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ITOCAAOBA THCTPYKIIIA
TOJIOBHOTO CIEIlianicTa BTy IEPCOHANy, OpraHi3aliifHoi podoTu Ta
1H(popMaIiitHOT TOITUKY BUKOHKOMY [IUpATHHCHKOT MICBKOT pagu
(YIIOBHOBa)KEHOTO 3 BIICHKOBOTO O0JIIKY)

1. BAT’AJIBHI ITOJIOXKEHH A
1.1. TlocamoBa IHCTPYKIIsl BH3HA4a€e CTaryc, (PYHKIIOHATIbHI OOOB’SI3KH,
mpaBa 1 BIJINOBIAQIBHICTG TOJIOBHOIO  CIHEIiajlicTa BIIAUTY  IEpPCOHAIY,
oprasizauiifHoi poOoTu Ta 1HGOpPMAILITHOI MOTITUKA BUKOHKOMY IIMpsSTHHCHKOT
MicbKO1 paau (YIOBHOBKEHOTO 3 BIHCHKOBOTO OOJNIKy) (malmi — TOJIOBHHIA
CIELIAJIICT).

1.2. TonoBHMIA CHEIANICT NPHU3HAYAETHCS HA MOCAAy Ta 3BUIBHSIETHCS 3
Mocaji MICBKMM TOJIOBOIO Ha OCHOBI KOHKYpPCHOTO Bii0Opy a0o 3a 1HIIOIO
polLeIypoto, nepeadadueHoro 3akonamu Ykpainu: ,,IIpo MiciieBe caMOBpsilyBaHHS B
VYkpaini, ,,[Ipo ciry>x0y B opranax MicIieBOro caMoBpsiyBaHHS .

1.3. be3nocepenHiii KepiBHUK: HAYaIbHUK BIJUILTY.

1.4.'V cBoiit poOOTI roJIoBHUH criemianicT kepyerbes Koncrutyiiero Ykpainu,
3akoHamMu Ykpainu: ,,[Ipo micueBe camoBpsmyBaHHa B Ykpaini®, ,Ilpo cmyxOy B
opraHax MICHEBOTro camoBpsayBaHHsA, ,,IIpo 3anmoOiranHs kopynuii®, ,,IIpo 3axuct
NEPCOHANIBHUX  JAHUX®, IHIIMMU  HOPMATHUBHO-TIPABOBUMHU  JIOKYMEHTAMH,
pernmamMeHTamMu [IUpsATUHCBKOI MICBKOI pagu Ta 1i BUKOHAaBUOIO KOMITETY,
PIIEHHSIMHU MICBKOT pajiy Ta ii BAKOHABYOTO KOMITETY, PO3NOPSAIKEHHSIMUA MICBKOTO
rOJIOBH, IHCTPYKLI€HO 3 JAUTOBOACTBA [IuMpsTHHCHKOI Michbkoi paau, ETtuuHum
KOJEKCOM TMpauiBHUKIB [IMpATHHCHKOT MICBKOI pajayd, HOPMaMH CY4YacHOTO
YKpPAiHCBKOTO TPABOMHMCY Ta JUIOBOrO MOBJIEHHA, llojokeHHsIM Tmpo BIAALI
NepCOHaly, OprafizamiiHoi poboTh Ta iHGOPMAIIIHOT TOMITUKH BUKOHKOMY
[TupsTuHCHKOI MiChKOT pau Ta 11i€to [TocagoBoro IHCTPYKITIEHO.

2. KBAHI@IKAHIﬁHI BUMOI'U
Buma ocBiTa He HWKYE CTyIeHs OakajaBpa, BUIbBHE BOJIOJIHHS JIEPKABHOIO
MoBoO10. be3 Bumor 10 ctaxxy poOoTH.

