.1. Pexxum poOOTH TOJOBHOIO CIIELIATICTa BCTAHOBIIOETHCA BIAMOBIIHO 0
[IpaBus BHYTPILIHBOTO TPYIOBOTO PO3MOPSAKY Ta KOJIEKTUBHOTO JOTOBOPY.



7.2. Y 3B’I3Ky 3 BUPOOHMYOIK HEOOXIJHICTIO TOJIOBHHH CHEIIaICT MOXKe
BUDKIDKATH B CITY>KOOBI BIAPSIKEHHS (30KpeMa MICLIEBOTO 3HAUYCHHS ).
7.3. YMOBHM OIUIaTH Tpalli BU3HAYAIOTHCS 3TiTHO 3 YHHHUM 3aKOHOJaBCTBOM.

8. IHIII TIOJIOXXEHHA
8.1. IlocamoBa 1HCTPYKIIiA CKJIaJeHa Y TPbOX IMPUMIPHUKAX, SIKI 30€piraloThCs: y
BIJIIUTL IOKYMEHTOOOITry, 3BepHEHb Ta KOHTPOJIIO, Y B MEPCOHATY, OpraHi3aliiHol
poboTtu Ta iHpOpPMAIIHOT MOMITUKH, Y TIPAIliBHUKA.
8.2. 3MiHHU 1 JOTIOBHEHHS JI0 MOCAA0BOI 1HCTPYKIIT BHOCATHCS PO3MOPSTKEHHIM
MICBKOT'O TOJIOBH.

3 IHCTPYKIII€IO
O3HauOMJIEHUN