3. 3ABJIAHHSI, OBOB’SI3KM1 TA [TIOBHOBAXEHHA

["osoBHMII cremiaiicT:

Oepe ydacTb y po3poOIili po3nOpsIKEHb MICHKOTO T'OJOBU PO BIAPSIKEHHS,
PO BIJ3HAKU TOIIO 3a JOPYUYCHHSIM HavYaJIbHUKA BIIJIUTY;

BeJle BIMCHKOBHI OOJIIK MPU30BHUKIB, BIICHKOBO300OB’SI3aHUX Ta PE3EPBICTIB,
OpOHIOBaHHS BIMCHKOBO3000B’sA3aHUX Ha Mepioa MOO1TI3allii Ta HA BOEHHHI 4Yac B
OpraHi MiCIIEBOTO CaMOBpsiyBaHHs (YIIOBHOBa)XEHUH 3 BIICHKOBOTO OOJIIKY);

3MIICHIOE IPYK TTOYECHUX TPAMOT, rpaMoT, moAsk [upstuHcbkoi MichKO1 panu,
TOTYy€ TIPOEKTH PO3MOPSIHKEHb PO BIA3HAKH, TOTYE JIMCTIBKH 3 HArOAM Mam’ sITHUX
JaT Ta I0BUIApaM,



Oepe y4acTh B OpraHizaIiiiHiid poOOTi 00 MPOBEACHHS 3aX01B BUKOHABUOTO
koMiTeTy [IupsATUHCHKOI MICBKOI paau; NPOBOAUTH PEECTpAIil0 YYaCHUKIB
CEMIHapiB, TPEHIHTIB, KPYIJIUX CTOJIB TOIIO, SIKI OPraHi30BYIOThCS BHUKOHABYUM
KoMiTeToM I TupsATUHCHKOT MICBKOT pajy;

rorye iHdOpMaIliiiHi, JOBIJKOBI Ta 1HII MaTepiaJud 3 MUTaHb JisSJILHOCTI
[TupaTHHCHKOI MICBKOI pajiu SIK MPEeCTaBHUIILKOTO oprany [IupsATHHCHKOI TpoMaiu
JUIS. PO3MIIICHHS Y JIPYKOBaHUX 3aco0ax MacoBoi 1HQopmarlii; Ha Meia-cepricax
[MupsiTuHCBKOI MichbKoi pamu: BeOcaiTi [TupsTruHChKOI rpoManu, Mepexi Facebook,
Telegram-kanai;

OTpaIlbOBYE BXIJHI JOKYMEHTH y MEXaxX CBO€i KOMIIETEHIII 3a JOMOMOTOIO
CHUCTEMHU €IEKTPOHHOTO JoKyMeHTooOiry ASKOD;

3M1MCHIOE KOOPIMHAIIIMHUM CYNpOBiJ ydacTi MOCagoOBUX OCI0 y 3axonax
BUKOHKOMY MICBKOT paJiu;

BUKOHYE€ 1HIII ONEPATUBHI TIOPYUYCHHS HAaYAJIbHUKA BIJILTY.

4. MA€ ITPABO

["onoBHUI crieriaaicT Mae Mpago:

1) xopucryBaTHCS TpaBamMH 1 CBOOOJaMH, mependadeHMMU KOHCTUTYIIEO
VYkpainu, 3akoHoMm Ykpainu ,,IIpo ciyx0y B opraHax MiCIEBOro CaMOBPSAYBaHHS
Ta 1HIIUMHU aKTaMH 3aKOHOJABCTBA,

2) Ha colliaJbHUN 1 MPABOBUI 3aXHCT BiAMOBIIHO IO CBOTO CTaTYCY;

3) mpencTaBiATH 3a JOPYYCHHSM KEPIBHMIITBA IHTEPECH BIAAUTY B IHIIHMX
YIPaBIIHCHKUX CTPYKTYpax 3 MUTaHb, 10 BXOAATH JJO HOTO KOMITETEHII;

4) BHKOPHCTOBYBATH BIiIINOBIJHY CTATUCTUYHY iH(pOpMAIlito, 1HIIN JaHI Bif
JIep’)KaBHUX OPTraHiB BUKOHABYOI BJIAJIU, iX MOCAJAOBHX OCIO MiAMPUEMCTB, YCTAHOB,
opraHizailif, TPOMAaJCbKHUX 00’€JHaHb HEOOXITHI JUISI BUKOHAHHS I10CAJIOBHX
00O0B’S3KIB;

5) Opatu ydvacTe y 3HIMCHEHHI KOHTpOJIIO (TEPEeBIpKH) 3a JOTPHUMAHHSIM
3aKOHOJIABCTBA, 110 CTOCYETHCSI pOOOTH MEPCOHAIY;

6) BcTymatm y B3a€EMOCTOCYHKHM 3 TMiJpO3AUIAMH CTOPOHHIX YCTaHOB 1
opraHizauiii Jyisi BHpPILIEHHS ONEpPAaTUBHUX MHUTaHb CIyKO0BOI ISUIBHOCTI, IO
BXOJISITh Y (DYHKIIIOHAJIbHI 000B’A3KH;

7) BHOCHUTH Ha PO3TJIsijl KEPIBHUIITBA MPOTO3HILIT 00 BIOCKOHAICHHS POOOTH
BIJIJILTY.

5. IOBUHEH 3HATU

["onoBHMI crierianicT MOBUHEH 3HATH:

Koncrurymito Ykpainu, 3akonn Ykpainu: ,,IIpo miciieBe camoBpsiTyBaHHS B
VYkpaini, ,,IIpo cinyx0y B opraHax MicIieBoro caMoBpsigyBanHs ", ,,I[Ipo 3amob6iranus
kopymmii®, ,,I[Ipo oummennst Bmagu®, ,,Ilpo 3axuct mepconampuHux manux‘, ,,IIpo
3BepHeHHs rpoMaisiH’, Komekc 3akoHIB Ipo mpailto B YKpaiHi, 1HII 3aKOHU Y KpaiHu
Ta HOPMAaTUBHO-TIPABOBI  aKTH, IO  BIAHOCATBCS J1O0  BEACHHS  OOJIIKY
BIMICbKOBO3000B’SI3aHMX 1 TMPHU30BHUKIB, OpPOHIOBAHHS BiMCHKOBO3000B’sI3aHUX;
THCTPYKIIIIO 3 IUIOBOACTBA [IUpATHHCHKOT MICHKOT pajH,

npaBujia BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIIKY;



npaBWiia JIJIOBOTO eTukeTy; ETuunuil kojexc mnpamiBHUKIB [lupsTuHCHKOT
MICBKOI paju;

IIpaBHJIa OXOPOHH IpaIlli Ta MPOTUTIOKEKHOT OC3MEKH;

OCHOBHI TIporpamMH poOOTH Ha KOMII IOTEpi, CHCTeMy POOOTH EJICKTPOHHOTO
nokyMeHToo0iry ASKOD y IupstuHcbKii MICBKiH pai,

JiepKaBHY MOBY, 1HIIII HOPMaTHBHO-IIPABOB1 IOKyMEHTAMH.

6. BIIITOBIIAJIBHICTb

["onoBHMI crierianicT Hece BiAMOBITAbHICTH 3a:

1) Oe3misnbHICTP a00 HEHAJIEKHE BHKOHAHHSA II0CAJOBUX O00OB’S3KIB,
nependauenux pozauiom 3 [locamoBoi iHCTPyKIIii;

2) HEHaJIe)KHE BHKOHAHHS YMHHOTO 3aKOHOIABCTBA, SKE PETYIIIOE TOPSAIOK
MPOXO/DKEHHS CIIY»XKOM B OpraHax MICIIEBOTO CaMOBpPSAyBaHHS; 3a BUYWHEHHS
KOPYHIIHHUX IPaBONOPYIIEHh BUHHI OCOOM MPUTATAIOTHCSA JIO0 KPHUMIHAIBHOI,
aJMIHICTPATHBHOI, IIUBUIHLHO-IIPABOBOT Ta JUCIUIIIIHAPHOI BIAMOBIAAIBHOCTI;

3) HeHaJIe)KHE JAOTPUMAHHS HOPM CTHUKH IOCAJO0BOi 0COOM OpraHy MIiCIICBOTO
CaMOBPSIyBaHHsS Ta JOTPUMaHHS OOMEXKEHb, Mepe0aueHNX 3aKOHOJIaBCTBOM PO
CiIy’k0y B OpraHax MiCIIeBOIo CaMOBPSITyBaHHS;

4) 0OpoOKy, 30epeKEHHS Ta 3aXUCT IEPCOHAIBHUX AaHUX Ta KOHQIACHIIHHOT
1H(dopMarrii, BiAMOBITHO 10 3aKOHY YKpaiHu ,,[Ipo 3aXucT nepcoHaIbHUX JaHUX .

7. YMOBU POBOTHU

7.1. Pexxum poOOTH TOJOBHOTO CIIELiaiCTa BCTAHOBIIOETHCS BIJAMOBIAHO 0
[IpaBua BHYTPIIIHEOTO TPYAOBOTO PO3MOPSIAKY Ta KOJEKTHBHOTO JIOTOBOPY.

[IpaniBauku Binainy MOXyTh MpalioBaTH JUCTAHIIIMHO 32 YMOBU U HasIBHOCTI
HaJIEKHOIO0 MaTreplallbHO-TEXHIYHOro 3a0e3Me4eHHs, JOCTYIy 10 1H(pOpMaIiifHO-
TEJCKOMYHIKAIIMHUX CHUCTEM, HEOOXIAHHMX i1 BUKOHAHHS POOOTH 3a MeKaMu
aaMiHOymiBI1 MICBbKO1 panu. JlucTaHIiiiHa poOoTa mIpalliBHUKA MOXJIMBA TICs il
MOTOKEHHST HadaJIbHUKOM Bimniny. Bukonytouun poOOTy NHUCTaHIIIHO, MPaIliBHUK
Bigminy rotye Ta nmoro/pkye 3 HadaJlbHUKOM Bimniny 3aBnaHHs, BU3HAUCHI Ha TIEP10/]
nucTaHImiiHoi pob6otu. HauvanpHuk Bigminy Moxke BIIKIMKATH TpariBHHKA 3
JTUCTAHIINHOT pOOOTH — SKIO BUHUKIIM HEBIIKJIAAH] 3aBJaHHS, K1 MOJKHA BUKOHATH
JIUIIIE B MEXax aAMiHOY/IIBIII MiCHKOT pajiu.

7.2. Y 3B’3Ky 3 BUPOOHMYOI HEOOXIJHICTIO TOJOBHUN CHEINATICT MOXE
BUDK/KATH B CITY>KOOBI BIAPSKEHHS (30KpeMa MICIIEBOTO 3HAUYCHHS ).

8. IHLLI ITOJIOXXEHHA
8.1. IlocamoBa IHCTPYKIIiS CKIIAZIeHa Y TPHOX MPUMIPHUKAX, SIK1 30€pIraloThes: y
BIIUTL  JIOKYMEHTOOOITY, 3BEpHEHb Ta KOHTPOJIIO, VY BUIIUI TMEPCOHAIY,
oprasizamiifHoi po0oTH Ta iHhOpMAaIiitHOT MOJTITHKH, y MPalliBHUKA.
8.2. 3MiHM 1 TOMOBHEHHS JI0 MOCAI0BOI IHCTPYKIIT BHOCATHCS PO3MOPSAIKEHHSIM
MICBHKOTO TOJIOBH.

3 IHCTPYKIII€IO
O3HAMOMJICHUH




